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Using the webinar platform

Send any questions in the
guestion area throughout the webinar

All attendees will be set to mute

E Webinar resources will be shared on our
g website shortly after
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Agenda

«  Welcome ¢

« T Level programme composition

 The TQ content

« Year One and two suggested Curriculum Planner

« Example of what a weeks delivery could look like ¢
« Assessment method and overview

« Opportunity for Questions
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T Level programme composition

1800 hours over two years. Achievement of T Level must include all components. UCAS points will be
attached and the points will be equivalent to 3 A levels.

Core Occupational specialism
50% Total TQ time 50% Total TQ time

Graded A*-E Graded Pass/merit/distinction

Corel Concepts & theories Based on occupational maps

Core 2 Transferable/Core skills No less than 50% of the total qualification planned time
Threshold competency

Assessment: Assessment:
* External exams *  Synoptic practical assignment(s)
«  Substantial employer set project

Industry Placement LTP

315-420 hours GCSE Zﬂra;:ic?:)ijggl:illlsshLevel 5 (other requirements set by
Min 45-60 days T Level panel)

Employability, enrichment &

pastoral (EEP)




The T Level Course
®

Technical
0) S
80 A) Qualification
Up to 1220 Occupational
hours specialism

English and maths

Other requirements

2 years

20%

At least
315 hours

350 hours
average Industry placement

Meaningful contribution in the
workplace

Technical skills and knowledge Practical skills for employment



Technical Qualification

Programme | Component title GLH | TQT

of Study

(POS)

Mandatory

8715-30 Management and 600 650
Administration Core

Choose one standalone occupational specialism

8715-31 Business Improvement 595 660
8715-32 Team Leadership/ 620 690
Management
8715-33 Business Support 595 600
Citycy
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Technical Qualification - Core

Key areas covered:

Business Context

People

Quality & compliance

Finance

Policies and Procedures

Project and Change Management
Business Behaviours

NoabkwhE
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Key Date Schedule-
2023

Component Calendar Assessment
Month/s window/set date
Coreexam 1  First Written exam May/June 2023  Set date
series

*Retake Written exam Movember 2023 Set date
ceries

Coreexam 2 First Written exam May/June 2023 Set date
series

*Retake Written exam Movember 2023 Set date

series
Employer- First Project March — May Set dates within
set project series 2023 assessment window
*Retake Project October 2023 Set dates within
series assessment window
Occupational One Project February — May Assessment window
specialism series 2024
annually

*Please note that the retake series is not only restricted to retakes.
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Mapping and example
delivery model




An overview of the
Technical
Qualification (TQ) for
Management &

Administration

-

Management and
Administration

(Assessed by two externally set and marked exams
and an employer set project)

Occupational Specialisms:

&

Support

58 Al

Team Leadership/ Business

Management Improvement

(Assessed by a practical assignment for each
Occupational Specialism)




Key for Delivery/Curriculum Planners

Core Component (600 GLH full year)

Occupational Specialism (Business Improvement 595 GLH, Team Leader
620 GLH, Business Support 595GLH)




Sample Course Delivery: Year 1 Term 1

_Maptahle delivery plan for T Level Managament & Administration Level3 QAN 610101115 TQGLH 11951220 YEAR10OF 2 T.L EVELS
Curriculum Plan : I
| ik | llm

Occupatinnal Spacialirm [(Burinssr Impravemasnt 595 GLH,

Taam Laadur 624 GLH, Burinarr Suppart 5956LH)




Sample Course Delivery: Year 1 Term 2




Sample Course Delivery: Year 1 Term 3




Sample Course Delivery: Year 2 Term 1

-
Adaptable delivery plan for T Level Managament & Administration Level 3 QAN 610/011/5 TQ GLH 11951220 YEAR2OF 2 T LE VELS
Curriculum Plan

i ilm
I S

Core Component [600 GLH full year]

Decupational Specialism [Business Improvement 595 GLH, Team
Leader 620 GLH, Business Support 595GLH)




Sample Course Delivery: Year 2 Term 2




Sample Course Delivery: Year 2 Term 3




Core and OS Mapping

Business Context Business Support (OS)
People Team Leadership (OS)

Quality & compliance
Finance
Policies and Procedures

Project and Change Management Team Leadership (OS)
Business Improvement (OS)

Business Support (OS)

Business Behaviours Team Leadership (OS)



Where will the delivery planners

https://www.cityandguilds.com/tlevels/resources

Curriculum delivery planners

Onsite Construction

T Lavsl Cu

rriculum delivery

plannar

sample On-site Year 1 (XLSX)

T Level Cu

rriculum delivery

planner

sample On-site Year 2 (XLSX)

T Level Cu

rriculum delivery

planner

On-site Year 1 Blank (XLSX)

T Level Cu

rriculurm delivery

plannar

On-site Year 2 Blank (XLSX)

Building Services Engineering

T Level Cu

rriculum delivery

planner

sample BSE PH Year 1 (XLSX)

T Level Cu

rriculurm delivery

planner

sample BSE PH Yaar 2 (XLSX)

T Level Cu

rriculurm delivery

plannar

sample Electrotachnical Year 1 (XL5X)

T Levsl Cu

rriculurm delivery

plannar

sample Electrotechnical Year 2 (XL5X)

T Lavsl Cu

rriculum delivery

plannar

BSE Year 1 Blank (XL5X)

T Level Cu

rriculum delivery

planner

BSE Year 2 Blank (XL5X)

be |located

On the link above click the
accordion Curriculum delivery
planners



Example timetable

Pastoral Support

Industry Placement Opportunity

(This can be substituted for any day of the week as required)

*Core/O57

*Coref57

“Core

*Core/O5%

*Core/0 57

*Core/0 57

& Hours

G Hours

G Hours

& Hours
(3 Hours T Lewvel)

6.5 Hours
(5 Houwrs
T Lewvel)

*Each core session could cover a different underpinning knowledge outcome from the core component, as opposed to the same knowledge outcome delivered across the week.
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Technical qualification scheme of assessment overview

Core Component — Leamers must complete all assessment components

Assessment component Method Duration Marks Weighting Marking Grading
Exam paper 1 (031) Externally set exam 2.5 hours 100 30% Externally marked
This component will
Exam paper 2 (032) Externally set exam 2.5 hours 100 30% Externally marked be awarded on the
grade scale A*-E
Employer-set project (033) Externally set project 25 hours 100 40% Externally marked

Occupational Specialism Component - Leamers must complete one assessment component

Assessment component Method Duration Marks Weighting  Marking Grading
Business Improvement (311) E:tsfmnﬂ,'gnim 32 hours 50 100% Externally marked
d All occupational
B} Specialism
E&T Leadership/Management gsx;?mng:gn?m 32 hours 60 100% Externally marked components will be
g awarded on the grade
scaleP, M, D
Business Support (313) Externally set 32 hours 60 100% Externally marked

assignment
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Karen Murphy-Ryan

Industry Manager — T —Level Management & Administration

Karen.Murphy-Ryan@cityandguilds.com

Employer Engagement




'l'.LEVELS ‘ "‘: Institute for Apprenticeships

& Technical Education

Support & Poll




We would
appreciate It if you
would take the time
to answer the

single poll guestion
which should come
on screen shortly.

A quick poll question




Don’t miss
out...

Sign up for T Level information

To ensure you receive all the latest
information and updates regarding the
Management & Administration T Levels
including our events, networks and
webinars, sign up via the link below
adding your details into the relevant
areas on the webpage.

https://www.cityandguilds.com/tlevels/bu
siness

Sign up here to receive emails with the latest T Levels information

Contact details

First Name *
Last Name*

Job Role*

Telephone Number=

Bi= ~ 07400 123456



https://www.cityandguilds.com/tlevels/construction-bse

C- & w FIND COURSE / QUALIFICATION  FIND CENTRE

Uilds Search the site:| Enter search term

A City B Guilds Group Business

SEARCH

COVID-19  OUROFFER  QUALIFICATIONS  APPRENTICESHIPS  TECHNICALS | TLEVELS | QUALIFICATICN DELIVERY  INTERNATIOMAL  EVENTS  HELP

EMPLOYERS  PROVIDERS  LEARMERS  RESOURCES  EVENTS AND WEBINARS  FAQS

T Levels

Home T Levels

The next level qualifications - T Levels

We are delighted to announce that the Institute for Apprenticeships and Technical
Education (IfATE) and the Department for Edu (DAE) has ity & Guilds to be
the delivery partner for new T Level technica i

Manufacturing, an

In collaboration with the specialist engineering awarding organisation, Excellence

Achievement and Learning (EAL}, we will develop and deliver three Enginesring and

Manufacturing T Level TQs. This follows on from last year's successful partnership to start
delivering Construction qualifications in Wales, and the T Level in Construction: Building

Support and
Guidance

Ready to Support eligible providers
and stakeholder engagement

« Delivery Resources

 Updated webpage for T Levels
 Timeline

 Planning and delivery resources
« Employer Industry Boards

« e-bulletins

« Specification

« Dedicated Technical Advisors

https://www.cityandquilds.com/tlevels/

providers



https://www.cityandguilds.com/tlevels/providers

Free Tutor
Resources

8715-31 Business Improvement

Guide Standard Exemplification Materials

Schemes of Work

MA Practical Assignment Business
Improvement GSEM Pass v1-0 pdf

PowerPoints

MA Practical Assignment Business
Improvement GSEM Distinction v1-0 pdf

Learner Activities and Worksheets

GSEMS Guide Standard Exemplification Sample Assessmens

Materials 8715-32 Team Leadership and Management

8715-33 Business Support

Centre documents

8715 Technical Qualification in Managementand 2 MB 23 Dec o

Administration Specification v1 pdf 2021



https://www.cityandguilds.com/qualifications-and-apprenticeships/business-skills/business-admin-and-public-services/8715-t-level-technical-qualification-in-management-and-administration#tab=documents

Free promotional material from the Department for Education

HOW TO TALK ABOUT T LEVELS

A guide to introducing and sharing information about
T Levels with your students, staff, parents anc

TEACHERS PACK V4
AUGUST 2021

T1-LEVE

THE NEXT LEVEL QUAL,

1-LEV

A NEW CAREER-FOCUSSED ALTERNAT

THE NEXT LEVEL QUAI

A NEW CAREER-FOCUSSED ALTERNA

V2 August 2021

T-LEVELS
Activity Pack for Students

For students in Years 9 - 11 considering T Levels

ARE YOU
READY

FOR THE
NEXT LEVEL?:

Name: Click or tap here fo enfer text.
Class: Click or tap here 1o enter text.

Version 1: April 2021

Amazmg

Apprenticeships

i
e | ilm
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A GUIDE AND TOOL FOR EDUCATION
PROVIDERS ON WHAT TO CONSIDER
WHEN PLANNING INDUSTRY
PLACEMENTS

M‘

HM Government

TLEVEL

TLEVEL

A GUIDE FOR EDUCATION
PROVIDERS ON HOW TO ENGAGE
WITH STUDENTS AND THEIR
PARENTS/GUARDIANS ABOUT
INDUSTRY PLACEMENTS A COMPREHENSIVE GUIDE FOR
EDUCATION PROVIDERS ON HOW TO
ENGAGE AND SOURCE EMPLOYERS
FOR INDUSTRY PLACEMENTS

a4

HM Government

HM Government



https://www.gov.uk/government/publications/t-levels-resources-for-teachers-and-careers-advisers?utm_medium=email&utm_campaign=govuk-notifications&utm_source=f0001d38-07d1-44ca-b063-ade36cd53c4d&utm_content=daily

Free Learner Flyer
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T-LEVELS

Start your career in
Management and
Administration with
aT Level

Do you want a practical approach
to learning with real on-the-job
experience? This could be your next
level qualification.

What are T Levels?

Designed by key employers, T Levels are a brand-
new two-year programme choice that follow GCSEs
and could give you a head start towards the career
you want. It's a smart choice to start your business
career and keeps your future options open.

Where can my T Level take me?

These qualifications ensure you'll have the skills and
knowledge businesses want and prepares you for:

¢ Work
* Apprenticeships
¢ Higher Education

What's involved?

AT Level is made up of the following components:

Technical Qualification:

* Management and Administration core

* Occupational Specialisms

Industry Placement

Maths, English and digital skills, GCSE or
Functional Skills Level 2

Overview of the Technical
Qualification

To achieve the T Level Technical Qualification

(TQ) in Management and Administration you'll
need to complete the two components of the TQ.
These are known as the Core component and the
Occupational Specialism. You'll choose one of the
three Occupational Specialisms to study alongside
the Core component.

Core:

(Assessed by two externally set and marked exams
and an employer set project)

Occupational Specialisms:

&

Support

&% Al

Team Leadership/ e
Management Improvement

(Assessed by a practical assignment for each
Occupational Specialism)



https://www.cityandguilds.com/-/media/cityandguilds-site/documents/t-levels/2021/t-levels-learner-flyer-management-and-administration-pdf.ashx?la=en&hash=AABC25988B621C353A207A2D26ADFAE0D37E4EAF

Cit
G
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Free Learner Flyer
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The industry placement

At the heart of the T Level is the valuable industry
experience that will give you the edge over other
leamers who take a purely academic pathway.

You'll benefit from the opportunity to:

Understand the world of work and start networking
with potential future employers

Put your studies into context and practice
developing skills in a real work environment

Gain the experience of being in a workplace
setting that lasts at least 45 days

Check this is the career you want to pursue

Gain real experience to put on your CV and to talk
about at an interview

Potentially secure a job or apprenticeship with the
employer after you have completed your T Level

Attend your industry placement as day release,
block release or a mixture of both. This could also
be split across up to two employers.

Is this T Level right for me?

Speak to your careers adviser to find out if this
T Level is right for you.

Visit the government's website to leam more and find
your nearest college offering this T Level course.
tlevels.gov.uk/students/find

Alternatively, leam more at:
i--m.com/tlevels
cityandguilds.com/tlevels/business

Will my T Level attract
UCAS points?
T Levels are a nationally recognised programme and

have been allocated UCAS points. You must achieve
at least an overall pass grade to receive UCAS points.

Here is an example of T Level grade structure
alongside A Level.

T Level A Level
overall grade equivalent

Distinction” (A* on the core and

168 distinction in the Occupational AAAT
Specialism)

14 Distinction AAA

120 Merit 88B

9% Pass (C or above on the core) ccc

72 Pass (D or E on the core) DDD

Developed by the industry
for the industry
The Management and Administration TQ has been

built with employers to make sure you get the skills
needed for your next step.

These are some of the organisations who have
supported the qualification development.

entrust covance -

Central «
Bedfordshire &, €mbrocing First Response

Council w

HM Revenue q

&Customs SPEAKERS
for schooks

Gen-

ACity & Gulis Busnens

ENERGUS.

nucleargraduates

quem

Future

@
Talent CARING HoMes ~ Loughborough.

T LEVELS' is a registered trademark of the Department for Education.
T Level’ is a registerad trademark of the Institute for Apprenticeships

and Technical Education.
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Questions?
Thank you for attending

‘T LEVELS’ is a registered trademark of the Department for Education.
‘T Level is a registered trademark of the Institute for Apprenticeships
and Technical Education.




