4. Finance
4.1. Common terms used in financial reporting
Worksheet 2: Glossary of common terms used in financial reporting part 1 (learner)
A Glossary of Terms is a dictionary of technical terms for a specific industry or profession. It is good practice to create your own definitions of the common terms used in financial reporting. 

Creating Glossary of Terms will aid your understanding of how some financial terms may look and sound like everyday words, but have a slightly different, specific meaning in finance.

A Glossary of Terms worksheet will be available in every session of this knowledge outcome.

	Common Term
	Definition
	Source of information

	Accounting period

	
	

	Accruals

	
	

	Assets

	
	

	Current Assets

	
	

	Fixed assets

	
	

	Intangible assets

	
	

	Long term assets

	
	

	Net current assets

	
	

	Tangible assets

	
	

	Total Assets

	
	

	Common Term
	Definition
	Source of information

	Balance

	
	

	Balance sheet

	
	

	Bank Account (business)
	
	

	Bank balance brought forward
	
	

	Bank balance carried forward
	
	

	Capital

	
	

	Owner’s capital

	
	

	Capital Brought Forward
	
	

	Cash flow

	
	

	Cash flow forecast

	
	

	Cash flow statement

	
	

	Negative cash flow

	
	

	Net cash flow

	
	

	Positive cash flow

	
	

	Costs

	
	

	Cost of Goods Sold
(COGS)
	
	

	Direct costs

	
	

	Common Term
	Definition
	Source of information

	Indirect costs

	
	

	Fixed costs

	
	

	Operating costs

	
	

	Variable costs

	
	

	Depreciation

	
	

	Dividends

	
	

	Drawings

	
	

	Equity

	
	

	Owner’s equity

	
	

	Expenses

	
	

	Expenditure

	
	

	Financial Reporting 

	
	

	Financial reporting documents

	
	

	Financed by:

	
	

	Financial year

	
	

	Goods

	
	

	Common Term
	Definition
	Source of information

	Income (business)

	
	

	Net income

	
	

	Income statement

	
	

	Inventory

	
	

	Liabilities

	
	

	Current liabilities

	
	

	Long term liabilities

	
	

	Liquidity

	
	

	Loss

	
	

	Net Book Value
(NBV)

	
	

	Overheads

	
	

	Profit

	
	

	Gross profit

	
	

	Net profit

	
	

	Profit & Loss Account

	
	

	Profit for the year
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	Common Term
	Definition
	Source of information

	Retained profit

	
	

	Purchases

	
	

	Raw Materials

	
	

	Revenues
 
	
	

	Sales turnover

	
	

	Shareholders

	
	

	Shareholders’ equity

	
	

	Sole trader

	
	

	Stock

	
	

	Closing stock

	
	

	Opening stock

	
	

	Trading As (T/A)

	
	

	Year end
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