Personal Information Management Software
Tutor notes

Before the assessment 
Calendar.csv 

The dates in columns B, D and H should be amended to be the date of the Tuesday in the week following the week that the candidate is attempting this assignment.

Send a meeting request for Friday of the week following the assessment week to each candidate.  The meeting is with Mr Ngube at his office to discuss costs for a team building event.  This is scheduled for next Wednesday at 9.30 am.

