Answer sheet

Task C 

	1
	Your supervisor has asked you to check the total value of all sales and invoices from 01 April to 31May in the current financial year.

Run the day book reports and enter the totals of the transactions in each category in the form below. 




	
	Net
	VAT
	Gross

	Total Sales Invoices
	
	
	

	
	
	
	

	Total Purchase Invoices
	
	
	


	4
	Run suitable reports for the current financial year and fill in the amounts in the table below. 




	
	Total Amount 

	Total amount owed by customers
	

	Total amount owed to suppliers 
	

	Bank balance at 31/05/xx
	


Task D: 
	2
	Identify one risk to data protection when using a computerised accounts package. 




Candidate name:
Assignment date:

