4. Finance
Worksheet 1: Common terms used in financial reporting documents (learner)
[bookmark: _Hlk100741107]1. State the three main financial reporting documents used by business organisations.

[bookmark: _Hlk100741292]


2.  Describe what is meant by the term ‘accounting period’.




3.  Give an alternative term for sales turnover used in financial reporting.




[bookmark: _Hlk100741670]4.  Explain what is meant by the term ‘variable costs’.




[bookmark: _Hlk100741992]5.  Explain the term used when all the variable costs are allocated to production operations.




6. Describe what is meant by gross profit.




7. Explain the difference between gross profit and net profit.
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8. Describe a cash flow statement.





[bookmark: _Hlk100742866]9. Identify the three main sections of a balance sheet.





[bookmark: _Hlk100743050]10. Explain what is meant by the term ‘current assets’.





11. Explain what ‘trade creditors’ are on a balance sheet.





12. Explain why a business owner might retain profits instead of taking them out as drawings. 
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