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Answers Working with computerized accounting software 
Assignment B Level 2 
Task A7

	MEMO 1
I’m meeting our insurers tomorrow. Can you brief me please on the ways in which we can back up and store our accounts data to avoid loss through carelessness or accident? 

RW 



	RESPONSE




	MEMO 2

I’d like to look at the possibility of improving the presentation of the documents that we send to customers like remittance advices and debt chasing letters. Can you explain in a few lines if this is possible in our accounting system and what it involves? Also can we also produce our own special reports to supplement the one we presently get from the system?

RW 



	RESPONSE




Task C1
	
	Net
	VAT
	Gross

	Total Sales Invoices
	
	
	

	Total Sales Credit Notes
	
	
	

	
	
	
	

	Total Purchase Invoices
	
	
	

	Total Purchase Credit Notes
	
	
	


Task E1

	
	Total Amount 

	Total amount owed by customers
	

	Total amount owed to suppliers 
	


Task G1

	Total net sales on invoices issued from 1 June to 15 June
	


Task G3
	
	Net
	Amount

	Profit and Loss Account
	Total Sales Revenue to Date
	

	
	Net profit(loss)
	

	
	
	

	Balance Sheet
	Current Assets
	

	
	Current Liabilities
	


Task G4
	Net VAT to be paid to Customs or reclaimed by you’
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