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13. Business, commercial and financial awareness
Worksheet 7: Smoking policy (tutor)
You are the owner of a medium-sized engineering company producing electronic modules for the automotive industry. You employ almost 50 men and women to assemble the modules.
Write your own policy to cover those who want to smoke while at work.
Make sure it covers:
when they can smoke
where they can smoke
how often they can smoke
whether they need to tell a supervisor when they leave the workplace
anything that might affect health and safety
anything else you can think of

	Learners should consider the following points.
· Impact on business activities and productivity. 
· When: there may be times of day when it is not permitted to take a break (eg, in the first two hours of the working day), to reduce disruption. 
· Fairness to non-smokers: it is reasonable to request that smokers make their breaks as short as possible.
· Where: the law states that you cannot smoke indoors. Safety of the location is paramount. Smoking should only be allowed in designated outdoor areas (away from storage buildings in workplaces such as factories, warehouses and workshops, which may contain flammable materials). It should also not cause a nuisance to others. 
· Health and safety: in addition to ensuring smoking does not occur near flammable materials, it is important to protect the health of workers and ensure the location of the smoking area does not cause others to breathe in second-hand smoke (eg through an open window above the outdoor smoking area).
Learners may have other ideas to share. Run a discussion of the points raised if so.
Extension question: Is it appropriate for an employer to encourage you to give up smoking? Why or why not?
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