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13. Business, commercial and financial awareness
Worksheet 7: Smoking policy (learner) 
You are the owner of a medium-sized engineering company producing electronic modules for the automotive industry. You employ almost 50 men and women to assemble the modules.
Write your own policy to cover those who want to smoke while at work.
Make sure it covers:
when they can smoke
where they can smoke
how often they can smoke
whether they need to tell a supervisor when they leave the workplace
anything that might affect health and safety
anything else you can think of.
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