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	Unit 205 Worksheet 3


Unit 205: Professional workplace standards
Worksheet 3: Organisational skills wordsearch (Tutor)
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Organisational Skills

FYQODLFTCDMBQIFRQOWNNSTX
WGORGQRE I VPMHIGERNYPLZFW
rorszsov e @lfvmmlslr e e e
o rcstoavoc|lfalfiffellefv o wow]rfr#
@ v e ow e |wl[r] o [wfo woveafe e
ot N@y kv v @|elfm] e [el[LfNf e e v of x ¢
oo fiffe]woo o wle)|rlt) « [wfo]lof ¢ ¢ v rlefz <
) ol N I (U o R
o ale|lel{e] e v oo fu)lof v oo [M{[u]) kv @lef v
clilleffa] o ¢ s o folIn 1o |affe] s v oo T [N]|e] e

offo] = x v e [Nl|s|v v lslfe] 2 E oo fo)rfF

olls|@@ = v |p|[s] 0 o [e) oo |effo] « «

(|| t[of < ¢ [cfle| ey e e e fe|W@
[N 111 Y Y| I < PSSR 11 e 1
5o cowel[g]|ef = = vV evos e kol e
uvoa uldpllaf e = G F E D Mlef <
reooa i [y T E g
a tonon o alfal e 3c |[n] <
aconoa el G e[| <
M a o ale T I Ty || =
fLeea iR s P WY Zu Wle| »
ZAVEYN zxvMwGEEMNBTZRWC
RO CEDPURD Y rCT T LAUTCNTD
WE s VEHEECKLIE DR M A YT
Techniques Prioritising Technology
Timemanagement Weekly Staff meeting
Notice board Function sheet Preparation

Calendar Checklist Briefing
Time plan Mise en place Standardised

Planner Budgeting Spreadsheet
Action plan Diaries Procedure

Alarme.

Punctuality
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