
City & Guilds 

Practice Marking Materials for Technical Qualifications 

2019 

 

  



1 
 

 

Level 2 Site Carpentry - Synoptic assignment (7906-008) 

Introduction 
The synoptic assignments for the City & Guilds Technical Qualifications are externally set summative assessments 
which are internally marked by tutors. It is the centre’s responsibility to ensure candidates’ work is marked in a 

standard way across the centre, using the specified marking grid, in order to rank performance on a single mark 
scale. 

Practise marking materials are useful to support centre staff with internal standardisation and as a pre-

standardisation activity. The materials are produced to support staff in the process of marking including how to 
effectively use marking grids and assessment objectives (AO).  

The marking materials must be considered alongside the Technical qualifications Marking and Moderation Guide 

It is recommended that all tutors, including any unlikely to mark, are included in early discussions around the use 

of the marking grid, as all tutors should understand the basis of marking as it could shape their teaching by 
helping candidates practise bringing their skills and knowledge together to complete a problem, and helping them 
learn how to explain and justify their choices in terms of the subject knowledge in preparation for summative 

assessment. Tutors must study the Marking and Moderation Guide: 

https://www.cityandguilds.com/techbac/technical-qualifications/resources-and-support  which provides detailed 
information about generic assessment objectives, and the marking grid, to ensure they are clear about the 
different AOs and how they may show up in evidence for assignments in the subject area. If there is more than 
one tutor carrying out marking at the centre, this process should be carried out as part of a group activity to 

ensure all markers are clear and in agreement about what sorts of evidence are relevant for assessment and 

which AO they fit into. 

The following materials could form the basis for pre-standardisation practice and discussion could take place 

using evidence from trial runs/formative assessment activities. Standardisation should also take place using the 

evidence from the actual assignment set for that year, so along with utilising this tool, please ensure that 
activities surrounding the 2019 assignment also take place.  

Within this pack, you will find  

• a sample task brief 

• a copy of the marking grid used for the synoptic assessment  

• a sample of materials responding to either last year’s synoptic assignment or a sample set of tasks. This 

includes learner produced evidence and tutor observations of the practical performance.  

And finally, the Principal Moderator has provided a breakdown of the marks for the different assessment 

objectives along with general hints and tips on the synoptic assessment. 

  

http://www.cityandguilds.com/~/media/techbac/documents/deliver/CGMarking%20and%20Moderation%20pdf.ashx
https://www.cityandguilds.com/techbac/technical-qualifications/resources-and-support
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Section 1 Task Brief 
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Section 2 Marking Grid 
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Section 3 Learner Materials  
Task 1 Evidence submitted 
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Task 2 Evidence provided 
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Task 3 Evidence provided 
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Declaration of Authenticity 

 

Candidate name   G. Whizz Candidate number 123456 

 Centre name ABC Construction Centre number  987654 

  

   
 
 
 

Candidate: 

 

I confirm that all work submitted is my own, and that I have acknowledged all sources I have 
used. 
 

Candidate signature G. Whizz 

 

Date 18.04.2018 

 

Tutor: 
 
I confirm that all work was conducted under conditions designed to assure the authenticity of the 
candidate’s work, and am satisfied that, to the best of my knowledge, the work produced is solely 
that of the candidate. 
 
 
 

Tutor signature     J. Crist 

 

Date 18.04.2018 

 

Has the candidate received any additional support in the production of this work? 

 

Tick Yes  No X 

 

If the answer is yes, give details below and on a separate sheet if necessary. 

 

 

 

 

 

 

Note: 

Where the candidate and/or tutor is unable to, or does not confirm authenticity through signing 
this declaration form, the work will not be accepted at moderation and a mark of zero will be 
given. If any question of authenticity arises, the tutor may be contacted for justification of 
authentication.  
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     Candidate Record Form 

     Technical qualifications 

     Level 2 Technical Certificate in Site Carpentry (7906-20) 

     Level 2 Site Carpentry - Synoptic assignment (7906-008) 

 
       Candidate Name: G. Whizz     Assessment ID: 7906-008 

       Candidate Number: 123456             Centre Number: 987654 
      Marker Notes – Please always refer to the relevant marking grid for guidance on allocating marks and make             
notes which describe the quality of the evidence and justification of marks.  

 

AO1 – Recall - Breadth, depth, accuracy  

10% 1 2 3 4 5 6 

AO1 
Mark: 5 

The candidate interpreted the requirements of Task 1a and b correctly and has 
produced a fully workable solution to the problem. He showed confidence, 
understanding and ability consistently throughout the assessment tasks, drawing 
on his previous training and the underpinning knowledge that has been delivered.  

AO2 – Understanding - Security of concepts, causal links  

15% 1 2 3 4 5 6 7 8 9 

AO2 
Mark: 7 

The candidate had a very good grasp of all the Task activities and was able to 
demonstrate a very good understanding of their requirements. He prepared well 
for all tasks, constantly reviewed timings and followed his risk assessment. All 
work was accurate and was double checked. He was clearly confident and was 
able to respond correctly to all questions confirming his understanding of 
processes.  

AO3 - Practical skill - Dexterity, fluidity, confidence, ease of application  

35% 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 

AO3 
Mark: 20 

The candidate showed a confident approach to all tasks which were carried out 
with ease. His skill level is very high and has very good attention to detail. The 
door lining was fixed with a clear understanding that if it was fixed plumb level and 
straight the shooting in and hanging process would be straightforward. The 
ironmongery fitted well and operated smoothly. The architrave was well fitted with 
only minor imperfections 

AO4 – Bringing it together - use of knowledge to apply skills in new context 

20% 1 2 3 4 5 6 7 8 9 10 11 12 

AO4 
Mark: 10 

The candidate displayed a high degree of knowledge and understanding. He 
approached the task with confidence, His work was very accurate and was able to 
use transferable shills to execute the tasks.  

AO5 - Attending to detail / perfecting - Repeated checking, perfecting, noticing, engaged 

15% 1 2 3 4 5 6 7 8 9 10 11 12 

AO5 
Mark: 10 

The candidate made excellent use of his time to plan and execute his work. He 
showed a very good attention to detail and is a perfectionist.  

             Tutor/Marker signature:     J. Crist                                              Total Mark:  

52 
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Section 5 Principal Moderator’s guidance, hints and tips. 
 

This practise marking material has been produced to be used for standardisation activities and for 

centre guidance in the early years of the qualification. The marks allocated to each learner are in 

accordance with the Principal Moderator marks and show the standard set for this qualification.  

To make holistic judgments, it is necessary to ensure that all tasks are completed and submitted prior to 

assigning any final marks. Practical tasks are not marked independently of written submissions so ensure 

that all tasks have been completed before assigning any marks.  

When judging ephemeral performances / practical skills, centres must ensure that the evidence is in a 

format visible to the marker/moderator and gives sufficient qualitative detail to aid moderation. 

Observers and markers should ensure their notes are comprehensive, employing key words written in 

the marking grids and describing how, where or why the work is good or better. Along with this they 

should ensure that any verbal questions are documented and that weaknesses / mistakes as well as 

strengths / exemplary practice are noted on the PO form. These notes will enable the centre marker and 

the moderator get a feel for the practical skills shown by each individual on the synoptic assessment 

day/s and will assist in allocation of marks and rank ordering.  

Below is a list of recommendations collated form recommendations made in the 2018 Centre reports.  

• Ensure the Centre Standardisation Declaration is uploaded at the same time as the 
Candidate documents.   

• The Candidates Declaration of Authenticity document should be completed at the end of 
the CRF to save this having to be scanned and uploaded as a separate file.  

• The centre should check that all candidates have signed the declaration prior to being 
uploaded.  

• Uploaded files are to be clearly named 

• That two Lecturers mark the completed practical tasks for a sample of the work and that 
justification for the marks awarded is discussed to ensure a standardised approach.  This 
will give confidence in marking decisions made going forward.  

• Marker justification on the CRF should include Task 1 evidence. 

• The centre is to contact the Assessment & Development team should any clarification be 

required around Assignment Tasks going forward. 

• Only the correct forms should be completed and uploaded. 

• That all commentary is in context with the task and not copied from other documents. 

• Evidence for Cutting lists and Tool lists must be the candidates own work. 

• More detail is required on both the PO and the CRF taking into account the guidance 
given on Pages 3 and 4 of Synoptic Assignment Recording Forms document. . 

• Marker comments should be grouped against each AO per task. 

• Standardise assessment practice: 
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o prior to marking to ensure the accurate allocation of marks, utilising the full range 
of evidence and referring closely to the marking grid, particularly for the weaker 
performing candidates  

o align observer comments on PO forms 

• Minimise the use of cut and pasted comments or tailor them as required. 

• The justification comments made on the Candidates Record Form should be a holistic 
reflection of those made against each AO on the Practical Observation Form. 

 

 

 

 

 


