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You have 1 hour and 15 minutes to complete these activities and 15 minutes to
check your work when you have finished.

These activities are about a careers department in Rose Hill College. The careers
department gives help and advice about jobs, training and voluntary work.

Activities for assessing the Writing mode at Entry 2
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You want to register with the careers department.
This is a careers department registration form.

Rose Hill Adult College
Careers Department

Registration Form

Family name First names

Title: Mr/Mrs/Miss/Ms (circle one)

Address

Postcode

Telephone Number Date of Birth

I am interested in:
(please tick one or more)

❑ employment
❑ further training
❑ university
❑ voluntary work
❑ other

➭ Fill in the form carefully, using your own details.
Remember, it is an important document.

➭ Check your form and correct any mistakes.

Writing activity 1
You have up to 15 minutes to do this activity.
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The careers adviser asks you to write about yourself, your education, the jobs you
have done and what you want to do next.

You should write approximately 50 to 60 words about yourself. Include the main
things you think a careers adviser would need to know.

You can use the space below to plan and practise what you will write.

Writing activity 2
You have up to 30 minutes to do this activity.
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➭ Now fill in this record sheet carefully, remembering it is an 
important document.

Education and work experience

➭ Check your writing and correct any mistakes.
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After the careers advice you write to a friend. 

Write a note or an e-mail to a friend about what happened with the careers adviser
and your plans. You should write approximately half a page.

Write in sentences and use good English.

Tell your friend

• what happened with the careers adviser

• your career plan and what you will do next

• how you are feeling about it.

➭ Do a rough copy first.

➭ Check the full stops, capital letters and spelling.

Write a neat copy on the next page.

Writing activity 3
You have up to 30 minutes to do this activity.
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➭ Write your neat copy here or on a computer.
If you write it on a computer, attach a printout of your note or e-mail.

➭ Check all your work. (You have up to 15 minutes to do this.)

Give all your work to your tutor.
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