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Introduction 

Summer 2025 Results 

This document is aimed at providers and learners to help understand the standard that was 

required in the summer 2025 assessment series to achieve a distinction grade for the 8711-

306 Carpentry and Joinery Occupational Specialism (OS).  

The grade standard exemplification evidence (Grade SEM) provided for the distinction grade 

displays the holistic standard required across the tasks to achieve the distinction grade 

boundary in the Summer 2025 series. 

The aim of these materials is to provide examples of knowledge, skills and understanding 

that attested to pass standard (threshold competence) in Summer 2024. It is important to 

note that in live assessments a candidate’s performance is very likely to exhibit a spikey 

profile and standard of performance will vary across tasks. 

The Occupational Specialism is graded Distinction, Merit, Pass or Unclassified.  

 

 

 

 

 

 

 

The distinction grade boundary is based on a synoptic mark across all tasks. The materials in 

this Grade SEM are separated into two sections as described below. Materials are presented 

against a number of tasks from the assignment. 

 

Task 

This section details the tasks that the candidate has been asked to carry out. What needs to 

be submitted for marking and any additional evidence required including any 

photograph/video evidence. Also referenced in this section are the assessment themes the 

candidates were marked against when completing the tasks within it. In addition, candidate 

evidence that has been included or not been included in this Grade SEM has been identified 

within this section.  

In this Grade SEM there is candidate evidence from:  

Task 1  

Task 2  

Task 3 

Task 4 

 

Distinction 

Merit 

Pass 

Unclassified 
Weakest performance 

Grade 
Strongest performance 

 This evidence (holistically) 
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Candidate evidence  

This section includes exemplars of candidate work, photographs of the work in production (or 

completed) and practical observation records of the assessment completed by centre 

assessors. This was evidence that was captured as part of the assessment and then 

internally marked by the centre assessor. 

 

The Occupational Specialism brief and tasks can be downloaded from here.  

 

Important things to note:  

- The evidence presented, as a whole, was sufficient to achieve the pass grade. However, 

performance across the tasks may vary (i.e. some tasks completed to a higher/lower 

standard than distinction grade).  

  

https://www.cityandguilds.com/-/media/productdocuments/construction_and_the_built_environment/construction/8711/assessment-materials/8711-36-carpentry-and-joinery/2025_summer/8711-306_carpentry_and_joinery_os_summer_2025_v1-0-zip.zip
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Grade descriptors  

 

To achieve a pass (threshold competence), a candidate will be able to:  

 

Demonstrate an acceptable performance that meets the requirement of the brief,  

demonstrates the adequate technical skills and techniques for carpentry, joinery production  

and fitting and is able to enter the industry to begin to work in the occupational area. 

 

They will be able to interpret information, demonstrate planning, assess risk, and follow safe  

working methods when applying practical skills to an acceptable standard as recognised by  

industry. 

 

Demonstrate basic knowledge and understanding of the principles and processes required 

for carpentry and joinery. 

 

They will work safely showing an understanding in the selection and use of tools and  

equipment and demonstrate a basic awareness of straightforward setting out, component  

production, assembly, finishing of carpentry and joinery as well as fitting joinery products. 

 

Attempt some complex tasks and the level of performance meets acceptable level.  

 

Mostly use industrial terminology accurately in both written and verbal contexts 
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Task 1 – Prepare and plan for the production of complex 

timber-based products 

 

Assessment number  

(eg 1234-033) 
8711-306 

Assessment title Carpentry and Joinery Occupational Specialism  

 

Candidate name <first name> <surname> 

City & Guilds candidate No. ABC1234 

 

Provider name <provider name> 

City & Guilds provider No. 999999a 

 

Task(s) 1 

Evidence title / description • A cutting/component list. 

• A resource list. 

• A method statement. 

• A risk assessment. 

• Photographic evidence. 

Date submitted by 

candidate 
DD/MM/YY 
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Task 1 

Assessment themes: 

• Health and safety 

• Design and planning 

• Documents 
o Drawings and design 
o Presentation 

 

 

You will be provided with the assignment brief and given time to plan for the construction of 
the roof and window. 
 

• Plan for the carpentry and joinery work required for the roof 
You are required to: 
o take measurements of the working area 
o identify the lengths and angles of the roof components 
o calculate quantities of materials needed and record them in a cutting/component list 
o produce a resource list and rationale as to why you are requesting the resources 
o produce a method statement planning the works 
o produce a risk assessment. 

 
Templates for the cutting/component list, resource list, method statement and risk 
assessment will be provided by your tutor/assessor at the beginning of the task. 
 

• Produce setting out details, templates and formers required for the construction of 
the curved headed window and architrave 
You must produce your own templates and/or pattern, using any industry recognised 
method. 

 

• Communicate rod and setting out details to the project manager 
You must verbally communicate the rod, rafter pattern and design details to the project 
manager. 
 
The communication should not exceed 15 minutes. 

 
Your tutor/assessor will act as the project manager during the communication and record 
any feedback on the Practical Observation (PO) form. 

 
You must complete these activities prior to completing any future tasks. 
 
If you provide plans that are not fit for purpose, the tutor/assessor will intervene and provide 
necessary feedback and corrective guidance to the plans. This will be commented on in the 
marking documentation and reflected in marks awarded. 

 

Additional evidence of your performance that must be captured for marking:  

• Tutor/assessor observations of the: 
o measurements and site location/work carried out by the candidate, confirming 

site conditions at the start of the planning activity 
o templates of the window and architrave prior to manufacture 
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o production of the rod and pattern 
o communication of the rod detail to the project manager 
o marked out wall plate position. 
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Candidate evidence 

Completed cutting/component list 

Task 1 – Cutting/Component List 

Candidate name:    City & Guilds enrolment number:  

Item 

 

Material Qty. Length Ex. width Ex. thickness Finished width Finished 

thickness 

Comments 

Window  hardwood 1 613mm 45mm 15mm 30mm 15mm  

 hardwood 3 1200mm 140mm 20mm 44mm 15mm  

 hardwood 1 615mm 45mm 45mm    

Head board Ply wood 1 1250mm 650mm 12mm  12mm  

rafters cls 3 2400mm 65mm 45mm 65mm 45mm  

Valley rafter cls 1 2400mm 90mm 40mm 90mm 40mm  

Facia boards oak 1 3600mm 95mm 15mm 95mm 15mm  
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Completed resource list 

Task 1 – Resource List 

Candidate name:      City & Guilds enrolment number: 

Tools/Equipment/Materials Quantity Reason for choice 

CLS 65mmx40mm x3 rafters 

Plywood 12mm X1 board Wall plate 

Hard wood 20mmx140mm X3 planks Window frame 

Hardwood 15mmx95mm x2 architrave 

90mmx40mm CLS x1 Valley rafter  

45mmx45mm hardwood x1 Frame section 

Screws 40mm and 60mm  X1 of each To connect all work together  

Mitre glue   x1  To glue together for better binding 

Wood adhesive  x1 To glue together for better binding 

activator x1 To glue together for better binding 

Compact drill x1 Secure timber to frame 

Belt saw  x1 Cut birds mouths and window frame curve 

Chop saw  x1 Cut rafters 

Circular saw x1 Cut wall plate 

Circular saw guards x1 Make sure it's a straight line 

clamps x2 Clamp guards down 

Tape measure x1 To measure 

pencil x4 For drawing board 
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chisels X3 different sizes To make joints 

mallet x1 For chisels 

Pin gun  x1 Facia boards 

Router  x1 To do rebaits  

transformer x1 Plug tools into  

sander x1 For smooth finish 

Right angle ruler x1 Make sure im doing a square cut 

Level  X3 different sizes Make sure everything's level and square 

High-vis x1 PPE 

Hard hat  x1 PPE 

Ear protection x1 PPE 

Eye protection x1 PPE 

Steal toe caps x2 PPE 
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Completed method statement 

Task 1 - Method Statement 

Candidate name:      City & Guilds enrolment 

number: 

Method statement 

Firstly, I will complete a drawing board to take my measurements of off throughout the 
project as this will give me all the lengths, angles and cuts I will need. To complete this 
drawing board, I will carefully bisect parts of the pictures provided and translate them 
over to the drawing board to size. Before I draw anything on the board I would draw a 
datum line along the bottom off my board, this is the line on my board I will draw off of 
because when I draw this, I will make sure it is square with the board to ensure 
everything fits. When drawing you must have a sharp pencil as every measurement taken 
must be to mm accuracy as if it is not the rest of my project won't fit together properly. 
Once I am setup I will first draw in the base plate that everything will go on. I next will 
draw in the curved window frame as the rafter will be flush with the top of the window 
frame. The window has dimensions of 520mm by 260mm with the inner edge completed 
with a rebate. I would use a compass to draw the curved edges of the window frame, and 
I would make sure the rebait is included in the drawing. When translating everything 
onto to the board i will overextend my lines through where they need to end as when I 
come to take measurements or mark out onto my timber this will make it easier. I will 
next draw on the rafters and the wall plate. The wall plate to the top is 610mm of the 
base plate. The rafter will have a bird's mouth cut into it at 1/3 of the thickness of the CLS 
which will connect it to the base plate it then travels over the window frame the bottom 
of the rafter flush with the top of the window frame and then travels through to reach the 
wall plate. The rafters will have 100mm overhang for the facia boards to go onto, so 
when the rafter is drawn and in place with the 100mm overhang i will add the facia 
boards on which is another 20mm thickness on the end for the facia boards. Once all 
these parts are drawn on the board: rafters, window frame, base plate, wall plate, jack 
rafters and facia board. All must be completed with definition e.g. if they will need a 
rebate this will be included on the picture. Now i can begin with the production and 
cutting of the timber. I would take all measurements off my drawing board and all angles 
or even use the drawing board to lay my pieces onto to mark straight from my board to 
the timber to ensure everything is accurate. I'm going to start by making my window 
frame as I think this is going to be the most challenging part, with some plywood I would 
mark out and cut out a stencil from my drawing I would use a belt saw to cut out my 
stencil as it is flexible and good for making curvy cuts. Once i have my stencil cut out i 
would pin it onto the hardwood supplied and use the belt saw again to follow around the 
stencil for the curved part of my window frame. Once i have this bit cut i would clamp it 
to the table and get the router ready to cut the rebait into it. At the same time i rebait the 
curved bit of my window i would also do the same to a piece of CLS at 520mm as this will 
be the bottom part and complete the window frame. Once both parts are rebaited to 
30mmx15mm i can now look at how i plan on joining them together. Personally, I'm 
going to choose to do a mortise and tenon joint this will supply the frame with a strong 
fix and when connecting the 2 i would use wood adhesive as when this sets it will fill any 
gaps with foam further strengthening my frame. Before i secure that frame in place i will 
sand over it all to make sure there's no inconsistencies and it's all smooth once it's done i 
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will screw it into the base plate. I will now mark out my timber ready to cut all the rafters 
i will lay each piece over my drawing and mark from my board to ensure maximum 
precision. Once there all marked ill use the chop saw or a circular saw to cut all the pieces 
i need to length and shape. Now they're all cut to size i need to cut the wall plate for the 
top of the rafters to sit up against. Once again taking all measurements from my drawing 
board i will measure the wall plate and mark it out, the cut should be cut to fit the rafter 
and allow for a 25mm margin. To cut the wall plate i will use a circular saw that will be 
set to run along a guard i will set along the timber to allow for the correct depth when i 
make the cut. Now the wall plates cut i will measure 610mm from the base plate and 
make a mark along the wall at 610mm once this is in place i will secure my wall plate in 
place so that the top of the wall plate touches the line i have just drawn across the wall. 
Now everything else is in place i can fit the valley rafter first and then the jack rafters and 
then the rafters as these were all cut to size before the wall plate. To do this i will mark 
out the centre points for each rafter's place on the wall plate 3 rafters over 1200mm one 
rafter every 400mm excluding the valley rafter so each rafter needs to be 280mm over 
from each other. When I'm sure as to which place my rafters need to be in i will then 
screw them into place at the wall plate and the base plate i will do this on every rafter i fit 
and will ensure they are all spaced evenly. Finaly i will add 20mm facia boards to the 
bottom of the rafters this will be 2x300mm long facia boards which i will use mitre glue 
to stick together and then a pin gun to secure it to the rafters, this will complete the task 
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Completed risk assessment 

Task 1 - Risk Assessment  

This risk assessment form may be modified by adding items only 

Candidate name:      City & Guilds enrolment number: 

Activity: construction 

Location: Joinery workshop 

Date: 09/05/2025 

Position: student 

SEVERITY (S):  Degree of harm which may be caused (including numbers affected) 

 

1 Minor Injury 2 Major Injury 3 Fatality 

 

LIKELIHOOD (L):  Probability that event will occur 

 

1 Remote 2 Possible 3 Likely 

RISK RATING (RR):  Severity x 

Likelihood 

 

 

1-2 Low  

3-5 Medium  

6-9 High 

Item 

No:  
Activity Hazard Persons at Risk Existing Controls (Mitigation) 

S 

1-3 

L 

1-3 
RR 

 

 

Using the belt saw 

Or any electric saw 

Fast spinning blade, 

flying fragments and 

loud noise  

Me + possibly others 

surrounding  

Have correct training before using machinery you 

haven't used before, wear correct PPE eye and ear 

protection 

2 1 2 - Low 

 

 

Working at height  Falling  Anyone who's on the 

scaffolding  

Wear harnesses and make sure scaffolding is always 

set up correctly including no faulty banisters, gaps in 

floorboards etc. 

3 2 6 - High 
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Cutting timber around 

where you're working 

and leaving offcuts  

Slips trips and falls Me and anyone 

surrounding  

Always keep your work area tidy and use extractors so 

there's less dust and clean up offcuts after their cut. 

1 1 1 - Low 

 Using chisels to perfect 

joints to size 

Sharp blade  Myself  Be precise and controlled with every cut I make, 

always hit the chisel away from you and never put 

your fingers Infront of the blade  

1 1 1 - Low 

 Securing timber in 

place   

Cordless drill  Myself  Hold drill flat with screws when using and make sure 

your battery's charged 

1 1 1 - Low 

 Securing timber  Exposed screws  Myself  Make sure when your securing timber in place to use 

an appropriate length of screw for the job as if the 

screws are too long, they could become exposed out 

the other side which then exposes a sharp object to 

the area you're working in that you could catch 

yourself on  

1 1 1 – Low 

 Carrying heavy loads/ 

timber correctly 

Lifting in an incorrect 

way which could cause 

severe back problems 

etc. 

Whoever is moving the 

timber. 

Watch a video or go through the proper training of 

lifting technique to ensure you put your back under as 

little stress as possible, also possibly newer types of 

PPE could be used to assist a person with lifting 

heavier loads and also wear steal toecaps at all times 

as you could  drop a heavy load on your feet 

2 2 4-Medium 
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Photographic evidence 

Photograph 

Completed workshop rod 

 
Cutting template from rod  
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Photograph 

Completed template 

 
Using bandsaw to produce pattern rafter
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Photograph 

Pattern rafter with setting out details
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Completed PO form 

Practical Observation (PO) Form (Task 1) 

8711-36 T Level Technical Qualification in Onsite Construction 

8711-306 Carpentry and Joinery (Summer 2025) 

Candidate name  

City & Guilds candidate No.  

Date  

 

Provider name  

City & Guilds Provider No.  

 

Task 1 assessment themes: 

• Health and safety 

• Design and planning 

o Documents 

o Setting out details by rod 

 

Record observation notes below to inform internal marking and external moderation. Notes must be 

detailed, accurate and differentiating and use terminology from the mark grid along with specific examples 

observed. Notes must identify areas of strength and weakness, distinguish between different qualities of 

performance and facilitate accurate allocation of marks once all evidence has been submitted.  

 

Assessment Themes Assessor observation notes 

Health and safety 

• Risk assessment 

• Risk mitigation 

• Harm and 

probability factors 

• Risk rating 

calculations 

• Adherence to 

health and safety 

Risk assessment has been written for the whole task and persons at risk column 

identified a variety of users. A large span of activities have been highlighted and 

good control measurements described, but not sure how working at hights falls 

within this task. 

All severity and likelihood probabilities are reasonable with all risk calculations 

correct. 
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Design and planning 

(documents) 

• Quality of 

documentation 

• Justifications 

• Adherence to brief 

Resource list comprehensively with good reasons. Quantity for 40 mm and 60 

mm screws are x 1 of each, which is likely not enough. Incorrect name of belt 

saw given. Timber only has two dimensions listed instead of 3 dimensions. 

Design and planning 

(setting out details by 

rod) 

• Measurements 

• Rods 

• Accuracy 

• Communication 

Rod is neat with clear and accurate measurements. The candidate checked it 

while they were communicating the rod details, which was detailed and 

explained well. 

 

Any other aspects 

 

 

Internal assessor signature Date 

X

 

09.05.25 

If completing electronically, double click next to the ‘X’ to add an electronic signature once the record is finalised. 
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Task 2 – Produce complex timber-based products 

 

Assessment number  

(eg 1234-033) 
8711-306 

Assessment title Carpentry and Joinery Occupational Specialism  

 

Candidate name <first name> <surname> 

City & Guilds candidate No. ABC1234 

 

Provider name <provider name> 

City & Guilds provider No. 999999a 

 

Task(s) 2 

Evidence title / description Photographic evidence of: 

• Rafters. 

• Jointed window components. 

• Shaped and moulded architrave components 

Date submitted by 

candidate 
DD/MM/YY 
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Task 2 

Assessment themes: 

• Health and safety 

• Design and planning 
o Documents 
o Setting out details by rod 

• Produce complex timber-based products 
o Produce complex timber-based structures 
o Use of hand and power tools 
o Use of machinery 

 

You are required to produce the components for the roof, window and architrave, as 

detailed in Figure 1, Figure 2 and Figure 3 and the specification provided by the project 

manager. 

 

You will be provided with your planning documentation from Task 1 at the beginning of 

this assessment. 

 

Additional evidence of your performance that must be captured for marking:  

• Tutor/assessor observations of the: 
o marking out (face marks, mortice/shoulder lines, gauging lines) 

o jointed components, joints prior to dry fitting (shoulder lengths, gaps in joints in 

comparison to marking out) 

o use of hand and power tools/machines. 

 

• Photographic/video evidence at various stages to show candidate’s progress against 
the task: 

o Photographs showing the window jointed components, with joints shown prior to dry fitting 
(shoulder lengths, and in comparison, to setting out on the rod) 

o Photographs of the window frame showing lamination and linear jointing arrangements of 
the head 

o One photograph showing the pattern rafter including margin 
o One photograph showing the completed roof components 
o Short videos showing the candidate using all the machines used in the production of the 

various components 
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Candidate evidence 

Photographic evidence 
 

Photograph 

Laying out laminates to produce curved component of window 

 
Laying out laminates to produce curved component of window  

 
  



 

8711-306 Carpentry and Joinery Occupational Specialism – Summer 2025 Pass Grade SEM (v1-1) 24 

 

Photograph 

Dry assembly of laminates to produce curved component of 
window 

 
Completed glued up curved section 
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Photograph 

Cutting rafter on chopsaw 

 
Rebating sash 
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Completed PO form 

Practical Observation (PO) Form (Task 2) 

8711-36 T Level Technical Qualification in Onsite Construction 

8711-306 Carpentry and Joinery (Summer 2025) 

Candidate name  

City & Guilds candidate No.  

Date  

 

Provider name  

City & Guilds Provider No.  

 

Task 2 assessment themes: 

• Health and safety 

• Design and planning 
o Documents 
o Setting out details by rod 

• Produce complex timber-based products 
o Produce complex timber-based structures 
o Use of hand and power tools 
o Use of machinery 

 

Record observation notes below to inform internal marking and external moderation. Notes must be 

detailed, accurate and differentiating and use terminology from the mark grid along with specific examples 

observed. Notes must identify areas of strength and weakness, distinguish between different qualities of 

performance and facilitate accurate allocation of marks once all evidence has been submitted.  

 

Assessment theme Assessor observation notes 

Health and safety 

• Adherence to risk 

assessment 

• Risk mitigation 

• Adherence to 

health and safety 

The candidate used the correct PPE whilst using the jigsaw, band saw and chop 

saw. 
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Design and planning 

(documents) 

• Adherence to brief 

• Adherence to 

planning 

documents 

Candidate follows the brief, and generally according to the method statement.  

Design and planning 

(setting out details by 

rod) 

• Adherence to 

setting out details 

• Accuracy of 

patterns 

• Accuracy of 

marking out 

The candidate switched from the roof to the window without fully completing the 

roof. When asked the candidate stated they couldn’t concentrate on one thing 

for too long and needed to change. 

Produce complex 
timber-based 
products (produce 
complex timber-
based structures) 

• Sequence of work 

• Accuracy of 

calculations 

• Defects (natural 

and task related) 

• Tolerances 

• Errors/mistakes/ 

omissions 

Setting out of the window was slightly different to the window. 

Produce complex 
timber-based 
products (use of hand 
and power tools) 

• Selection 

• Handling 

• Tool maintenance 

All power tools used safely and correctly used for the job required. 
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Produce complex 
timber-based 
products (use of 
machinery) 

• Inspection 

• Set up of machines 

• Safe use of 

machines 

• Safe use of aids 

and jigs 

• Profiling and 

jointing 

• Accuracy and 

quality 

The jig made for router followed on a bearing. Correctly used router, inspected 

for defects and used safely with no damage. 

Chop saw angle checked for accuracy before use. 

 

Any other aspects 

 

 

Internal assessor signature Date 

X

 

12.05.25 

If completing electronically, double click next to the ‘X’ to add an electronic signature once the record is finalised. 
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Task 3 – Assemble and finish complex timber-based 

products 

 

 

Assessment number  

(eg 1234-033) 
8711-306 

Assessment title Carpentry and Joinery Occupational specialism  

 

Candidate name <first name> <surname> 

City & Guilds candidate No. ABC1234 

 

Provider name <provider name> 

City & Guilds provider No. 999999a 

 

Task(s) 3 

Evidence title / description Photographic evidence showing: 

• Completed roof including fascia. 

• Completed window. 

Date submitted by 

candidate 
DD/MM/YY 
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Task 3 

Assessment themes: 

• Health and safety 

• Design and planning 
o Documents 
o Setting out details by rod 

• Assemble and fix components 
o Dry fit and adjust components 
o Assemble/fix components 

 

 

You are required to construct the roof and assemble and finish the window, as detailed in 
Figure 1, Figure 2 and Figure 3 and the specification. 

 

 Additional evidence of your performance that must be captured for marking:  

• Tutor/assessor observations of the: 
o quality of finish of the roof and window 
o dimensional accuracy (dry fit, adjustments and finished components) 
o safe use of tools and equipment 
o safe working procedures 
o adherence to industry standards (tolerances) 
o adherence to brief, planning documentation and sequence of work. 

• Photographic/video evidence at various stages to show candidate’s progress against 
the task: 

Roof: 

o Short video showing the candidate using the chop saw 
o One photograph taken from each end (two photographs in total) showing fit of 

plumb cuts and seat cuts and tops of rafters in alignment 
o One photograph of each side of the valley rafter showing fit of cripple rafters 
o One photograph showing fascia boards in detail with joint detail 

Window 

o Short video showing the candidate using spindle moulder/industrial table 
router and bandsaw 

o Two photographs of the faces of the finished window, one of each side 
o One photograph taken from the bottom of the window showing fit of joints 
o Three photographs of the edge of the finished window, one from each side 

showing fit of joint, one from the top showing shaped head construction detail 
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Candidate evidence 

Photographic evidence 

Photograph 

Assembly of window 

 
Finishing window 
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Photograph 

Roof erection in progress 

 
Rafters being fixed at ridge 
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Photograph 

Rafters being fixed at ridge 

 
Bottom of valley rafter 
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Photograph 

Cripple rafters joined to valley rafter 

 
Fit of fascia to rafter feet 
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Photograph 

Assembled sash viewed from top 

 
Additional view of completed sash from the edge 
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Photograph 

Edge of sash 
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Completed PO form 

Practical Observation (PO) Form (Task 3) 

8711-36 T Level Technical Qualification in Onsite Construction 

8711-306 Carpentry and Joinery (Summer 2025) 

Candidate name  

City & Guilds candidate No.  

Date  

 

Provider name  

City & Guilds Provider No.  

 

Task 3 assessment themes: 

• Health and safety 

• Design and planning 
o Documents 
o Setting out details by rod 

• Assemble and fix components 
o Dry fit and adjust components 
o Assemble/fix components 

 

Record observation notes below to inform internal marking and external moderation. Notes must be 

detailed, accurate and differentiating and use terminology from the mark grid along with specific examples 

observed. Notes must identify areas of strength and weakness, distinguish between different qualities of 

performance and facilitate accurate allocation of marks once all evidence has been submitted.  

 

Assessment theme Assessor observation notes 

Health and safety 

• Adherence to risk 

assessment 

• Risk mitigation 

• Adherence to 

health and safety 

The candidate has been using the chop saw with the correct PPE. 

Using clamps and securing window before routering. 
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Design and planning 

(documents) 

• Adherence to brief 

• Adherence to 

planning documents 

Looking at the method statement they followed the procedure. 

Design and planning 

(setting out details by 

rod) 

• Adherence to 

setting out details 

• Accuracy of 

patterns 

• Accuracy of 

marking out 

Candidate checks work against setting out details when assembling the sash. 

Assemble and fix 
components (dry fit 
and adjust 
components) 
 

• Adjustments 

• Checks 

• Safe selection and 

use of tools 

• Defects (task 

related) 

• Adherence to brief 

• Dimensional 

accuracy/alignment 

• Errors/mistakes/ 

omissions 

There is a 14 mm gap between the valley rafter and the fascia. 

There are two screw heads too far out on the fascia. 

All tools have been used safely and was seen only taking 5 mm off per pass. 

The candidate did glue the frame up before rebating the sill but has managed to 

use the router to amend the issue. 

Assemble and fix 
components 
(assemble/fix 
components) 
 

• Preparation 

• Adjustments 

• Checks 

• Safe selection and 

use of tools 

• Defects (task 

related) 

• Adherence to brief 

• Dimensional 

accuracy/alignment 

All rafters cut flush to the ridge. 

16 mm difference in the jack rafters from top measurement and bottom 

measurement. 

Cripple rafters are not in line on the valley rafter and a 6 mm gap on the joint. 

Large gap on the bottom of the valley rafter where the fascia’s meet (13 mm). 
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• Errors/mistakes/ 

omissions 

• Quality of finished 

product 

• Joints (gaps and 

fit) 

• Protection of work 

 

 

Any other aspects 

 

 

Internal assessor signature Date 

X

 

13.05.25 

If completing electronically, double click next to the ‘X’ to add an electronic signature once the record is finalised. 
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Task 4 – Install complex timber-based products and components 

 

Assessment number  

(eg 1234-033) 
8711-306 

Assessment title Carpentry and Joinery Occupational specialism  

 

Candidate name <first name> <surname> 

City & Guilds candidate No. ABC1234 

 

Provider name <provider name> 

City & Guilds provider No. 999999a 

 

Task(s) 4 

Evidence title / description Photographic evidence showing: 

• Fixed window. 

• Fixed architrave. 

Date submitted by 

candidate 
DD/MM/YY 
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Task 4 

Assessment themes: 

• Health and safety 

• Design and planning 
o Documents 
o Setting out details by rod 

• Installation of item 

• Quality inspection 

 

 

You are required to fix the window and architrave, as detailed in Figure 2 and the 

specification. 

 

 Additional evidence of your performance that must be captured for marking:  

• Tutor/assessor observations of the: 
o standard of fitting of the finished window 
o architrave margin of 20 mm from rebated edge 
o architrave joints 
o candidate inspection/quality checks of completed work. 

 

• Photographic/video evidence at various stages to show candidate’s progress against 

the task: 

o One photo of the front of the window and architrave in sufficient detail to show mitres and 
appropriate jointing of curved components  
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Candidate evidence 

Photographic evidence 

Photograph 

Sash prior to fitting 

 
Fitted sash prior to architrave 
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Photograph 

Inside view of sash 

 
Completed sash fitted to roof 
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Photograph 

Completed project 
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Completed PO form 

Practical Observation (PO) Form (Task 4) 

8711-36 T Level Technical Qualification in Onsite Construction 

8711-306 Carpentry and Joinery (Summer 2025) 

Candidate name  

City & Guilds candidate No.  

Date  

 

Provider name  

City & Guilds Provider No.  

 

Task 4 assessment themes: 

• Health and safety 

• Design and planning 
o Documents 
o Setting out details by rod 

• Installation of item 

• Quality inspection 
 

Record observation notes below to inform internal marking and external moderation. Notes must be 

detailed, accurate and differentiating and use terminology from the mark grid along with specific examples 

observed. Notes must identify areas of strength and weakness, distinguish between different qualities of 

performance and facilitate accurate allocation of marks once all evidence has been submitted.  

 

Assessment theme Assessor observation notes 

Health and safety 

• Adherence to risk 

assessment 

• Risk mitigation 

• Adherence to health 

and safety 

All PPE used during work. Dust bag fitted on the sander and ear defenders used 

when power tools used. 

 

Design and planning 

(documents) 

• Adherence to brief 

• Adherence to 

planning documents 

Brief looked at and discussed with regards to fitting the window and architrave 

as there was questions about the rebate facing in or out. 
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Design and planning 

(setting out details by 

rod) 

• Adherence to 

setting out details 

• Accuracy of 

patterns 

• Accuracy of 

marking out 

The arch is accurate to the pattern because the candidate used a flush cutter. 

Installation of item 
 

• Preparation 

• Adjustments 

• Fixings 

• Safe selection and 

use of tools 

• Defects (task 

related) 

• Adherence to brief 

• Dimensional 

accuracy/alignment 

• Errors/mistakes/ 

omissions 

• Quality of finished 

product 

• Joints (gaps and 

fit) 

• Protection of work 

Fitting of window was going to be screwed on through the top but changed to 

bottom so no screws visible. 

All tools used safely and correct selection of tools. 

Dimensions of window are accurate in height, but 5 mm too small in length so 

the measurement was 515 mm instead of 520 mm as per the brief. 

 

 

Quality inspection 
 

• Inspection of 

finished work 

• Quality checks of 

finished work 

• Attention to detail 

Dimensions of window are accurate in height, but 5 mm too small in length so 

the measurement was 515 mm instead of 520 mm as per the brief. 

2 mm gap in the joining of architrave and vertical architrave. This should carry 

on past the vertical, however the candidate has stepped the vertical into the 

horizontal. 

 

Any other aspects 
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Internal assessor signature Date 

X

 

14.05.25 

If completing electronically, double click next to the ‘X’ to add an electronic signature once the record is finalised. 
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Principal Moderator Commentary 

 

This pass candidate made a few errors from the start, with the planning documents not fully 

completed. The setting out rod, cutting list, resource list and method statement were well 

completed with some omissions and inaccuracies. 

The planning activities were fit for purpose so that the candidate knew how to proceed. Some 

issues with the risk assessment (with risks noted that did not really apply to the scenario) and 

cutting list were noted, however it was generally fit for purpose, and candidates must work 

within the provisions of the centre risk assessment. 

Templates were fairly accurate and resulted in reasonably accurate work later in the project, 

which did not accurately match the rod details. 

The candidate selected a suitable, industry recognised method of setting out and 

constructing the roof. However, the construction method chosen for the window was not to a 

suitable, industry recognised method, with the window being assembled in square section, 

and rebated afterwards. 

A pattern rafter was produced to assist with marking out the common rafters and the rod was 

used to mark out the window components. The shoulder lines being taken directly from the 

setting out. 

Cuts made by the candidate were generally accurate, however there were a few gaps to the 

joints when the roof was fixed together and sash assembled. Measuring was inaccurate in 

places with the cripple rafters not lining up very well. 

The window and architrave were fitted fairly neatly, however the architrave was joined in the 

corners using a non-standard fashion. 

There were quite a few issues that made this project a borderline pass. The candidate had 

made errors in planning and selected an incorrect construction method for the sash. 

The completed project met some of the set tolerances and was neatly finished with some 

attention to detail. The candidate evidently had some the knowledge, understanding and 

practical ability to complete the assessment to a sufficient standard to meet the pass grade 

boundary descriptors. 
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Get in touch 

The City & Guilds Quality team are here to answer any queries you may have 

regarding your T Level Technical Qualification delivery.  

 

Should you require assistance, please contact us using the details below: 

 

Monday - Friday | 08:30 - 17:00 GMT 
 

T: 0300 303 53 52 

E: technicals.quality@cityandguilds.com 

W: http://www.cityandguilds.com/tlevels 

 

Web chat available here. 

The T Level is a qualification approved and managed by the Institute for Apprenticeships and Technical Education.   

Copyright in this document belongs to, and is used under licence from, the Institute for Apprenticeships and Technical 

Education, © 2025. ‘T-LEVELS’ is a registered trade mark of the Department for Education. ‘T Level’ is a registered 

trade mark of the Institute for Apprenticeships and Technical Education. ‘Institute for Apprenticeships & Technical 

Education’ and logo are registered trade marks of the Institute for Apprenticeships and Technical Education.   

We make every effort to ensure that the information contained in this publication is true and correct at the time of going 

to press. However, City & Guilds’ products and services are subject to continuous development and improvement, and 

the right is reserved to change products and services from time to time. City & Guilds cannot accept responsibility for 

any loss or damage arising from the use of information in this publication.  

City & Guilds is a trade mark of City & Guilds Limited (Reg No 16513878), City & Guilds, Giltspur House, 5-6 Giltspur 

Street, London EC1A 9DE 
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