Top 5 Job Interview Tips
If you're counting down the days till your next job interview, these helpful hints will help you get in the right mood so you can leave a lasting impression on the interviewers. 
1. Do your research 
Fail to plan, and you plan to fail. You are certain to be asked specific questions about the company, so make sure you've done your homework on things like there last year's profits and latest product launches. Also take a look at the latest developments in the industry so you can converse with confidence. 
2. Practice your answers 
Although there is no set format that every job interview will follow, there are some questions that you can almost guarantee will crop up. You should prepare answers to questions about your personal strengths and weaknesses, as well as being able to explain why you would be the best person for the job. 
3. Look the part 
Appearances shouldn't matter, but the plain fact is that you are often judged before you've even uttered a word. Make sure your shoes are polished, your clothes fit correctly and that your accessories are subtle. Dressing one level above the job you're applying for shows a desire to succeed. 
4. Stay calm 
Good preparation is the key to staying in control. Plan your route, allowing extra time for any unexpected delays, and get everything you need to take with you ready the night before. Remember to speak clearly, smile and remember that your interviewers are just normal people, and the may be nervous too!. 
5. Ask questions 
You should always have some questions for your interviewer to demonstrate your interest in the position. Prepare a minimum of five questions, some which will give you more information about the job, and some which delve deeper into the culture and goals of the company. 
More from Monster: (Footnote 1)
https://www.monster.co.uk/career-advice/article/how-do-i-prepare-for-a-job-interview

How do I prepare for a job interview?
Fail to plan, plan to fail. You are certain to be asked specific questions about your potential employer, so make sure you’ve done your homework on things like their last year's profits and latest product launches. Nothing is as disappointing as when a candidate oozes enthusiasm and then doesn’t even know the most basic facts and figures about a company. 
Here are a few places you can find some useful information: 
An online search 
The company’s website is the best place to start. It shows the company as it would like to be seen and the products and services they offer. You’ll get a feel for the corporate style, culture and tone of voice. Check out the annual report and look for a press or company news page. 
As you filter all this information, consider how the role you’re applying for relates to the company’s mission. You may also be able to use the site’s search facility to discover more about the person or people who will be interviewing you. 
You should spend some time looking online for any other information you can find about the company. Put their name into Google News to see if they’ve had any recent interesting stories written about them. You could also discover some information written by their current employees on what it’s like to work there. 
It’s also worth searching for your own name to see what crops up – your potential employer may be doing the same thing. 
Industry sources 
It’s not just infermation about the company you need – you should also have a good background knowledge of the industry so you can impress at the interview. Browse through business publications and websites to see what they are writing about your potential employer and their industry. Have a look on the newsstands at the big magazine retailers - there’s an amazing list of publications out there. 
You may find back issues of trade publications at university or public libraries, or you might be able to access them online. Some journals are even available for free or by subscription through their own websites. 
If you’re already in the same industry as your potential employer, it may be possible to discreetly ask colleagues or your suppliers if they know anything about the company you’re interested in. 
Preparing yourself 
This is the bit most people forget to give enough time to, so don’t get caught out. Just like when you’re going into an exam, feel confident that you can field any question they throw at you, and try to feel as good about yourself as you can. It shines through. 
Here are a few top tips: 
Have a mock interview with a friend based on the common interview questions you’re likely to face. 
Be sure you know the time, date and location of the interview and the name of interviewers. 
Decide how you will get there and when you need to set off to arrive in good time, anticipating any delays. Do a dummy run if necessary. 
If you look good, you tend to feel good too. Avoid any last minute panic by preparing what you’re going to wear the night before. 
Don’t go into the interview with lots of baggage - psychological or physical. Take the bare minimum with you so you can concentrate on the interview, and nothing else. 
If you are asked to bring certificates, references, etc, get them ready well in advance to avoid having to chase around on the morning of the big day. 
It may sound patronising, but make sure you use the toilet before you go in – you don’t want to be bursting to go when you’re mid-interview. 
Be methodical 
Sit down with your CV and make notes, just as if you were preparing for an exam. Study your work record and what you have achieved. How do you see yourself? What have you done? What ambitions do you have? Make notes and prepare and rehearse sound bites about yourself. Do this out loud, even if it makes you feel weird. 
Try to relate specific areas of your CV back to the job description. It will make it clear to the interviewer why they should hire you. 
Remember, one of the most common interview questions is “Tell me about yourself.” Prepare a balanced and succinct answer to this question, not a life history. Keep it businesslike and don’t stray into personal feelings or family relationships. Avoid anything to do with politics or religion like the plague. Interviewers use this question to learn about your personal qualities, not your achievements - they should already have those from your CV.
Sourced on 31/01/24 (Footnote 2)
https://www.monster.co.uk/career-advice/article/how-do-i-prepare-for-a-job-interview

What are the most common job interview questions?
Although there is no set format that every job interview will follow, there are some questions that you can almost guarantee will crop up. Here’s a list of the most common questions and a guide to the kind of answers your interviewer wants to hear. 
Tell me about yourself - This is usually the opening question and, as first impressions are key, one of the most important. Keep your answer to under five minutes, beginning with an overview of your highest qualification then running through the jobs you’ve held so far in your career. You can follow the same structure of your CV, giving examples of achievements and the skills you’ve picked up along the way. Don’t go into too much detail – your interviewer will probably take notes and ask for you to expand on any areas where they’d like more information. If you’re interviewing for your first job since leaving education, focus on the areas of your studies you most enjoyed and how that has led to you wanting this particular role. 
What are your strengths? - Pick the three biggest attributes that you think will get you the job and give examples of how you have used these strengths in a work situation. They could be tangible skills, such as proficiency in a particular computer language, or intangible skills such as good man-management. If you’re not sure where to start, take a look at the job description. There is usually a section listing candidate requirements, which should give you an idea of what they are looking for. 
What are your weaknesses? - The dreaded question, which is best handled by picking something that you have made positive steps to redress. For example, if your IT ability is not at the level it could be, state it as a weakness but tell the interviewer about training courses or time spent outside work hours you have used to improve your skills. Your initiative could actually be perceived as a strength. On no accounts say “I don’t have any weaknesses”, your interviewer won’t believe you, or “I have a tendency to work too hard”, which is seen as avoiding the question. 
Why should we hire you? or What can you do for us that other candidates can't? - What makes you special and where do your major strengths lie? You should be able to find out what they are looking for from the job description. “I have a unique combination of strong technical skills and the ability to build long-term customer relationships” is a good opening sentence, which can then lead onto a more specific example of something you have done so far in your career. State your biggest achievement and the benefit it made to the business, then finish with “Given the opportunity, I could bring this success to your company.” 
What are your goals? or Where do you see yourself in five years time? - It’s best to talk about both short-term and long-term goals. Talk about the kind of job you’d eventually like to do and the various steps you will need to get there, relating this in some way back to the position you’re interviewing for. Show the employer you have ambition, and that you have the determination to make the most of every job you have to get where you want to be. 
Why do you want to work here? - The interviewer is listening for an answer that indicates you’ve given this some thought. If you’ve prepared for the interview properly, you should have a good inside knowledge of the company’s values, mission statement, development plans and products. Use this information to describe how your goals and ambition matches their company ethos and how you would relish the opportunity to work for them. Never utter the phrase “I just need a job.” 
What are three positive things your last boss would say about you? - This is a great time to brag about yourself through someone else’s words. Try to include one thing that shows your ability to do the job, one thing that shows your commitment to the work, and one thing that shows you are a good person to have in a team. For example, “My boss has told me that I am the best designer he has ever had. He knows he can always rely on me, and he likes my sense of humour.” 
What salary are you seeking? - You can prepare for this by knowing the value of someone with your skills. Try not to give any specific numbers in the heat of the moment – it could put you in a poor position when negotiating later on. Your interviewer will understand if you don’t want to discuss this until you are offered the job. If they have provided a guideline salary with the job description, you could mention this and say it’s around the same area you’re looking for. 
If you were an animal, which one would you want to be? - Interviewers use this type of psychological question to see if you can think quickly. If you answer ‘a bunny’, you will make a soft, passive impression. If you answer ‘a lion’, you will be seen as aggressive. What type of personality will it take to get the job done? 
You should always have some questions for your interviewer to demonstrate your interest in the position. Prepare a minimum of five questions, some which will give you more information about the job, and some which delve deeper into the culture and goals of the company.
Sourced on 31/01/24 (Footnote 3)
https://www.monster.co.uk/career-advice/article/how-do-i-prepare-for-a-job-interview 

What questions should I ask my interviewer?
Most interviewers will give you an opportunity to ask questions after they’ve finished grilling you, so be prepared to make the most of it. Try to concentrate on issues that are important to you and combine an interest in the company with an interest in the job. 
With a wide variety of interview styles and structures, there’s every possibility that everything you want or need to know about the job will have been covered over the course of the interview. There is always more information available though and if you don’t have at least five questions prepared, you’ll come across as passive rather than curious and interested. 
Regarding role specific questions, look through the job description to see if there are any areas that you would like more information about. Here are some good examples of the questions you could ask about the role:
Why has the position become available? 
What are the main objectives and responsibilities of the position? 
How does the company expect these objectives to be met? 
What are the measures used to judge how successful I am in the role? 
What obstacles are commonly encountered in reaching these objectives? 
What is the desired time frame for reaching the objectives? 
What can I expect from you in terms of development and support? 
What aspirations do you have for me at the company? 
Where will the job fit into the team structure? 
Good interview preparation should have given you an insight into what it’s like to work for a company, but it’s good to get answers straight from the horse’s mouth in case you’ve misinterpreted anything. These questions are a good place to start:
What’s the best thing about working at your company?
What is the main thing the organisation expects from its employees? 
How do you build good relationships within teams? 
What is the turnover of staff like throughout the company? 
Are there any plans for expansion? 
How would you describe the company culture and management style? 
To show your interest and knowledge of the industry the company operates in, it’s also a good idea to have a question ready regarding a current event or issue in the market. For example, “How do you think the recent merger between your two main competitors will affect the future of the industry?” 
How well your interviewer reacts and answers your questions gives you a great insight into the company. The interview isn’t just for them to see if you’re the right fit for the organisation – if you’re confident about your skills and ability to do the job, you should also be making sure they’re the right fit for you. 
Generally, it’s not a good idea to ask about pay or benefits, as this can make you seem more interested in what the organisation can do for you, rather than what you can do for them.
Sourced on 31/01/24 (Footnote 4)
https://www.monster.co.uk/career-advice/article/how-do-i-prepare-for-a-job-interview

The Benefit of Qualifications
Getting a qualification is a great way to improve your job prospects, whether you want to get on at work or increase your chances of getting a job.  If you are looking to get into work one of the best places to start is to look at the qualifications offered by Learndirect. They offer a range of qualifications that are essentials for your CV.
We would recommend that you ensure you have an up to date IT qualification on your CV as many areas of work today require IT skills, furthermore Learndirect offers basic Numeracy and Literacy qualifications that nearly all employers want.  If you do not have either of these types of qualifications already you can get more information by going to the learndirect website
http://www.learndirect.co.uk/qualifications/
You may also find it useful to look at similar qualifications offered by your local college or Training providers, some useful sites to visit are The Association of Colleges website (https://www.aoc.co.uk/about/list-of-colleges-in-the-uk) and  www.gofind.co.uk which enables you to search for Colleges and other services in a number of regions across the UK.
 
Other useful Sites

http://www.direct.gov.uk/en/Employment/index.htm

http://www.learndirect.com 

http://www.monster.co.uk/
