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When will the ESP be released to centres?

Will there be any additional The ESP will be available to centres every

support for uploading of March/April and. November each year via your T
. Level portal. Th'.s date may change each year.
: You will be notified how you can access this. All
of the tasks will be released to you at the same
Yes, there is a guide for time to help you plan your assessments.

the ESP Link below Link to Key date Schedule When can | release the
ESP to learners?

The ESP is administered to
learners during the
assessment window which
generally opens in March to
May and November time

Can learners retake/resit the
ESP and if so, when?

*It is crucial that centres read Yes there is an opportunity for a

all the assessment resit/retake in another series.
documentations ahead of

delivering the assessments.



https://www.cityandguilds.com/-/media/cityandguilds-site/documents/t-levels/2022/tq-assessment-process-guide-pdf.ashx?la=en&hash=CC2E76F6DFD3312899826239D4B61094E67A3D89
https://www.cityandguilds.com/tlevels/resources
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How is the ESP FLEVELS | 5 prsee e
structured, what do
learners have to do?

What does each task What evidence do |
consist of ? need to provide to

C&G ?

Gin

All these questions are
answered in the webinar
presentation

What do we need to do
to keep assessment
evidence secure?

How long do learners
have to complete the
ESP?
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FLEVELS ‘.‘: Institute for Apprenticeshiy

& Technical Education

Overview of the Core assessments for Management and Administration

Learners must complete:

« Two externally set exams covering knowledge from the M&A core

« One employer-set project covering knowledge and skills from the core

Technical qualification scheme of assessment overview

Core Component - Learners must complete all assessment components

This component will
Externally marked be awarded on the

grade scale A*- E

Assessment component Method Duration Marks Weighting Marking Grading
Exam paper 1 (031) Externally set exam 2.5 hours 100 30% Externally marked

Exam paper 2 (032) Externally set exam 2.5 hours 100 30%

Employer-set project (033) Externally set project 25 hours 100 40% Externally marked

A City & Guilds Group Collaboration
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Timelines for ESP assessments windows

Material release ESP start date ESP end date ESP upload
date deadline

Autumn 25 03.11.2025 10.11.2025 05.12.2025 05.12.2025
Summer 26 23.03.2026 30.03.2026 08.05.2026 08.05.2026

All ESPs will last the full duration of 25 hours.
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Employer Set Project
overview
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‘How the Employer Set Project (ESP) is structured (sample)

-IM_

(i) Research 2 hours
(i) Outcome of research 4 hours 20 marks

(iii) Determine a solution 2 hours
1.2 Project Initiation Document (PID) 3.5 hours 17 marks
& 1.3 Project Planning 4 hours 17 marks
3 1.4 Presentation B 3.5 hours 19 marks
2.1 Collaborative problem solving 2.5 hours 12 marks
2.2 Evaluation 3.5 hours 15 marks

Total | 25 Hours | 100 marks _

« *Tasks must be released to candidates in order of sequence and one task at a time
» The time allocated and allocation of marks are not related
« ltis the weighting and level of skills being assessed that determine the marks for each task.
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Employer Set Project (ESP)

The employer-set project samples content from across the core of the Technical Qualification (TQ).
However, due to their importance all versions of the employer-set project will cover content from the
following core underpinning knowledge outcomes of specific knowledge and skills for each specialism
will be assessed in the practical assignments:

The project is linked to the core skills

» Core Skill A (CSA) Business and commercial awareness

» Core Skill B (CSB) Project Management

» Core Skill C (CSC) Communication

» Core Skill D (CSD) Working collaboratively with others

» Core Skill E (CSE) Applying a logical approach to problem solving

Assessment overview:

The project only draws on the content from the common core knowledge and skills content that sit
across all core modules for the Management and Administration common core.

Learners will be marked on the quality and accuracy of the written work they produce.
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Ensure core skills from the handbook are embedded in delivery:

2.7 Team working and methods of working as part of a team

» Core Skill A (CSA) Business and commercial

Range:
awareness Methods of working - Different communication methods, different leaming styles, team roles,
5 5 { collaborat king t hi It d shared Is, th { }
» Core Skill B (CSB) Project Management Riollon sech e renbeoaid e eonabiesor, T TR
» Core Skill C (CSC) Communication
o . : : : What do learners need to learn? Skills
Core Skl” D (CSD) WO rkl ng CO”aboratlvely Wlth The different types of teams and collaborative groupings that exist in CSC
Others organisations and the reasons for setting up a team, including te csD
. ) ) teams for a project, full-time working teams that involve di t functions and ECS
° takeholders, and remote/dispersed t that Iti
Core Skill E (_CSE) Applying a logical approach to SSSATALS, SO TROVCRGCARD S YT IR SO Ao SRANE A 0%
problem solving V. DC3
The different rol eam, the importance of working as part of team and DC6
the bene ndividuals and the organisation of team working. The impact of

mics on team success.

« Maths, English and digital skills

Belbin's model of team roles. The different roles described, and how the
different roles support team working within an organisation

The skills column in the handbook
identifies Where these Skl”S can be The impact any conflict in the team can have on the project/organisation and

deve|0ped ——taue tn racniue any canflict in o taam
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Assessment Objectives & Weightings - ESP j5:1eveLs

é
® ¥ |nstitute for Apprenticeship
e & Technical Education

Assessment Objective Typical Evidence (examples in brief) Approximate
weightings

AO1 Planning skills and
strategies

AO2 Apply knowledge and
skills to the context of the
project

AO3 Analyse contexts to
make informed decisions

AO4 Use maths, English, and
digital skills

AOS5 Carry out tasks and
evaluate for fitness for
purpose

Clearly structured response to brief, cohesive response with
ordered sections, logical approach to referencing, research
and sources,

Relevant core knowledge and skills applied to respond to
brief, references relevant research and project planning
tools, software, and processes.

Analysis of key issues, evidence of risk rating and
prioritisation of key issues relating to brief,

Use of correct terminology, abbreviations, units of
measurement in context, consideration of audience of brief
response (technical versus non-technical wording),
appropriate use of calculations/graphs etc, consideration of
the use of ICT and digital methods both in brief response
and in presentation.

Considered analysis and evaluation of project outcome,
what went well and what could be improved

12%

50%

12%

14%

12%

Im

A City & Guilds Group Collaboration
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Employer-set project assessment

Assessment objectives
The employer-set project is assessed against five assessment objectives. The assessment
objectives are mapped against each task within the marking grids:

Assessment Objective
AO1 Plan their approach to meeting the project brief
AO2Z Apply core knowledge and skills as appropriate
. AO2a o core knowledge
- AO2Z2b o core skills
- i) business and commercial awareness =.g. conducting a PESTLE analysis
to inform a change project
- ii) project management e.g. planning, managing and evaluating a project
using appropriate tools and methodologies
- iii) communication _g., providing information and advice, undertaking
presentations of information
- iiii) work collaboratively with other tezis members and stakeholders e g., to
identify solutions to problems
- v) applying a logical approach to solv?ng problems, using analysis of
advantages and disadvantages, identifying issues and proposing solutions
- vi) undertaking research e._g.. obtaining information/data through different
forms of research. meeting requirements of a defined brief
- vii) reflective practice e.g_, reviewing performance and own behaviours,
identifying ways for improvement and supporting delivery of quality outcomes
AQO3 Select relevant techniques and resources to meet the brief
AO4 Use maths, English and digital skills as appropriate
= AO4a o maths
- AO4b o English
e AO4c o digital
AOS Realise a project outcome and review how well the coutcome meets the brief
e AOS5a o realise a project outcome — was the right outcome achieved
e AOS5Sb o review how well the outcome meets the brief, how well was the brief met, the
quality of the outcome in relation to the brief

“' Institute for Apprenticeshiy
& Technical Education

City&

Guilds Ilm

A City & Guilds Group Collaboration
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Employer-set project mark distribution

This table illustrates how the 100 marks for the employer-set project are distributed against
the tasks and mapped to each assessment objective. These have been set by subject matter
experts and employers and will support the comparability between versions of the employer-

set project over time.

Tasks

1.1 Investigate

AO1

AOZa

AOZ2b

AO3

AO4aa

AOC4ab

AO4ac

AOSa

AOSDb

Total

the project brief 2 6 6 4 2 o o o o 20

1.2 Project

Initiation “* 3 o o o 2

1.3 Project

planning 4 O o O 17

1.4 Presentation O 3 S O o S 4 O O 19
Total S 16 22 12 4 s =3 o o 73

-2

Collaborative 3 3 S O O O O 8 O 12

probliem-solving

2.2 Evaluation O O 3 O o O O S (S 15
Total 3 3 S o o o o S s 27

AO (%) 12 S0 12 14 12 100

13

City8

Hik | 1llm

A City & Guilds Group Collaboration
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Task

1.2

1.3

1.4

Investigate
the project
brief

Project
Initiation
Document
(PID)

Project
planning

Presentation

Collaborative
problem-
solving

Evaluation

Conditions

Supervised/
controlled

Supervised/
controlled

Supervised/
controlled

Supervised/
controlled

Supervised/
controlled

Supervised/
controlled

Evidence produced

PESTLE analysis,
research outcomes

table, cost vs. benefit

analysis

Project Initiation
Document (PID)

Project plan-on-a-
page, written
summary statement

Video recording of
pres=ntation
Presentation
materials — e.g.,
slides, handouts etc.

Video recording of
discussions

Written draft
discussion notes

Advisory Note

Written summary
statement

Evidence
submitted?

Yes

Yes

Yes

Yes

Yes

Yes

Total timing

-
Timings
8 hours

3%
hours

4 hours

3
hours

2
hours

3
hours

25 hours
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Overview of task requirements

Conditions

Candidates will have access to a computer with
word processing software

Candidates will have access to the Internet

Candidates will have access to the project brief
document

All work must be completed independently

During any breaks, all materials must be kept
securely

Copies of candidate work will be saved securely
for return to the candidate for use in future
tasks*

Only permitted materials allowed into the
supervised session

No assessment materials to leave the room at
any point of the assessment

1.1

1.2

Task
1.3 1.4
e v
v v
v v
v v
v v
s e
v v

2.1

2.2
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Task 1.1 — Investigate the project brief

Employer-set project mark distribution

1-LEVELS

é
® ¥ |nstitute for Apprenticeship
e & Technical Education

This table illustrates how the 100 marks for the employer-set project are distributed against
the tasks and mapped to each assessment objective. These have been set by subject matter
experts and employers and will support the comparability between versions of the employer-

set project over time.

Tasks

1.1 Investigate
the project brief

AO1

2

AO2a

S

AO2Z2b

6

AO3

a

AO4a

2

AO4b

O

AOA4ac

O

AOSa

O

AOSDb

O

Total

20

8 hours duration, 20 marks

The evidence required :
« PESTLE analysis

 Research outcomes summary table
« Cost vs. benefit analysis highlighting the best solution-(Payback (ROI) Calculations are set out and all workings

shown).

Task specific requirements:

Internet can be used
Collect work after each session keep securely (memory stick/ locked cupboard)
Pdf or scan work so leaners can refer but not rework a task once it is completed

City &,
GZiIEIs

ilm

A City & Guilds Group Collaboration
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Task 1.2 — Project Initiation Document (PID) FLEVELS | 3¢ s s

AO3

AO4a | AO4b | AO4c | AO5a | AO5Sb | Total

Tasks AO1 | AO2a | AO2b
1 2 F'roject 4 3 6
Initiation

4

0 0 0 0 0 17

3 2 hours in duration and 17 marks available

Evidence required:

Completed PID document a template is provided that you must use and submit.

What should be included in the PID:

« Background and Scope

* Project Rationale

« Project aims and objectives

« Budget

* Who the Project Management Team is
* Who the Project Key Stakeholders are
« What are the Project Deliverables
 Identify any risks

* Quality Management Method

* Project Evaluation Method

Task sp=cific requirements:

Internet is not allowed for this task

Hints and Tips:

Learners should focus on where the most marks are allocated
The amount of space provided in the template is a good
indication of the length of response required

Accuracy of work is marked (handwriting)

Don't let learners use a felt pen (blue or black ball point only)
If handwriting is difficult to read use print/capitals.
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Task1.3-P rOj ect Plannin g T-LEVELS | = instiute for Apprenticeshi

pe & Technical Education

Tasks AO1 | AO2a | AO2Z2b | AO3 | AO4a | AO4b | AO4c | AO5a | AO5b | Total

1.3 Project
planning

4 hours duration 17 marks

The evidence required :
* Project Plan- on- a- page in the form of a spreadsheet
« A supporting statement approx. 750 words (1 72 sides of A4)

Task specific requirements:
* No internet required/allowed

ilm

A City & Guilds Group Collaboration
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- - o - Institute for Apprenticeshis
Task 1.4 — Presentation FLEVELS | 53 e somrenie

Tasks AO1 | AO2a | AO2b | AO3 | AO4a | AO4b | AO4c | AO5a | AO5b | Total

1.4 Presentation 0 3 6 0] (0] 6 4 0] 0] 19

3 Y2 hours in duration and 19 marks

Evidence required:
* Presentation materials — e.g. slides, handouts etc "
» Video recording of presentation.

Task specific requirements:

* Project plan from task 1.3 must be used to form the basis of the presentation

Learners have 3 hours to prepare a digital presentation (PowerPoint)

Learners have 20 minutes to present their findings and 10 minutes to respond to 3 questions

No access to internet

Candidates’ completed project plan-on-a-page from task 1.3 should be used by the Tutor as part of this task
to help to inform the questioning after the presentation.
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é
7‘-LEVELS " : Institute for Apprenticeship

& Technical Education

(please refer to centre guidance for full explanation)

The presentation should be presented by candidates individually (not in a group).

Bullet points

Given within the presentation tutor needs to assume role of ‘the audience’ and will need to
ask three questions that are contextualised to the candidates’ presentation .

lts good practice for the question asker to note the questions asked and the candidates’
responses (backup).

It's recommended a second member of staff is available to support with the recording of the
assessment, ensuring video equipment is working and the visual and sound is being captured

Crib sheet for presenting e.g. name—subject- eye contact-projection of voice microphone.

Gk | ilm

A City & Guilds Group Collaboration
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Task 2.1 — Collaborative problem solving FLEVELS | 5 i toreees

Tasks ‘ AO1 ‘ AO2a ‘ AO2b ‘ AO3 ‘ AO4a ‘ AO4b ‘ AO4c ‘ AO5a ‘ AO5b ‘ Total ‘
2.1
Collaborative 3 3 6 0] 0] 8] 0 O O 12

problem-solving

2 Y2 hours and 12 marks

Evidence required:

Draft discussion notes

Advisory note (approximately 300 words)

A social media message (maximum 280 characters) — hard copy or file saved securely .
Video recording of discussions

Sept 25/26
[ ] [ ] [ ]

Task specific requirements:
« Must be carried out in small group (recommendation is groups of 3)
 All'learners must contribute to the discussion City2

Guilds [ lm

A City & Guilds Group Collaboration
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Task 2.2 — Evaluation TELEVELS | ='% st tor appronticesni

pe & Technical Education

Tasks AO1 | AO2a | AO2b | AO3 | AO4a | AO4b | AO4c | AOS5a | AOSb | Total ‘

2.2 Evaluation 0 0 3 0 0 0 0 6 6 15

3 %2 hours 15 marks

Evidence required:
« An evaluation account (approximately 1000 words).

Task specific requirements:
» Learners can structure their evaluation account in the way they feel is most clear and appropriate.
» Use of the Internet is not permitted

Hints and Tips:

» What went well-what didn’'t go so well and what would you do differently next time? (Include how to improve)
Learners could write about each task separately or at the end as one summary account -

Make sure learners link their evaluation to the tasks and project brief. nglld |lm
Make sure learners don't just give a task-by-task explanation instead of an evaluation of thAe(!i[y X\é%séroupcouaboraﬁon
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Security of Assessments

* There is specific guidance within the centre and
candidate guidance pack relating to this

« Candidate evidence must be kept secure to prevent
unsupervised access by the candidate or others

* Where evidence is produced over a numberof
sessions, the tutor must ensure candidates and others
cannot access the evidence without supervision

« This might include storing written work or artefacts in
locked cupboards and collecting memory sticks of
evidence produced electronically at the end of each
session.

https://www.jcq.org.uk/exams-office/ice---instructions-for-

conducting-examinations/ y https://youtu.be/qg-2rFfsf5lw



https://youtu.be/q-2rFfsf5Iw
https://www.jcq.org.uk/exams-office/ice---instructions-for-conducting-examinations/
https://www.jcq.org.uk/exams-office/ice---instructions-for-conducting-examinations/

Level

Example of marking for task 2.2

Task 2.2 —- Evaluation

Indicative content
Typical evidence may include:

Content
o Reflection on effectiveness and success of responses across project tasks
e Considered analysis and evaluation of project outcomes and detail of whether all project outcomes were achieved.
e Evaluation of project brief documents showing knowledge of the full project lifecycle including its closure phase.
e Lessons learned — An evaluation of task responses indicating what was successful and the reasons why, and what different steps

may be taken next time to make future projects more successful.

e Evaluation and self-reflection of own abilities to manage projest nbjectives and outcomes, including detail of how the chosen
proposed technology solution and project planning for its imp!e_rpentation met the requirements of the charity organisation as detailed
in the project brief.

Skills

o Effectively evaluate own performance and behaviours
« Ability to be able to reflect on own experience and articulate what they have learnt

Guidance for markers
The following evidence must be used to assess performance against this task.
e Written summary statement

Note, where guidance has been provided on an approximate word count for the written summary statement, this is for guidance to learners
only. There is not a requirement to award marks based on the word count, but instead the response should be marked based on the quality
of response.

Note: where there is insufficient evidence to award a mark, a zero mark may be given
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Example breakdown of AOs and marks for 2.2

::';—;""' Band 1 Band 2 Band 3 Band 4 descriptor | Band S descriptor AO Total
in=ufficient descriptor descriptor descriptor marks
evidence
S available

Tero muaric oy
be glven
Task 2.2 1 I 2 I 3 4 l s I =3 7 I 8 I S 10 I 11 I 12 13 I 14 I 1S AO0O2b 1S
Ewvaluation An attempt is The evaluation The evaluation is T he evaluation is The evaluation is AOSa

made to evaluate addresses how detailed and detailed and comprehensive and

the project well the project addresses how well specifically addresses specifically addresses

cutcome. Brief ocutcome was how well the project AOSD

commentary is
provided o state if
the brief was or
wasn't et

Brief detall is
provided on how
the project
ocutlcome inked to
the requirementis
of the brief, with a
Imited attermpt o
identify reasons.

achieved. Thare is
an attermpt 1o
provide some
reasoning and
justification as 1o
Hhow well the brief
was met

Detail provided on
how the project
oulcome linked 1o
the requirements of
the brief with some
reasons outlined.

the project outcome

was achieved.

There s a good
level of reassoning
and justiicaton
provided on how
successfully thhe
project briaf was
met

Detail provided on
how the project
outcome linked tc

the regquirements g‘ ;

the briaef with
reasons explainaed.

how well the project
outcome was achieved.
T here is a thorough
tevel of reasoning and
justificastion provided on
how successfully the
project briaf was met
and the degree of
effectiveness of the
approach.

Detail provided on how
the projact outcome
finked 1o the
requirements of the
brief with thhorough
aexplanations of
reasons.

outlcome met the
reqguirermrents of the bref.
There is a comprehaensive
level of reasoning and
justification provided that
successfully and
effectively explores how
the project brief was met,
and the degree of
effectiveness of the
approach.

Detail provided on hhow
the project outcomee iimked)]
o the reqguirements of the
brief is explained in
comprehaensive detail,
writh a focus on the level
of effectiveness

A brief attemp!t is
made o reflect on
own personal
performance and
behaviours. There
is imited
consideration of
any lessons leamt

Some self-
reflection points on
own personal
performance and
behaviours are
evident within the
evaluation, with
some attempt to
ink performance
with lessons
leamed.

A good overview of
seif-reflection on
own personal
performance and
behaviours and
learmings from the
task are evident
through the
evaluation, with
links articulated
between
performance and
lessons learmed.

A thorough overview of
self-reflection on
personal performance
and behaviours and
leamings from the task
are evident through the
evaluation, with links
articulated between
performance and
lessons learmed, with
suggestions on how
different steps may be
taken in future projects.

A comprehensive
overview of self-reflection
on personal performance
and behaviours s evident
through the evaluation
and link clearty and
coherently to the project
outcome with links
articulated between
performance and lessons
learned, that effectively
detail how different steps
may be taken on future
projects and why.

26
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Téo"summarise "
Evidence required by C&G for marking

Task Evidence expected for marking

1.1 Investigate a project Brief 1. PESTLE analysis

2. Research outcomes summary table

3. Cost vs. benefit analysis highlighting the best solution-(Payback (ROI) Calculations are set out
and all workings shown).

1.2 Project Initiation Document (PID) 1. Completed PID document using the template provided
1.3 Project Planning 1. Project Plan- on- a- page in the form of a spreadsheet
2. Asupporting statement approx. 750 words (1 %z sides of A4)
1.4 Presentation 1. Presentation materials — e.g. slides, handouts etc
2. Video recording of presentation.
2.1 Collaborative Problem Solving 1. Draft discussion notes
2. Advisory note (approximately 300 words)
3. Asocial media message (maximum 280 characters) — hard copy or file saved securely .
4. Video recording of discussions
2.2 Evaluation 1. An evaluation account (approximately 1000 words).

The ESP will be available to centres on 27t March- you will be notified how you can access
this. All 6 tasks will be released to you at the same time to help you plan your assessments

ctye¥ | Ilm

A City & Guilds Group Collaboration
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Resources & Support

Ready to Support eligible providers and stakeholder

engagement

Updated webpage for T Levels
Assessment timelines

Provider focus groups/curriculum planning
Employer Industry Boards

e-bulletins

Specification

Dedicated Technical Advisors

Network Events/Teams Meetings

VVVVVYVYYVYY

DFE resources

Home = Tlevels Resource Hub
Resources and support hub

T-LEVELS

THE NEXT LEVEL QUALIFICATION

Response to consultation regarding key dates for 2026-2027
Approval and quality assurance

Find out how to update or maintain
your centre staff list, including the
details of your Senior Designated
Contacts (SDCs) through Walled
Garden.

Specifications and centre documents v
Key dates: 2024-2025 v
Key dates: 2025-2026 v
Find Out More
Key dates: 2026-2027
—— ===
Teaching. learning and planning resources T LEVELS
Curriculum delivery planners Tl v
a Learners
Registration, bookings and results v —> Foundation year
Resource Hub

=>» Events and webinars
Quality delivery portal v

—> FAGCs

Post-results services v

Contact us
_ Cenlm S ppon =
uandailds o

https://www.cityandquilds.com/tlevels/providers



https://www.gov.uk/government/publications/t-levels-resources-for-teachers-and-careers-advisers?utm_medium=email&utm_campaign=govuk-notifications&utm_source=f0001d38-07d1-44ca-b063-ade36cd53c4d&utm_content=daily
https://www.cityandguilds.com/tlevels/providers
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Resources & Support City S ———
Guilds

ABOUT OUR OFFER | QUALIFICATIONS | APPRENTICESHIPS TECHNICALS TLEVELS RECOGNITIOM  QUALIFICATION DELIVERY  INTERMATIOMAL

QUALIFICATICN REFORMS - ENGLAND  EMPLOYER ENGAGEMENT  QUALIFICATICNS EXPLAINED

Our dedicated Management & Administration T Level page hosts:

Home Oualifications Business Skills Business, Admin and Public Services T Level Technical Qualification in Management and Administration

« Sample Core Theory Papers

T Level Technical Qualification in Exelore o wdr s &
* Moderators reports Management and Administration (8715) English offer

Qur maths & English qualifications

pprenticeships and

» Enlarged past question papers underpin our appr _
® Exam GUideS s<'||5|_,cui:'-=c;crn;;|r:|-:\'_.u'r:r.eun;. _

Last Updated: 21 Mar 2024

including the ca

problem

H The T Level Technical Qualification in Management and Administration allows learners to solve and use ively.
° Sam ple E m ployer Set PrOJeCtS gain an understanding of what is needed to werk within an administrative or managenial sa key totr
| role. Topics covered include Business Context, People, Quality Compliance, Project, and of f r;“in“
o . b Change Management. i S
» Specification
This gualification is aimed at leamers aged 16-19-years old who wish to work in any sector
. o . . within an administrative or managerial role.
® GSEMS (Gu'de Standard Exempllflcatlon Materlals) for a” the A learner who completes this gualification is well placed to develop to full occupational
competence with the correct suppert and training.
. T o g . For Learners
T Levels are new courses which will follow GCSEs and will be equivalent to three A Levels.
OCCU patlonal SpeCIaI ISms at bOth PaSS and DIStInCtlon g rade These two-year courses have been developed in collaboration with employers and Where can you take this course?
businesses so that the content meets the needs of industry and prepares leamers for .
UIELS Postal code, town or ity

This gualification farms a significant part of the T Level and City & Guilds are responsible

for its development and ongeing operational delivery. FIND A CENTRE

All other parts of the T Level, as listed below, will need to be achieved by a leamer for the

Department for Education to award successful completion. It is important to note that City

& Guilds do not have responsibility of delivery for the other parts of the T Level but will |
continue to support centres where they can on all aspects of T Level delivery.

i, ) Related Qualifications
Additional mandatory parts of the T Level that need to be achisved:
= A 315-hour (45 day) minimum industry placement Browse some of our related
» Areguirement for students to work towards the attainment of maths and English if qualifications:
they have not already achieved grade 4 at GCSE, as they do on other 1610 19

prcgrammes o . - - .
g = > (3528 Business Administration

Key resources and support - > (4428) Business and Administration

Awa umis an avam affinar Arfobar 2t o snllans ar athar incthdinn corranths afacinn T £
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Free promotional material from the Department for Education

HOW TO TALK ABOUT T LEVELS

A QU 10 INNOSUE VY AN §WOg Infonreion aouut

T Lavets wil your students. stoff parents s
TEACHERS MO W
AUGUST 2821

T-LEVELS
Activity Pack for Students
F0r shuderts in Yoms § 19 consdenng T Loves

1-LEVE
menccrieve o Je L 'V

A GLVIDE AND TOOL FOR EDUCATION
PROVIOERS ON WHAT TO CONSIDER

WHEN PLANNING INDUSTRY
PLACEMENTS

ARE YOU
READY

A NEW CAREENFOCUBSED ALTERNAT
THE NEXT LEVEL Q A GUIDE FOR EDUCATION
PROVIDERS ON HOW TO ENGAGE
WITH STUDENTS AND THEIR

PARENTS/GUARDIANS ABOUT
g INDUSTRY PLACEMENTS A COMPRENENTIVE GUAOE FOR
N EDUCATION PROVIOERS ON NOW TD
ENGAGE AND SOURCE EMPLOYERS
FOR INODUSTRY MLACEWENTS

FOR THE
NEXT LEVEL?

ANEW CARSER FOCULIED ALTE

MM Cionmrrrimen !

Class - e o

MM Cowmmern

Version 1 Aged 2021 Amating



https://www.gov.uk/government/publications/t-levels-resources-for-teachers-and-careers-advisers?utm_medium=email&utm_campaign=govuk-notifications&utm_source=f0001d38-07d1-44ca-b063-ade36cd53c4d&utm_content=daily

An introduction to M&A T Levels

Sept 25/26

Need further support?

For further support on the Management & Administration T
Level, please contact Dom Green at City & Guilds

Dominic.Green@CityandGuilds.com
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About City & Guilds

Since 1878, City & Guilds has been dedicated to advancing the skills that people,
organisations and societies need to thrive, both now and in the future.

As the global skills partner, we empower organisations to grow by creating and delivering

comprehensive end-to-end solutions. These include high-quality skills training and credentials

designed to meet the evolving needs of industries and workforces. Through our trusted
network of colleges and training provider partners, learners across the globe develop skills
and competencies that lead to employment and career progression.

Each year, over 5.1 million learners of all ages and backgrounds benefit from City & Guilds
learning programmes, which have contributed £15.3bn to society in the UK alone. We
champion workforce development and technical training routes that drive social mobility,
prosperity, and success. By working closely with industries and governiments, we also
advocate for improvements across the global skills landscape.

Our City & Guilds Foundation amplifies this purpose by focusing on high-impact social
investment, recognition, and advocacy programmes. These initiatives aim to remove barriers
to employment, celebrate best practice on the job, and advocate for jobs of the future.

City & Guilds Training, Gen2, Intertrain, ILM, Kineo and The Oxford Group brands are all a
part of City & Guilds.

For further information please visit cityandguilds.com/about-us

Contact us

Giltspur House
5-6 Giltspur Street
London

EC1A 9DE

customersupport@cityandguilds.com
01924 930 801

www.cityandguilds.com

. 7
Every effort has been made to ensure that the information contained in this publication is true and correct at time of going to press. However, City & Guilds’ products Clty x
and services are subject to continuous development and improvement and the right is reserved to change products and services from time to time. City & Guilds cannot G Y I I

accept responsibility for any loss or damage arising from the use of information in this publication.
©2025 The City & Guilds of London Institute. All rights reserved. City & Guilds is a trademark of the City & Guilds of London Institute.
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