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Assessment sign off form
(AD3)



	Qualification

Unit


	Assessment title 

Version

(if applicable)


	Checklist
	Assessor initial
	IQA initial
	EQA

initial

	Access
	
	
	

	1
The questions and candidate instructions are clear and language used is accessible by the target candidate group.
	
	
	

	2
The resources required for the assessment are sufficient and available at the centre.
	
	
	

	3
The questions do not require knowledge or understanding that is beyond the level and experience of the target candidate group.
	
	
	

	4     The number of answer lines provided for each question allows candidates sufficient space to produce an answer of the required breadth or depth.
	
	
	

	5     The number of marks available for each question is clearly shown below the answer lines for each question.
	
	
	

	Validity
	
	
	

	6
The questions ensure candidates have the opportunity to demonstrate sufficient knowledge and understanding to achieve a pass grade. 
	
	
	

	7     The command verbs used in each question reflect the level of knowledge and/or understanding required by the relevant learning outcome and assessment criteria.
	
	
	

	8     All unit assessment criteria are accurately mapped in the mark scheme using the test specification, and the number of marks allocated for each AC should reflect these requirements.
	
	
	

	9    The mark scheme for each question accurately reflects the question asked and clearly shows how each mark should be allocated.
	
	
	

	10   Appropriate conditions are set to assure authentication of candidate work is possible.
	
	
	


To be completed by the IQA
	Remedial actions required
Date




To be completed by the Assessor

	Actions taken 
Date




To be completed by the IQA
	I have reviewed the attached assessment and grading criteria against the above checklist and judge them to be fit for purpose, and ready for use.
IQA signature
Date
EQA signature
Date




