TEXT FOR EMAIL

Hello 
Please set up these contacts ready to be used for distribution lists:

	Name
	Email
	Job Status
	Depart

	Jokin Payne
	jp@comwork.coz
	Volunteer 
	Cafe

	Paola Stemina
	ps@hotmail.coz
	Volunteer
	Cafe

	Celia Jones
	Celia@comwork.coz 
	Paid 
	Admin

	Robert Paris
	Rob@comwork.coz 
	Paid 
	Care

	Bernice Klein
	Bern@webmail.co.net 
	Volunteer 
	Care 

	Katrina Sarfik
	katka@comwork.coz 
	Paid 
	Youth Work

	George Blatley
	blat@live.net.co 
	Volunteer 
	Catering

	Mavy Johns
	Mj12@comwork.coz  
	Paid 
	Catering

	Robbie Close
	ClR@live.net.co
	Volunteer 
	General Hand

	Carl Mason
	Mas@comwork.coz 
	Paid 
	Maintenance


Please prepare lists to distribute the attached files as follows:
Poster of services (new): to everyone

Meetings (a): to all volunteer staff only

Meetings (b): to all paid staff only

New Price List: to catering and café staff 
Staffing List: to everyone
Volunteer Rules: to all volunteer staff only
Paid Staff Rules: to all paid staff only
New Menu List: to catering and café staff only
Also send everyone a copy of the new Rota that I sent you. 

Please inform everyone that the new website is now up and running and give them this link http://www.comhouse.com.uk 

Please copy me into all messages that you send.
Thanks
