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You should have the following for this examination
• a pen with black or blue ink

General instructions
• The duration of this paper is 45 minutes.
• Read each question carefully.
• The test is formed of two parts. Part 1 contains ten extracts and Part 2 contains 
40 errors overall which will be in the form of spelling, punctuation, consistency,
grammar and presentation.

• You can identify up to a maximum of 50 errors in Part 2 of this test. However, 
if more than 50 errors are identified, your examination result will become void.

• You are required to achieve a minimum number of marks in both parts in order to pass.
• You will be allowed to use English, legal or mother tongue dictionaries to assist you

in this test.
• The invigilator will tell you when you can start the test.
• At the end of the 45 minutes, the invigilator will tell you to ‘stop writing’ and to 

put your pens down. The invigilator will then collect the papers and return them 
to City & Guilds to be marked.
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Part 1 
 
Candidate instructions 
•

•

Each extract below contains one error which has been identified and will be in the form of 
spelling, punctuation, consistency, grammar and presentation. 
You are required to circle, in pen, the correct answer ie a) b) or c). 

 
 
 
1 

 
A criminal can electt to have their case heard in the Crown 
Court if they pleaded not guilty in the Magistrates’ Court. 

 
a) ellect 
b) elect 
c) electe 
 

 
2 

 
A Brief to Counsel will list at the beginning of the Brief the 
Representation Order, Charge Sheet; Committal Papers and 
the Statement of the Defendant. 
 

 
a) Sheet,
b) Sheet.
c) Sheet?

 
3 

 
The Security Guard saw the shoplifter put several items in his 
bag between 1000 hours and 1015 hours.  The Police arrived 
to arrest the shoplifter at 10.45 am. 
 

 
a) 1045 
b) 10.45 
c) 1045 hours 

 
 
4 

 
The expression ‘domisiled’ in legal documents means the 
country in which you live. 

 
a) domiciled 
b) domicciled 
c) dommiciled 
 

 
5 

 
Each Solicitors clients are paramount to any Practice and all 
staff must ensure their needs are met promptly and 
courteously. 
 

 
a) solicitors 
b) Solicitor’s 
c) Solicitors’ 
 

 
6 

 
Headings such as The Interview Panel are often in bold and 
underlined especially when they are in lower case letters with 
initial capitals. 
 

 
a) The Interview 

Panel 
b) The Interview 

Panel 
c) The Interview 

Panel 
 

 
7 

 
The thieves entered by breaking the churchs stained glass 
window and stole the bronze cross. 
 

 
a) churches 
b) church’s 
c) churches’ 
 

 
8 

 
All cases start in the Magistrates’ Court where they deal with 
summary offences.  More serious offences are then reffered 
to the Crown Court. 
 

 
a) refered 
b) refferred 
c) referred 
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Part 2 
 
Candidate instructions 

The Brief to Counsel contains forty errors which will be in the form of spelling, punctuation, 
consistency, grammar and presentation. 
You are required to circle, in pen, all the errors that you can find. 
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