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1 [bookmark: _Toc508366377]Introduction
[bookmark: _Toc508366378]What is in this document
This document contains the recording forms to be used by the Independent End-point Assessor. Indicative referencing and assessor guidance are provided along with suggested questions for the core requirements of the apprenticeship standard.

This document must be used alongside the Assessment Pack for Independent End-Point Assessors.

[bookmark: _Toc498871715][bookmark: _Toc508366379]Guidance on how to use the recording forms
You must use the forms provided by City & Guilds in the format laid out in this document.
Viva recording form
In advance of the Occupational Competence Validation Interview (viva) you should prepare this form with the planned areas you are going to discuss with each apprentice.  You should save a version of the prepared form.  You should then use the same form during the professional discussion to record the responses given by the apprentice and any further topics covered or questions asked.
You can either complete this form electronically during the viva or print of a hard copy to write on.  If printing a hard copy you might want to increase the size of the boxes to write in prior to printing the form.
Apprentice feedback form
The feedback form only needs to be completed when feedback is to be sent back to the Apprentice.  All Apprentices that failed any end-point assessment will be provided feedback, however there may be other occasions when City & Guilds will ask you to complete a feedback form for apprentices that have not failed.  
This form, unlike other recording forms should be written to the Apprentice, it should highlight clearly areas where they have achieved and areas where they have not met the required standard.  It should be written so that clear what areas they need to focus on prior to any resit.  Further information around feedback to Apprentices can be found in the IEPA Manual.



	Grade awarded

	P/X - 
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	Apprenticeship Standard
	Title

	Pathway undertaken
	Title

	Apprentice
name
	 Apprentice name
	Enrolment 
number
	 1234567

	Name
	 IEPA/Panel member names





	Assessor Guidance:

	Some standard areas can be covered in multiple sections – each criteria must only be covered once during the discussion
	Use this section to mark questions (Q) and responses (R)
	Use this section to record questions and responses

	Standard Reference 
	Question or Response Q/R
	1. Understanding and the ability to apply safe working practice and follow appropriate legislation and policies


	Assessor Guidance:
This area should demonstrate the learner’s knowledge and application of legislation, policies, regulation, problem identification and safe work practices.

	Core
1.1,
3.1,
8.1,
10.1,
14.1
	Q





R

	







































































	Standard Reference 
	Question or Response Q/R
	2. Ability to perform engineering tasks (general and pathway specific)


	Assessor Guidance:
This area is about planning and undertaking engineering tasks, both general and pathway specific and the ability to perform them as an individual and part of a team 

	Core
2.1,
7.1,
14.1
Track
1.1,
1.2,
1.3,
Elec.
1.1,
1.2,
OHLE
1.1,
1.2,
Sig.
1.1,
1.2,
Tel.
1.1,
1.2,
1.3,
T&RS
1.1,
1.2,
1.3
	Q





R

	










































	Standard Reference 
	Question or Response Q/R
	3. Ability to plan, execute and make good work sites, tools and resources


	Assessor Guidance:
The apprentice should be able to show how task were planned, resourced and work area reinstated, including the communication of these plans and the gathering of information required to complete the task and return the asset to the operator.

	Core
6.1,
7.3,
9.1,
10.1,
12.1,
13.1
	Q





R





	









































	Standard Reference 
	Question or Response Q/R
	4. Recognition of and ability to perform common and specialist maintenance and repair, maintenance, renewal and construction tasks


	Assessor Guidance:
The apprentice must demonstrate the Core and pathway specific knowledge and skills to both undertake engineering tasks and the reasons/indications that they are required at the time.


	Core
1.1,
2.1,
6.1,
7.1,
7.2,
8.1,
9.1,
11.1,
12.1,
13.1,
Track
1.1,
1.2,
1.3,
Elec.
1.1,
1.2,
OHLE
1.1,
1.2,
Sig.
1.1,
1.2,
Tel.
1.1,
1.2,
1.3,
T&RS
1.1,
1.2,
1.3
	Q





R

	










































	Standard Reference 
	Question or Response Q/R
	5. Understanding of the commercial pressures on this part of the rail sector


	Assessor Guidance:
The apprentice must demonstrate the correct storage and use of resources as part of demonstrating an understanding of commercial and 3rd party interests and how these are established..


	Core
4.1,
7.2,
7.3,
9.1,
11.1,
12.1
	Q





R

	








































	Standard Reference 
	Question or Response Q/R
	6. Ability to communicate effectively and in a timely fashion, and work as part of a team


	Assessor Guidance:
The apprentice must demonstrate an understanding of what contributes to effective teamwork as well as a variety of communication methods as specified.


	Core
10.1,
15.1,
16.1,
17.1,
Track
1.3,
Elec.
1.2,
OHLE
1.2,
Sig.
1.2,
Tel.
1.2,
1.3,
T&RS
1.2,
1.3,

	Q





R

	









































	Overall comments and justification for grade allocated/conclusions drawn



I confirm that the evidence presented here is an accurate account of the assessment that took place.
	End Assessor/Panel Members
	Signature(s)
	Date
	DD/MM/YY
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	Apprentice
	Name 
	Enrolment number
	

	Assessment
	Component number & Title

	IEPA
	Name 
	Date of end-point assessment
	DD/MM/YY


	
	


	Standard Reference
	Feedback
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