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Assessment overview  
 

This guidance contains assessment information for the scenario demonstration with 

questioning for the City & Guilds End-point Assessment for Data Technician. 

 

The Independent End-point Assessor (IEPA) will observe you remotely carrying out the 

required tasks. The IEPA will also ask you questions during the assessment. This allows you 

to demonstrate the knowledge, skills and behaviours (KSBs) mapped to this assessment 

method. 

 

Prior to the assessment, the IEPA will explain to you the format and timescales of the 

scenario demonstration. You will not see the assessment tasks prior to being within the 

controlled assessment environment. You will be provided with both verbal and written 

instructions about the tasks you must complete. 

 

The scenario demonstration may use datasets that are in a different business domain to the 
one in which you normally work.  

 

There will be one scenario which will enable you to demonstrate: 

• data gathering 

• data analysis 

• data validation. 

 

Your responses to the IEPA’s questions will be audio recorded or written within the 
assessment recording form.  

 

The tasks will be assessed by a set of grading descriptors which detail the level of 

performance required to achieve a pass and distinction. You will find the grade descriptors 

below.  

 

You will not receive your grade immediately after the scenario demonstration. This will be 

communicated to you around 7 days after completion of the final assessment component.  

 

Assessment duration  

 

You will have a total time of 90 minutes to complete all tasks.  

 

The assessment time cannot be split, other than for comfort breaks. Where breaks occur, 

they will not count towards the total assessment time.  
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You may choose to end the assessment early. The assessor will ensure that you are fully 

aware of the implications of ending the assessment early if you choose to do so. The 

assessor can suggest the assessment continues but the final decision is made by you 

 

The assessor will record on the assessment recording form if you choose to end the 

assessment early and your reason 

 

The assessor cannot suggest or choose to end the assessment early, unless in an 

emergency.   

 

Controlled conditions  

  

• You must complete the assessment tasks independently under controlled 

conditions.  

• You must not use your phone or other mobile devices throughout the assessment 

unless instructed by the IEPA.  

• Throughout the assessment you can ask the IEPA questions related only to the 

requirements of the assessment if you are not sure.  

• You cannot use the internet or artificial intelligence tools to complete tasks, only to 

source information and guidance. For instance, AI could be used to research the 

syntax. However, processing of data is not permitted.  

• After the scenario demonstration is complete, you must not retain any materials 

created during the assessment or any copies of the scenario content used. 

You must ensure that any files downloaded during the assessment are deleted from 

both the desktop and the recycle bin. 

 

Resources 

• Datasets provided by City & Guilds 

• Suitable IT applications for data processing  

• Computer 

• Working internet 

• A display screen enabling the assessor to clearly observe the candidate’s actions, if 

assessment is being completed remotely 

 

Evidence required for this assessment 

• Scenario demonstration assessment recording form to be completed by the 

assessor. 
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Datasets  
 

The tables below outline the structure of the datasets that support the scenario 
demonstration with questioning assessment. The datasets will be provided in the following 
formats: PDF, word, and excel spreadsheet. 

 

Budget allocation log – PDF  

Budget_ID  Project_ID  Project Name  Allocated 

Budget (£)  

Department  

BR-001  P-001  Project Alpha  50000  IT  

  

Cost forecasting table – word file 

Forecast_ID  Project_ID Project Name  Month  Forecasted cost (£)  Project 

Manager  

F-001  P-001  Project Alpha  Oct  20000  John Smith  

  

 

Project expenditure - excel 

Expense_ID

  

Project Name

  

Forecast_ID

  

Expense 

Type  

Month

  

Actual 

Expense 

(£)  

Vendor  Approval 

Status  

E-1001  Project Alpha  F-001  Software

  

Oct   25000  SoftWare Ltd  Yes  
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Grading descriptors 

 
The scenario demonstration assessment will be graded fail, pass or distinction.   

 

To achieve a pass you must achieve all of the pass grade descriptors.   

  

To achieve a distinction you must achieve all of the pass and distinction grade descriptors.    

 

Grading descriptors for the simulated task assessment are shown below.   

 
 

Theme KSBs Pass Distinction 

Data gathering 
K4 K5 K6 K13 
S1 S2 S3 S4 

Explains different data 
element formats and how 
their selection can impact 
precision, analysis and 
communication, K4. 

Demonstrates a comprehensive 
understanding of collating, formatting, 
and saving data in strict adherence to 
industry standards, while efficiently 
analysing, summarising, and explaining 
the gathered data in a highly organised, 
systematic, and precise manner, K6, S2, 
S3. 

Demonstrates how to 
access and extract data as 
well as select and migrate 
data from identified 
sources, K5, S1. 

Demonstrate how to collate 
and format data in line with 
organisational standards 
and able to collect, format 
and save datasets whilst 
being able to summarise 
and explain their gathered 
data, K6, S2, S3. 

Demonstrate how to 
combine data from multiple 
sources using tools to 
identify trends and is able to 
present these in an 
appropriate format and 
enable manipulation of data 
sets as required, K13, S4. 
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Theme KSBs Pass Distinction 

Data analysis 
and validation 
K14 K15 K16 
K26 S5 S6 S7 
S16 

Demonstrates how to audit 
data results to ensure 
accuracy, completeness, 
consistency, and traceability 
from original data.  
Understands how data 
analysis and querying tools 
can answer questions, 
solve problems and have 
the potential to use 
automation for repeated 
data manipulation, K14, S7. 

 

Demonstrates how to filter 
details by focusing on 
information relevant to the 
data tasks and purpose, 
while identifying faults and 
cleansing the data. K15, S6. 

 

Uses basic statistical 
methods to extract relevant 
information from both 
structured and unstructured 
data. K16, S5. 

 

Demonstrates the use of 
tools or methods that can or 
have been applied as 
prompts to research and 
evaluate data 
transformation techniques, 
K26, S16. 

Identify how automation could be used 
for repeatable data manipulation to 
improve efficiency and accuracy, K14, 
S7. 
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Who we are 

City & Guilds Limited (Registered Company 16513878) is the Awarding Organisation for 

City & Guilds qualifications. 

  

About City & Guilds  

City & Guilds is the global skills partner, empowering people, organisations and economies 

to develop the skills they need for growth. With almost 150 years of trusted expertise, we 

support people into work, help them develop on the job and move into the next job. 

 

We work with Governments, employers, training providers, colleges and industry 

stakeholders to design and deliver high-quality training, qualifications, assessments and 

credentials that lead to meaningful career progression. We understand the life changing link 

between skills development, social mobility and success. Our solutions span critical sectors 

including construction, engineering, transport, energy and electrical, serving over 1 million 

learners annually. 

 

Through our comprehensive portfolio of brands and trusted global network, we set industry-

wide standards for technical, behavioural and commercial skills to improve performance and 

productivity. We believe you can achieve your potential - and we're here to help make it 

happen. 

City & Guilds  

5–6 Giltspur Street 

London EC1A 9DE 

www.cityandguilds.com 

Every effort has been made to ensure that the information contained in this publication is true and correct at time 

of publication. However, City & Guilds products and services are subject to continuous development and 

improvement, and the right is reserved to change products and services from time to time. City & Guilds cannot 

accept responsibility for any loss or damage arising from the use of information in this publication.   

©2025 City & Guilds Limited (Reg No 16513878). All rights reserved. City & Guilds is a trademark of City & 

Guilds Limited. 

http://www.cityandguilds.com/

