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300 Management and Administration Core
3. Quality and compliance 
Worksheet 3: Differences between the public and private sector (learner)
Task brief:

You work as an office administrator for a government department. The government department has over 500 staff but will require an additional 200 over the next two years due to staff turnover and additional work being allocated to the department.

The department will soon be launching a recruitment campaign to encourage more people to join the public sector and specifically the department you work in. 

Your manager thinks that the recruitment campaign should focus on targeting employees currently in the private sector who have skills which would benefit the public sector. 

Your manager has therefore asked you to research the differences between the public and private sector and create a document highlighting these differences aimed at future employees. 

Your document should be no more than one side of A4 page and should be in the form of bullet points.  
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