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Introduction 

Summer 2025 Results 

This document is aimed at providers and learners to help understand the standard that was 

required in the summer 2025 assessment series to achieve a distinction grade for the 8711-

306 Carpentry and Joinery Occupational Specialism (OS).  

The grade standard exemplification evidence (Grade SEM) provided for the distinction grade 

displays the holistic standard required across the tasks to achieve the distinction grade 

boundary in the Summer 2025 series. 

The aim of these materials is to provide examples of knowledge, skills and understanding 

that attested to distinction competence in Summer 2025. It is important to note that in live 

assessments a candidate’s performance is very likely to exhibit a spikey profile and standard 

of performance will vary across tasks.  

The Occupational Specialism is graded Distinction, Merit, Pass or Unclassified.  

 

 

 

 

 

 

 

The distinction grade boundary is based on a synoptic mark across all tasks. The materials in 

this Grade SEM are separated into two sections as described below. Materials are presented 

against a number of tasks from the assignment. 

 

Task 

This section details the tasks that the candidate has been asked to carry out. What needs to 

be submitted for marking and any additional evidence required including any 

photograph/video evidence. Also referenced in this section are the assessment themes the 

candidates were marked against when completing the tasks within it. In addition, candidate 

evidence that has been included or not been included in this Grade SEM has been identified 

within this section.  

In this Grade SEM there is candidate evidence from:  

Task 1  

Task 2  

Task 3 

Task 4 

 

Distinction 

Merit 

Pass 

Unclassified 
Weakest performance 

Grade 
Strongest performance 

 This evidence (holistically) 
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Candidate evidence  

This section includes exemplars of candidate work, photographs of the work in production (or 

completed) and practical observation records of the assessment completed by centre 

assessors. This was evidence that was captured as part of the assessment and then 

internally marked by the centre assessor. 

 

The Occupational Specialism brief and tasks can be downloaded from here.  

 

Important things to note:  

- The evidence presented, as a whole, was sufficient to achieve the distinction grade. 

However, performance across the tasks may vary (i.e. some tasks completed to a 

higher/lower standard than distinction grade).  

  

https://www.cityandguilds.com/-/media/productdocuments/construction_and_the_built_environment/construction/8711/assessment-materials/8711-36-carpentry-and-joinery/2025_summer/8711-306_carpentry_and_joinery_os_summer_2025_v1-0-zip.zip
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Grade descriptors  

 

To achieve a distinction, a candidate will be able to:  

 

Demonstrate an exemplary performance that fully meets the requirement of the brief,  

demonstrating exemplary technical skills and techniques for carpentry, joinery production 

and fitting, and is able to enter the industry to begin to work in the occupational area. 

 

They will demonstrate relevant and comprehensive knowledge and understanding of  

component production, assembly, finishing of carpentry and joinery as well as fitting  

joinery products and carpentry and joinery principles and processes. 

 

They will work safely and make informed and appropriate use of tools, materials, and  

equipment within the construction environments that they are operating. 

 

Competently and independently, they will interpret information, demonstrate excellent  

planning, assess risk, and follow safe working methods when applying the technical skills to  

practical tasks and procedures. 

 

Carry out tasks to an exemplary standard as recognised by industry, producing an excellent  

quality of work that meets acceptable tolerances, regulations, and standards. 

 

Solution focussed, confidently completing complex tasks and rectifying faults in carpentry 

and joinery. They will be able to accurately research, identify and rectify issues 

independently. 

 

Consistently use industry terminology appropriately in both written and verbal contexts. 
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Task 1 – Prepare and plan for the production of complex 

timber-based products 

 

Assessment number  

(eg 1234-033) 
8711-306 

Assessment title Carpentry and Joinery Occupational Specialism  

 

Candidate name <first name> <surname> 

City & Guilds candidate No. ABC1234 

 

Provider name <provider name> 

City & Guilds provider No. 999999a 

 

Task(s) 1 

Evidence title / description • A cutting/component list. 

• A resource list. 

• A method statement. 

• A risk assessment. 

• Photographic evidence. 

Date submitted by 

candidate 
DD/MM/YY 
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Task 1 

Assessment themes: 

• Health and safety 

• Design and planning 

• Documents 
o Drawings and design 
o Presentation 

 

 

You will be provided with the assignment brief and given time to plan for the construction of 
the roof and window. 
 

• Plan for the carpentry and joinery work required for the roof 
You are required to: 
o take measurements of the working area 
o identify the lengths and angles of the roof components 
o calculate quantities of materials needed and record them in a cutting/component list 
o produce a resource list and rationale as to why you are requesting the resources 
o produce a method statement planning the works 
o produce a risk assessment. 

 
Templates for the cutting/component list, resource list, method statement and risk 
assessment will be provided by your tutor/assessor at the beginning of the task. 
 

• Produce setting out details, templates and formers required for the construction of 
the curved headed window and architrave 
You must produce your own templates and/or pattern, using any industry recognised 
method. 

 

• Communicate rod and setting out details to the project manager 
You must verbally communicate the rod, rafter pattern and design details to the project 
manager. 
 
The communication should not exceed 15 minutes. 

 
Your tutor/assessor will act as the project manager during the communication and record 
any feedback on the Practical Observation (PO) form. 

 
You must complete these activities prior to completing any future tasks. 
 
If you provide plans that are not fit for purpose, the tutor/assessor will intervene and provide 
necessary feedback and corrective guidance to the plans. This will be commented on in the 
marking documentation and reflected in marks awarded. 

 

Additional evidence of your performance that must be captured for marking:  

• Tutor/assessor observations of the: 
o measurements and site location/work carried out by the candidate, confirming 

site conditions at the start of the planning activity 
o templates of the window and architrave prior to manufacture 
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o production of the rod and pattern 
o communication of the rod detail to the project manager 
o marked out wall plate position. 
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Candidate evidence 

Completed cutting/component list 

Task 1 – Cutting/Component List 

Candidate name:    City & Guilds enrolment number:  

Item 

 

Material Qty. Length Ex. width Ex. thickness Finished width Finished 

thickness 

Comments 

Facia Pine 2 300mm 150mm 18mm 145mm 18mm Smooth planed 

Common 

rafters 

CLS 2 1100mm 75mm 50mm 63mm 36mm  

         

Upper Wall 

plate Ridge 

board 

Pine 1 2400 150mm 18mm 145mm 18mm Smooth planed 

Valley rafter CLS 1 1200 75mm 50mm 89mm 38mm Smooth with rounded 

corners 

Cripple rafters CLS 2 980mm 75mm 50mm 63mm 36mm Smooth with rounded 

corners 
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Cripple rafters CLS 2 500mm 75mm 50mm 63mm 36mm Smooth with rounded 

corners 

Architrave Poplar 3 380mm 100mm 20mm 95mm 15mm Smooth planed and 

bullnosed 

Sill architrave Poplar 1 630mm 50mm 20mm 45mm 15mm Smooth planed and 

bullnosed 

Sill Poplar 1 620mm 50mm 50mm 45mm 45mm Smooth planed square 

edged 

Laminated 

window joints 

Poplar 9 350mm 100mm 20mm 95mm 15mm Smooth planed 
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Completed resource list 

Task 1 – Resource List 

Candidate name:      City & Guilds enrolment number: 

Tools/Equipment/Materials Quantity Reason for choice 

Handsaw 1  

Mitre saw 1 For repeatable precise cutting 

Coping saw 1 To remove the inside of the mortis 

Spindle moulder 1 To create architraves+ efficiently 

Bandsaw 1 For rough cutting the window components 

Tenon saw 1  

Router 1 Repeatable rebate cuts 

Router bits 1   

25mm chisel 1  

30mm chisel 1  

12mm chisel 1  

Hammer 1  

Tri square 1  

Sliding bevel 1 Marking out the angles whilst marking the 
pattern rafters e.t.c 

Jack plane 1  

Protractor 1  

Drill 1  

Drill bits 3  
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Tape measure 1  

Pencil 1  

3ft level 1  

6ft level 1 Useful for correctly gauging the spacings on 
the rafters a 

Nail punch 1 Useful at “counter sinking” nails 

30mm Screws 5  

50mm Screws 10  

60mm Screws 9  

Setting out rods 3  

Sandpaper 1  

Table router 1 Used to make the rebate in the sill 

F clamps 4  

PVA glue 1  

Orbital sander 1  

Sash clamps 1  

   

Poplar 300mm x 100mm x 200mm 1 Window components 

Poplar 630mm x 50mm x 200mm 1 Window architrave 

Poplar 380mm x 100mm x 20mm 3 Sill architrave 

CLS 2x4 6 Common and cripple rafters 

CLS 4x2 1 Vally rafters 

Poplar 700mm x 50mm x 50mm 1 Sill 

Pine 2850mm x 145mm x 18mm 1 Wall plate and facia 
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MDF board 1200mm 2 Setting out rods 

Safety glasses 1  

Dusk mask 1  

Ear protection 1 For use when using the larger machines e.g 
chop saw 
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Completed method statement 

Task 1 - Method Statement 

Candidate name:      City & Guilds enrolment 

number: 

Method statement 

Stage 1 

1. Produce and form a risk assessment for the work 

2. Produce a method statement 

3. Complete use of the setting out rods to mark and find the angles for both the 
 rafters and window 

4. Using the setting out rod to mark out the window on a whiteboard 

5. Make a cutting list   form templates architrave rebate 

6. Mark out a MDF template of the windows arch with a trammel, with the 

7. Mark out a second MDF template for the rebated arch 

8. Mark out a third MDF template that matches the drawn architrave arch 

9. Cut out the three MDF templates with the handsaw as accurately as possible 

10. Sand the templates on their edges as accurate to the markings out as possible 

11. Make the jigs to hold the templates ready for spindle moulding 

 

Stage 2 

12. Gather the timbers as marked on the cutting list 

13. Prepare the machines ready 

14. Cut the timbers to the correct length via a mitre saw 

15. Mark out the dimensions as per the drawings of the common rafters seen in Task 
 1 

16. Cut the outlines on the pattern common rafter with a hand saw 

17. Cut the wall plate out as per stipulated in the brief 

18. Screw the wall plate into the assessment jig with some 40mm screws 

19. Test the pattern rafter on the Assessment jig 

20. If it fits, cut out the rest of the remaining common rafters using the pattern to 
 mark out 

21. Mark out the valley after as per the drawings 

22. Cut the valley rafter out via mitre saw 

23. Mark out the cripple rafters as per the drawings 

24. Cut out the cripple rafters as per the marking out 

25. Cut the timbers for the window to length 

26. Use the templates to mark the boards that will make the laminated window joints 

27. Cut them out uniformly with a Bandsaw 

28. Then set up the table router to cut out a 15x30mm rebate 

29. Cut the sill tenons 

30. Take your 4 architrave components and add the bullnose with the palm router 
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31. Then cut the architrave as per stipulated by the drawings, including the mitre 
Stage 3 

32. Predrill and fit all the cut rafters in their designated centres 

33. Cut the notches on the end of the rafters ready for facia board 

34. Fit the fascia board with 50mm screws 

35. Glue and screw the laminated window boards together 

36. Then prepare the spindle moulder and use the templates to correctly gauge the 
 size 

37. Afterwards, set up the router to smooth the inside of the window to the correct 
 size 

38. Reset the router for the rebate 

39. Cut the rebate 

40. Mortise the ends of the window frame and glue it to the sill 

41. Using a handsaw cut off any excess after glueing 

42. Dry fit the finished architraves to the window using a pilot drill bit and tacks  

Stage 4 

43. Fit the window into the roof, sitting on the lower wall plate and against the rafter. 
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Completed risk assessment 

Task 1 - Risk Assessment  

This risk assessment form may be modified by adding items only 

Candidate name:      City & Guilds enrolment number: 

Activity: Practice Assessment 

Location: Workshop 

Date: 6/5/25 

Position: Student 

SEVERITY (S):  Degree of harm which may be caused (including numbers affected) 

 

1 Minor Injury 2 Major Injury 3 Fatality 

 

LIKELIHOOD (L):  Probability that event will occur 

 

1 Remote 2 Possible 3 Likely 

RISK RATING (RR):  Severity x 

Likelihood 

 

 

1-2 Low  

3-5 Medium  

6-9 High 

Item 

No:  
Activity Hazard Persons at Risk Existing Controls (Mitigation) 

S 

1-3 

L 

1-3 
RR 

 

 

Marking out the roof Tripping over floor 

obstacles, stepping on 

debris 

The carpenter Correct housekeeping, along with the correct PPE 1 2 2 

 

 

Setting up the 

machines 

Cuts, amputation, 

shrapnel, blunt force 

trauma 

The carpenter and 

people in the nearby 

vicinity 

Correct training, well maintained machines, isolating 

the machinery, correct PPE 

2 1 2 

 

 

Use of woodworking 

machines 

Contact with the 

cutting disk, dust 

inhalation, getting 

The carpenter and 

people in the 

Well trained individuals, correct housekeeping, using 

well-guarded machines, using the correct PPE, the 

2 1 4 
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clothing caught, 

improver 

housekeeping. 

Kickbacks, loose 

knots, incorrect hand 

placement, improper 

use of push sticks, lack 

of PPE 

surrounding vicinity 

next to the machines  

correct use of push sticks, the proper use of ventilation 

and dust extraction, along with the use of masks. 

 Moving timbers Tripping, straining your 

body, hurting others 

via hitting them with 

timbers 

The carpenter and 

people in the 

surrounding vicinity 

Being well trained on manual lifting, the use of lifting 

aids, i.e. lifts 

1 2 2 

 Using power tools Kickbacks, incorrect 

limb placements, lack 

of PPE, improper 

training, using push 

sticks correctly 

The carpenter Correct training and PPE along with proper guarding 

and timber knowledge, using push sticks correctly 

2 1 2 

 Working around other 

people 

Tripping, hitting other 

people with tools, 

hitting 

The carpenter and 

those who are in the 

vicinity 

Being aware of your surrounds, common sense. 1 2 2 
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Photographic evidence 

Photograph 

Setting out Curve 
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Completed PO form 

Practical Observation (PO) Form (Task 1) 

8711-36 T Level Technical Qualification in Onsite Construction 

8711-306 Carpentry and Joinery (Summer 2025) 

Candidate name  

City & Guilds candidate No.  

Date  

 

Provider name  

City & Guilds Provider No.  

 

Task 1 assessment themes: 

• Health and safety 

• Design and planning 

o Documents 

o Setting out details by rod 

 

Record observation notes below to inform internal marking and external moderation. Notes must be 

detailed, accurate and differentiating and use terminology from the mark grid along with specific examples 

observed. Notes must identify areas of strength and weakness, distinguish between different qualities of 

performance and facilitate accurate allocation of marks once all evidence has been submitted.  

 

Assessment Themes Assessor observation notes 

Health and safety 

• Risk assessment 

• Risk mitigation 

• Harm and 

probability factors 

• Risk rating 

calculations 

• Adherence to 

health and safety 

Good effort risk assessment is complete and covers a good range of risk/hazard 

factors. Risk mitigation methods have been identified for some of the potential 

hazards but not all. Consideration has been given to potential harm and 

probability factors, overall good job done. 



 

8711-306 Carpentry and Joinery Occupational Specialism – Summer 2025 Distinction Grade SEM (v1-1) 20 

 

Design and planning 

(documents) 

• Quality of 

documentation 

• Justifications 

• Adherence to brief 

Method statement in general is good with detail and clear demonstration of 

technical knowledge and in a logical sequence. However, there could have been 

more in-depth information and there are minor gaps with the information. 

Cutting list is good, all timbers listed correctly however some minor errors with 

terminology. 

Resource list is generally good however there are some inaccuracies to the 

information and reasons for use is not comprehensive. 

Design and planning 

(setting out details by 

rod) 

• Measurements 

• Rods 

• Accuracy 

• Communication 

Patterns/templates all to a very high standard, all within 1 mm, excellent and 

setting out rods have comprehensive detail to communication the information. 

The candidate reinforced this by explaining to me in-depth how the setting out 

rod works and what at the drawn lines were in reference to demonstrating deep 

core knowledge. 

 

Any other aspects 

Some room for improvement with the planning documents however generally good. Setting out rods were 

accurate, exceptionally so, and therefore so were their templates. This bodes well for the roof and window 

when they come to make them. 

 

Internal assessor signature Date 

X

 

7/5/25  

If completing electronically, double click next to the ‘X’ to add an electronic signature once the record is finalised. 
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Task 2 – Produce complex timber-based products 

 

Assessment number  

(eg 1234-033) 
8711-306 

Assessment title Carpentry and Joinery Occupational Specialism  

 

Candidate name <first name> <surname> 

City & Guilds candidate No. ABC1234 

 

Provider name <provider name> 

City & Guilds provider No. 999999a 

 

Task(s) 2 

Evidence title / description Photographic evidence of: 

• Rafters. 

• Jointed window components. 

• Shaped and moulded architrave components 

Date submitted by 

candidate 
DD/MM/YY 
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Task 2 

Assessment themes: 

• Health and safety 

• Design and planning 
o Documents 
o Setting out details by rod 

• Produce complex timber-based products 
o Produce complex timber-based structures 
o Use of hand and power tools 
o Use of machinery 

 

You are required to produce the components for the roof, window and architrave, as 

detailed in Figure 1, Figure 2 and Figure 3 and the specification provided by the project 

manager. 

 

You will be provided with your planning documentation from Task 1 at the beginning of 

this assessment. 

 

Additional evidence of your performance that must be captured for marking:  

• Tutor/assessor observations of the: 
o marking out (face marks, mortice/shoulder lines, gauging lines) 

o jointed components, joints prior to dry fitting (shoulder lengths, gaps in joints in 

comparison to marking out) 

o use of hand and power tools/machines. 

 

• Photographic/video evidence at various stages to show candidate’s progress against 
the task: 

o Photographs showing the window jointed components, with joints shown prior to dry fitting 
(shoulder lengths, and in comparison, to setting out on the rod) 

o Photographs of the window frame showing lamination and linear jointing arrangements of 
the head 

o One photograph showing the pattern rafter including margin 
o One photograph showing the completed roof components 
o Short videos showing the candidate using all the machines used in the production of the 

various components 
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Candidate evidence 

Photographic evidence 
 

Photograph 

Building up curved component in layers 

Marking shoulders onto curved component from rod details. 
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Photograph 

Marking out rafter from pattern rafter 

 
Using chop saw to cut rafter 
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Photograph 

Candidate cutting board material on bandsaw 

 
Candidate using bandsaw 
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Photograph 

Candidate using router table 

 
Candidate using holding jig to form curve using spindle moulder 
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Completed PO form 

Practical Observation (PO) Form (Task 2) 

8711-36 T Level Technical Qualification in Onsite Construction 

8711-306 Carpentry and Joinery (Summer 2025) 

Candidate name  

City & Guilds candidate No.  

Date  

 

Provider name  

City & Guilds Provider No.  

 

Task 2 assessment themes: 

• Health and safety 

• Design and planning 
o Documents 
o Setting out details by rod 

• Produce complex timber-based products 
o Produce complex timber-based structures 
o Use of hand and power tools 
o Use of machinery 

 

Record observation notes below to inform internal marking and external moderation. Notes must be 

detailed, accurate and differentiating and use terminology from the mark grid along with specific examples 

observed. Notes must identify areas of strength and weakness, distinguish between different qualities of 

performance and facilitate accurate allocation of marks once all evidence has been submitted.  

 

Assessment theme Assessor observation notes 

Health and safety 

• Adherence to risk 

assessment 

• Risk mitigation 

• Adherence to 

health and safety 

The candidate adhered to their risk assessment and method statement along 

with their experience in order to mitigate all risks on this task. The candidate 

worked safely throughout this task, ensuring good housekeeping and all 

machines and equipment were used safely with appropriate measures taken, 

PPE work as appropriate and LEV used, all evidenced through video uploads. 
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Design and planning 

(documents) 

• Adherence to brief 

• Adherence to 

planning 

documents 

The candidate followed the brief and their method statement from task one and 

then produced work in a logical order and to exceptional accuracy, good work 

done. 

Design and planning 

(setting out details by 

rod) 

• Adherence to 

setting out details 

• Accuracy of 

patterns 

• Accuracy of 

marking out 

Super work done here by the candidate. Patterns/templates are all to within  

1 mm which is excellent. The candidate got the roof bevels from their roofing rod 

and rafter lengths and again these were all accurate to within 1 mm as well. 

Excellent work. 

Produce complex 
timber-based 
products (produce 
complex timber-
based structures) 

• Sequence of work 

• Accuracy of 

calculations 

• Defects (natural 

and task related) 

• Tolerances 

• Errors/mistakes/ 

omissions 

The candidate followed a logical sequence of work as dictated by their method 

statement. The candidate has marked out their rafters, allowing for the camber 

on the timber to be uppermost. This takes account of this defect which is good. 

The Poplar timber for the window was defect free so no need to take account of 

defects. 

All calculations and tolerances exceed/attained requirements for top grade when 

producing the roof, window and architrave components where. Good job done. 

Produce complex 
timber-based 
products (use of hand 
and power tools) 

• Selection 

• Handling 

• Tool maintenance 

The candidate used hand and power tools safely and used the correct 

tools/equipment for this task. The candidate checked tools were sharp and in 

good order and adjusted as necessary. Tools used competently and 

appropriately. Good work. 
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Produce complex 
timber-based 
products (use of 
machinery) 

• Inspection 

• Set up of machines 

• Safe use of 

machines 

• Safe use of aids 

and jigs 

• Profiling and 

jointing 

• Accuracy and 

quality 

The candidate inspected all the machines and set them up so they were safe to 

use. The candidate used all appropriate safety aids, including LEV and jigs to 

maintain safety and improve accuracy of work. All safety protocol was used to 

produce work accurately and safely. All evidenced through video uploads. Good 

work. 

 

Any other aspects 

The candidate has worked well here and has produced some very good and accurate work, this is 

impressive, just need to keep it up for the remaining tasks. 

 

Internal assessor signature Date 

X

 

13/5/25 

If completing electronically, double click next to the ‘X’ to add an electronic signature once the record is finalised. 
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Task 3 – Assemble and finish complex timber-based 

products 

 

 

Assessment number  

(eg 1234-033) 
8711-306 

Assessment title Carpentry and Joinery Occupational specialism  

 

Candidate name <first name> <surname> 

City & Guilds candidate No. ABC1234 

 

Provider name <provider name> 

City & Guilds provider No. 999999a 

 

Task(s) 3 

Evidence title / description Photographic evidence showing: 

• Completed roof including fascia. 

• Completed window. 

Date submitted by 

candidate 
DD/MM/YY 
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Task 3 

Assessment themes: 

• Health and safety 

• Design and planning 
o Documents 
o Setting out details by rod 

• Assemble and fix components 
o Dry fit and adjust components 
o Assemble/fix components 

 

 

You are required to construct the roof and assemble and finish the window, as detailed in 
Figure 1, Figure 2 and Figure 3 and the specification. 

 

 Additional evidence of your performance that must be captured for marking:  

• Tutor/assessor observations of the: 
o quality of finish of the roof and window 
o dimensional accuracy (dry fit, adjustments and finished components) 
o safe use of tools and equipment 
o safe working procedures 
o adherence to industry standards (tolerances) 
o adherence to brief, planning documentation and sequence of work. 

• Photographic/video evidence at various stages to show candidate’s progress against 
the task: 

Roof: 

o Short video showing the candidate using the chop saw 
o One photograph taken from each end (two photographs in total) showing fit of 

plumb cuts and seat cuts and tops of rafters in alignment 
o One photograph of each side of the valley rafter showing fit of cripple rafters 
o One photograph showing fascia boards in detail with joint detail 

Window 

o Short video showing the candidate using spindle moulder/industrial table 
router and bandsaw 

o Two photographs of the faces of the finished window, one of each side 
o One photograph taken from the bottom of the window showing fit of joints 
o Three photographs of the edge of the finished window, one from each side 

showing fit of joint, one from the top showing shaped head construction detail 
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Candidate evidence 

Photographic evidence 

Photograph 

Fit of plumb cut at ridge 

 
Plumb cut at ridge
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Photograph 

Fit of Birdsmouth’s joint 

 
 Fit of Birdsmouth’s joint 
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Photograph 

Fit of cripple rafters to valley rafter 

 
Fit of cripple rafters to valley rafter 
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Photograph 

Fascia board fixed to rafter feet 

 
Fit of valley rafter foot to fascia boards 
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Photograph 

Rafters are flat across the tops 

 
Rafters are flat across the tops 
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Photograph 

Rafter centres 

 
Checking rafter centres 
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Photograph 

Finished sash 

Edge of sash well finished 
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Photograph 

Sash edge and tenon joint detail 

 
Edge of sash from above 
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Photograph 

Detail of stepping shoulder from below 

 
Detail of stepping joint from below – slight gap in joint 
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Photograph 

Checking sash height 

 
Checking sash width 

 



 

8711-306 Carpentry and Joinery Occupational Specialism – Summer 2025 Distinction Grade SEM (v1-1) 42 

 

Photograph 

Rear face of sash showing fit of shoulders 
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Completed PO form 

Practical Observation (PO) Form (Task 3) 

8711-36 T Level Technical Qualification in Onsite Construction 

8711-306 Carpentry and Joinery (Summer 2025) 

Candidate name  

City & Guilds candidate No.  

Date  

 

Provider name  

City & Guilds Provider No.  

 

Task 3 assessment themes: 

• Health and safety 

• Design and planning 
o Documents 
o Setting out details by rod 

• Assemble and fix components 
o Dry fit and adjust components 
o Assemble/fix components 

 

Record observation notes below to inform internal marking and external moderation. Notes must be 

detailed, accurate and differentiating and use terminology from the mark grid along with specific examples 

observed. Notes must identify areas of strength and weakness, distinguish between different qualities of 

performance and facilitate accurate allocation of marks once all evidence has been submitted.  

 

Assessment theme Assessor observation notes 

Health and safety 

• Adherence to risk 

assessment 

• Risk mitigation 

• Adherence to 

health and safety 

All risks were mitigated from following risk assessment, using control measures 

as identified on risk assessments in addition to prior knowledge and training. 

Good safe practices followed. 
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Design and planning 

(documents) 

• Adherence to brief 

• Adherence to 

planning documents 

The candidate adhered to the brief and all planning documents which ensured 

they produced work as specified. 

Design and planning 

(setting out details by 

rod) 

• Adherence to 

setting out details 

• Accuracy of 

patterns 

• Accuracy of 

marking out 

All good. The candidate adhered to setting out details with accurate marking out 

and perfectly accurate patterns. All top criteria met. 

Assemble and fix 
components (dry fit 
and adjust 
components) 
 

• Adjustments 

• Checks 

• Safe selection and 

use of tools 

• Defects (task 

related) 

• Adherence to brief 

• Dimensional 

accuracy/alignment 

• Errors/mistakes/ 

omissions 

The candidate followed a logical and efficient sequence of work with constant 

references to the brief and checking of components against the roofing jig, 

setting out rods and pattern rafters. Defects corrected on window to exceptional 

standard. Dimensional accuracy of all component parts with roof to within 2 mm 

and window 1 mm. 

Assemble and fix 
components 
(assemble/fix 
components) 
 

• Preparation 

• Adjustments 

• Checks 

• Safe selection and 

use of tools 

• Defects (task 

related) 

• Adherence to brief 

• Dimensional 

accuracy/alignment 

Excellent work consistently checked for accuracy. All roofing components within 

2 mm and no more than 2 mm gaps. 

Fascia joint was excellent with minimal gaps. 

Rafters lined through across the tops to within 1 mm. 

Window finished to a high standard, perfectly to size, minimal gaps all within  

1 mm. One error – nearly cut off the ends of the curved head at shoulder line but 

realised and recovered before damage was fully done. Good repairs carried out. 

All work protected. 

Some holes of face of window from fixing patterns and jigs for machines and 

safety. 
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• Errors/mistakes/ 

omissions 

• Quality of finished 

product 

• Joints (gaps and 

fit) 

• Protection of work 

 

 

Any other aspects 

Good work here. All work done is top criteria band. Well done. 

 

Internal assessor signature Date 

X

 

15/5/25 

If completing electronically, double click next to the ‘X’ to add an electronic signature once the record is finalised. 
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Task 4 – Install complex timber-based products and components 

 

Assessment number  

(eg 1234-033) 
8711-306 

Assessment title Carpentry and Joinery Occupational specialism  

 

Candidate name <first name> <surname> 

City & Guilds candidate No. ABC1234 

 

Provider name <provider name> 

City & Guilds provider No. 999999a 

 

Task(s) 4 

Evidence title / description Photographic evidence showing: 

• Fixed window. 

• Fixed architrave. 

Date submitted by 

candidate 
DD/MM/YY 
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Task 4 

Assessment themes: 

• Health and safety 

• Design and planning 
o Documents 
o Setting out details by rod 

• Installation of item 

• Quality inspection 

 

 

You are required to fix the window and architrave, as detailed in Figure 2 and the 

specification. 

 

 Additional evidence of your performance that must be captured for marking:  

• Tutor/assessor observations of the: 
o standard of fitting of the finished window 
o architrave margin of 20 mm from rebated edge 
o architrave joints 
o candidate inspection/quality checks of completed work. 

 

• Photographic/video evidence at various stages to show candidate’s progress against 

the task: 

o One photo of the front of the window and architrave in sufficient detail to show mitres and 
appropriate jointing of curved components  
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Candidate evidence 

Photographic evidence 

Photograph 

Sash fixed into place, architraves completed 

 
Completed project 
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Completed PO form 

Practical Observation (PO) Form (Task 4) 

8711-36 T Level Technical Qualification in Onsite Construction 

8711-306 Carpentry and Joinery (Summer 2025) 

Candidate name  

City & Guilds candidate No.  

Date  

 

Provider name  

City & Guilds Provider No.  

 

Task 4 assessment themes: 

• Health and safety 

• Design and planning 
o Documents 
o Setting out details by rod 

• Installation of item 

• Quality inspection 
 

Record observation notes below to inform internal marking and external moderation. Notes must be 

detailed, accurate and differentiating and use terminology from the mark grid along with specific examples 

observed. Notes must identify areas of strength and weakness, distinguish between different qualities of 

performance and facilitate accurate allocation of marks once all evidence has been submitted.  

 

Assessment theme Assessor observation notes 

Health and safety 

• Adherence to risk 

assessment 

• Risk mitigation 

• Adherence to health 

and safety 

All risks were mitigated by the candidate, following risk assessment and using 

identified control measures. 

Design and planning 

(documents) 

• Adherence to brief 

• Adherence to 

planning documents 

Brief and planning documents, all adhered to, resulting in the candidate 

producing work to specification. 
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Design and planning 

(setting out details by 

rod) 

• Adherence to 

setting out details 

• Accuracy of 

patterns 

• Accuracy of 

marking out 

All marking out, accuracy of patterns and setting out all attained top criteria. 

Good work. 

Installation of item 
 

• Preparation 

• Adjustments 

• Fixings 

• Safe selection and 

use of tools 

• Defects (task 

related) 

• Adherence to brief 

• Dimensional 

accuracy/alignment 

• Errors/mistakes/ 

omissions 

• Quality of finished 

product 

• Joints (gaps and 

fit) 

• Protection of work 

All top marks. No gaps on joints. 200 mm margin, all within 1 mm fixed neatly. 

Nails punched below the surface. All specification and brief adhered to. Window 

securely fixed with no visible fixings. 

Quality inspection 
 

• Inspection of 

finished work 

• Quality checks of 

finished work 

• Attention to detail 

Excellent work, perhaps a little sanding of the architrave would have been 

beneficial but this is excellent work. 

 

Any other aspects 

No problems here, top marks, top work, well done. 
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Internal assessor signature Date 

X

 

15/5/25 

If completing electronically, double click next to the ‘X’ to add an electronic signature once the record is finalised. 
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Principal Moderator Commentary 

 

This distinction candidate started well, planning the project to a good standard. The setting 

out rod, cutting list, resource list and method statement were completed well, with some 

minor omissions and inaccuracies. The planning activities were fit for purpose, demonstrating 

that the candidate knew how to proceed. Some minor issues with the risk assessment were 

noted, however it was generally fit for purpose, and candidates must work within the 

provisions of the centre risk assessment. 

Templates were accurate and resulted in accurate work later in the project. 

The candidate selected suitable, industry recognised methods of setting out and constructing 

the roof and the window. A pattern rafter was produced to assist with marking out the 

common rafters and the rod was used to mark out the window components. The shoulder 

lines being taken directly from the setting out. 

Cuts made by the candidate were accurate, resulting in minimal gaps to the joints when the 

roof was fixed together and sash assembled. 

The window and architrave were neatly fitted, with some good attention to detail. 

There were a few minor issues that made this project a borderline distinction. The candidate 

had split one of the rafters with a single screw fixing in the centre, made some errors in 

cutting the joints on the sash and had not provided any additional noggins for the window 

fitting. 

However, the completed project met nearly all of the set tolerances and was neatly finished 

with a good attention to detail. The candidate evidently had the knowledge, understanding 

and practical ability to complete the assessment to a sufficient standard to meet the 

distinction boundary.
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Get in touch 

The City & Guilds Quality team are here to answer any queries you may have 

regarding your T Level Technical Qualification delivery.  

 

Should you require assistance, please contact us using the details below: 

 

Monday - Friday | 08:30 - 17:00 GMT 
 

T: 0300 303 53 52 

E: technicals.quality@cityandguilds.com 

W: http://www.cityandguilds.com/tlevels 

 

Web chat available here. 

The T Level is a qualification approved and managed by the Institute for Apprenticeships and Technical Education.   

Copyright in this document belongs to, and is used under licence from, the Institute for Apprenticeships and Technical 

Education, © 2025. ‘T-LEVELS’ is a registered trade mark of the Department for Education. ‘T Level’ is a registered trade 

mark of the Institute for Apprenticeships and Technical Education. ‘Institute for Apprenticeships & Technical Education’ 

and logo are registered trade marks of the Institute for Apprenticeships and Technical Education.   

We make every effort to ensure that the information contained in this publication is true and correct at the time of going 

to press. However, City & Guilds’ products and services are subject to continuous development and improvement, and 

the right is reserved to change products and services from time to time. City & Guilds cannot accept responsibility for any 

loss or damage arising from the use of information in this publication.  

City & Guilds is a trade mark of City & Guilds Limited (Reg No 16513878), City & Guilds, Giltspur House, 5-6 Giltspur 

Street, London EC1A 9DE 
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