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Delivering the OS Synoptic Assignment

Guide to delivering and marking the T Level Occupational 

Specialism assignment

Onsite / BSE
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• Overview of Synoptic Assignment assessment

process and support materials

• Answer specific technical support around delivery of

the synoptics and how to achieve the best results. This
must come from the brief and be standardised across
centres

Agenda 

1 To gain a general overview of the requirements of the T Level 

Occupational Specialism assessment requirements

2 To be able to apply the marking process using the marking grid

3 To become familiar with the assessment documentation

4 Support Resources

5 Q&A 

Construction and BSE T levels
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Construction and BSE T Level Team

Paul Brown

Technical Advisor- Construction

M: 07872 463185
Paul.Brown@cityandguilds.com

Bob Hassall

TQA - BSE -T Levels

M: 07718 366242
Bob.Hassall@eal.org.uk

Rob Mallender 

Technical Advisor- BSE

M: 07789 926163
Robert.Mallender@cityandguilds.com

Alison Whittle

Technical Advisor- Post 16

M: 07808330385
Alison.Whittle@cityandguilds.com
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Key Dates and Assessment Process Guide



4
/1

4
/2

0
2
3

6

Key dates for delivery of the OS Synoptic Assignment 
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Key dates for delivery of the OS Synoptic Assignment 



Have you downloaded the TQ Occupational Specialism Assessment Process Guide?

Resource Hub - T Levels | City & Guilds (cityandguilds.com)
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TQ Occupational Specialism Assessment process guide 

(cityandguilds.com)

https://www.cityandguilds.com/tlevels/resources
https://www.cityandguilds.com/-/media/cityandguilds-site/documents/t-levels/2023/tq-occupational-specialism-assessment-process-guide-pdf.ashx?la=en&hash=EEACD9712049AFFA86B5C591E14CFB75683764E5
https://www.cityandguilds.com/-/media/cityandguilds-site/documents/t-levels/2023/tq-occupational-specialism-assessment-process-guide-pdf.ashx?la=en&hash=EEACD9712049AFFA86B5C591E14CFB75683764E5
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Assessment pack key information

Assessors must read the Assessor Pack and 

associated marking paperwork to ensure familiarity and 

compliance with:

• Time allocation 

• Resources 

• Conditions of assessment

• What must be produced for marking and marking 

grids

• Additional evidence of candidate performance that 

must be captured

• Live assessment materials are published in the T 

Level Service Portal and are only available to those 

centres in delivery with active bookings. 

https://system.learningassistant.com/QDP/
https://system.learningassistant.com/QDP/


Assessment Structure and process
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Task 1

Planning the installation

Task 2

Installation, commissioning and 

decommissioning

Task 3

Carrying out maintenance

Assessment information (BSE)

The Practical Assignment is based around a work-based scenario and the assessment themes are 

previously stated are then assessed across 3 tasks.

For Building Services, they are.
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Assessment information for Construction

The Practical Assignment is made up of three tasks

Ensure that the candidate and assessor know what evidence must be provided for assessment



Learners will be assessed against  assessment themes, depending on the OS 

you are delivering, these will remain consistent and will not change such as:-
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Assessment Structure (assessment themes)

Carpentry and Joinery

• Health and Safety

• Designs and planning

• Produce complex timber-based 

products

• Assemble and fix components

• Installation of item

• Quality inspection

Electrotechnical

• Health and Safety

• Design and planning

• Systems and components

• Inspect and test systems and 

components

• Report and information

• Handover and communication

• Working with faults



Learners will be assessed against  assessment themes, depending on the OS 

you are delivering, these will remain consistent and will not change such as:-
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Assessment Structure (assessment themes)

Bricklaying

• Health and Safety

• Designs and planning 

(Documents)

• Presentation

• Construct complex masonry 

structures

• Repair masonry structures

Plumbing, Heating and Gas

• Health and Safety

• Design and planning

• Systems and components

• Reports and information

• Inspecting and testing of systems 

and components

• Handover and communication

• Working with faults
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OS Marking Overview

TASKS IN 

SPECIFIC 

ASSIGNMENT

PO FORMS 

1 PER TASK
CRF

Within each 1 or 

more THEMES
Within each 1 or 

more THEMES

Brings ALL evidence 

together per THEME

MARKING GRID

Language 

used for 

commentary 

in PO and 

CRF

T 1

T 2

T 4

T 3

PO 1

PO 2

PO 3

PO 4
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T 3

T 4



The themes are then documented on the practical observation (PO) 
forms for each task individually
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Candidate Record Form.
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The practical observation forms 

(PO) for each task to are used to 

complete the candidate record 

form (CRF) for each theme. 

This brings the information across 

all 3 tasks (PO Forms) together 

holistically on the one CRF for the 

theme



Refer to the CRF to support allocation of the band within the Marking Grid
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Always refer to the marking grid in the assessor pack. This outlines what you are 
looking for in each task with regards the themes in the marking grids and helps with 
terminology.

4
/1

4
/2

0
2
3

2
0



2
1

Practical Observation 

(PO) Forms

PO Forms should be 

descriptive and describe how 

the candidate approached the 

tasks and clearly describe 

performance.

Generalisations and 

confirmation of tasks 

completed should be avoided 

and must be based on the 

candidate's performance.

Strengths and weaknesses 

should be recorded giving 

examples of the observed 

performance.

Performance Observation(PO) Forms (GSEM one below 
new updated format in summer assessment)
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Declarations of Authenticity
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Declarations of Authenticity 

are required and must be 

signed by the candidate and 

tutor
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Occupational Specialism Tips

·Ensure clear linking of terminology used in the marking grid to the PO forms and CRFs.

·Take good quality photos. It’s useful to have the photos on PowerPoint slides, it makes them 

easier to navigate around and zoom in for detail.

·Fully read the Assessor Pack and the TQ Occupational Specialism Assessment Guide. There is a 

lot of key detail in these packs.

·Make sure all markers/assessors are standardised using C&G materials as well their own 

candidates’ materials.

·Watch the ‘how to mark’ videos which have been produced by the PMs.



Have you accessed the TQ Occupational Specialism Assessment Guide to 
marking videos?

Onsite Construction

Guide to marking: Bricklaying (PDF)

Watch the guide to marking video: Bricklaying

Guide to marking: Carpentry and Joinery (PDF)

Watch the guide to marking video: Carpentry & Joinery

Building Services Engineering

Guide to marking: Electrotechnical Engineering (PDF)

Watch the guide to marking video: Electrotechnical Engineering

Guide to marking: Plumbing, Heating and Gas Engineering (PDF)

Watch the guide to marking video: Plumbing, Heating and Gas Engineering
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https://www.cityandguilds.com/-/media/cityandguilds-site/documents/t-levels/2023/guide-to-marking-bricklaying-pdf.ashx?la=en&hash=0A2AE367755A7BE7D54CFFAE3531A0966579DEA5
https://attendee.gotowebinar.com/recording/3491416039565991939
https://www.cityandguilds.com/-/media/cityandguilds-site/documents/t-levels/2023/guide-to-marking-carpentry-and-joinery-pdf.ashx?la=en&hash=16A9CE1D21BB21DADE5AA75457190234B5FAE07A
https://attendee.gotowebinar.com/recording/5983738419874355970
https://www.cityandguilds.com/-/media/cityandguilds-site/documents/t-levels/2023/guide-to-marking-electrotechnical-engineering-pdf.ashx?la=en&hash=73A2FD8936691DDE60EACAC1FE153FE156E61C27
https://attendee.gotowebinar.com/recording/7684634529528841730
https://www.cityandguilds.com/-/media/cityandguilds-site/documents/t-levels/2023/guide-to-marking-plumbing-heating-and-gas-engineering-pdf.ashx?la=en&hash=56AC2CD88FF4B5241BBEC3E59FEE9177FC3D69BF
https://attendee.gotowebinar.com/recording/4170047810368184065
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Future Networks how can we help

Please complete our short survey and tell us what you need for the future.

https://forms.office.com/r/qkzfv6pML0

4/14/2023

https://forms.office.com/r/qkzfv6pML0
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Any further questions or comments before we close?
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About City & Guilds

Founded in 1878 to develop the knowledge, skills, and behaviours needed to help businesses 

thrive, we offer a broad and imaginative range of products and services that help people achieve 

their potential through work-based learning. We believe in a world where people and 

organisations have the confidence and capabilities to prosper, today and in the future. So we 

work with likeminded partners to develop the skills that industries demand across the world.

About ILM

ILM is the leading specialist provider of leadership qualifications in the UK. Last year, over 

70,000 people enhanced their skills and performance with ILM, including 14,000 management 

apprentices. We believe that great leaders can come from anywhere. With the right support, 

anyone can grow and develop to make a real difference to their team and organisation. Which is 

why we help individuals from all levels to realise and apply their potential, so that the 

organisations they work for can reap the benefits.

About EAL

EAL is the specialist awarding organisation for engineering and manufacturing qualifications and 

apprenticeships. We invest in the industries we serve and the careers of those within them. Our 

unrivalled understanding of employer skills needs stems from decades of experience forging 

industry partnerships. That's why employers trust our skills solutions to deliver real career 

benefits for learners.
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https://eal.org.uk/quals-finder/qualifications
https://eal.org.uk/quals-finder/qualifications
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Future Networks how can we help

Please complete our short survey and tell us what you need for the future.

https://forms.office.com/r/qkzfv6pML0

14/04/2023

https://forms.office.com/r/qkzfv6pML0
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Construction and BSE T levels

Any further questions or comments before we close?

Thank you
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