e-Quals 07 Assignment Checklist
Version A

Assignment Title: Level 1 Using the Internet for finding and using information (7266-005)
	Number
	Assessor Instructions
	Done

	1
	All titles are correct
	Y

	2
	All page numbers are correct
	Y

	3
	Information on contents page is correct
	Y

	4
	Unit number/level and title are correct on contents page
	Y

	5
	All footers are correct and aligned
	Y

	6
	Number of marking criteria are counted and recorded
	Y

	7
	Marking criteria are calculated correctly (65%, 75%, 85%)
	Y

	8
	Both sets of criteria are correct and match
	Y

	9
	The date and version number are shown correctly on the front cover
	Y

	10
	About this document section completed (part or all of the assessment)
	Y

	11
	The files to be provided by the centre section is correct
	Y

	12
	Coversheet assignment version inserted
	Y

	13
	How to mark this document section is correct (see below)
	Y

	14
	All text in marking table should be 10pt congress sans
	Y

	15
	The document has been spell checked
	Y


How to mark this document section should read: 

Please note: All candidate instructions are shown for ease of marking. A mark should be given for each task specified in the marking, if the candidate achieves it. At the end of the marking criteria candidates' marks should be totalled and an overall grade should be given according to the prescribed number of criteria shown. Use all available evidence to support the awarding of marks including electronic files, printouts etc. The Evidence and Recording column is shown as a suggestion. 

	Number
	Candidate Instructions
	Done

	1
	All titles are correct
	Y

	2
	All page numbers are correct
	Y

	3
	Information on contents page is correct
	Y

	4
	All footers are correct
	Y

	5
	Instructions match exactly with the assessor version
	Y

	6
	Instructions are clearly set out and easy to read
	Y

	7
	The date and version number are shown correctly on the front cover
	Y

	8
	About this document section completed (part or all of the assessment)
	Y

	9 
	Title appears in the about this document section
	Y

	10
	Time allowance is correct

1 hour for level 1

1 and a half hours for level 2 (except word processing  and Wed Design)
	Y

	11
	Number of tasks is correct
	Y

	12
	All instructions should be 11pt congress sans 
	Y

	13
	There should be one line return at  the end of each instruction before the next instruction
	Y

	14
	Scenario is present and readable
	Y

	15
	The document has been spell checked
	Y


Number of marks in this assignment 
= 82
Number of marks required for a pass 
= 53
Number of marks required for a credit 
= 61
Number of marks required for a distinction = 69
Checked by:
Amy Knight


Date: 
07.04.08




