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You should have the following for this examination
• a pen with black or blue ink

General instructions
• The duration of this paper is 45 minutes.
• Read each question carefully.
• The test is formed of two parts. Part 1 contains ten extracts and Part 2 contains
forty errors overall which will be in the form of spelling, punctuation, consistency,
grammar and presentation.

• You can identify up to a maximum of 50 errors in Part two of this test. However, 
if more than 50 errors are identified, your examination result will become void.

• You are required to achieve a minimum number of marks in both parts in order to pass.
• You will be allowed to use English, legal or mother tongue dictionaries to assist you

in this test.
• The invigilator will tell you when you can start the test.
• At the end of the 45 minutes, the invigilator will tell you to ‘stop writing’ and to 

put your pens down. The invigilator will then collect the papers and return them 
to City & Guilds to be marked.
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Part 1 
 
Candidate instructions 

Each extract below contains one error which has been identified and will be in the form of 
spelling, punctuation, consistency, grammar and presentation. 
You are required to circle, in pen, the correct answer ie a) b) or c). 
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Part 2 
 
Candidate instructions 

The letter contains forty errors which will be in the form of spelling, punctuation, consistency, 
grammar and presentation. 
You are required to circle, in pen, all the errors that you can find. 
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