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Notes

1. The Aim of Assessment

The aim of using the Assessment Scheme is to confirm a student’s levels of 
achievement across the skills of:

• Number;

• Measures, Shape and Space; and 

• Handling Data;

at Entry Level 1/Entry Level 2/Entry Level 3, as set out in the Adult Numeracy Core 
Curriculum.

2. Method of Assessment

This confirmation of the tutor's judgement is achieved by administering an Essential 
Skills Assessment Task consisting of a number of different activities, as appropriate.

3. Using the Assessment Scheme

Steps:

• Work through the tasks as set out in the “Tutor Guide and Tutor Script” materials.

• Use this booklet to record the outcomes of each activity. 

• Transfer the totals the student has achieved for each activity to the “Overall 
Outcomes Sheet”.

The completed Assessment Scheme will provide an “overall level” for the student
based on the minimum level achieved from all three skill areas.

4. Submitting results to CCEA

The tutor should retain this assessment scheme. A photocopy should be made of the
““OOvveerraallll OOuuttccoommeess SShheeeett””,, and then submitted by post to: 

The Essential Skills Administrator, CCEA, 29 Clarendon Road, Clarendon Dock, 
Belfast BT1 3BG. 
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Q Student’s Response Number Statement of Attainment
Curriculum
Reference

1A1

1A2

1A3

1A4

1A5

1A6

99  

IIss aabbllee ttoo wwrriittee ddoowwnn 
00118822 554422 667733 ccoorrrreeccttllyy

ssaauussaaggeess oonn ssttiicckkss

66  

22  

IIss aabbllee ttoo uussee ccaallccuullaattoorr ttoo
wwoorrkk oouutt aannsswweerr:: 1188  

Count reliably up to 10 items

Read and write numbers up to 10, including zero 

Order and compare numbers up to 10 including
zero

Add single digit numbers with totals up to 10

Subtract single-digit numbers from numbers up
to 10

Use a calculator to check calculations using
whole numbers.

Interpret +, – and = in practical situations for
solving problems

N1. E1.1

N1/E1.2

N1/E1.3

N1/E1.4

N1/E1.5

N1/E1.6

N1/E1.7

Total No. of Ticks (33) Achieved by
Student

Maximum No. of Ticks (33) Possible 6
Number

Entry Level 1
[Session 1A]

Numeracy Skill Areas: Number
One-to-One Interview: Assessment Recording Form
Party

Step 1: For each correct response, place one tick 3 in the appropriate Number box. Some
questions may require more than one tick. In this case there will be extra white boxes to
facilitate additional ticks.

Step 2: Add up the total number of ticks achieved by the student at the bottom of the table
and transfer this information onto the “Overall Outcomes Sheet”.
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Q Student’s Response Number Statement of Attainment
Curriculum
Reference

1B1

1B2

1B3

1B4

1B5

1B6

1B7

1B8

1B9

1B10

1166 

IIddeennttiiffiieess ccoorrrreecctt ccooddee:: 
001144 665566 888888 

9977pp 

1133pp

££66..0000 

9900pp 

IIddeennttiiffiieess ""++"" aanndd ""xx"" ssyymmbboollss 

££1100..5566 

££77 

((cc)) flfl  

N1/E2.1

N1/E2.2

N1/E2.3

N1/E2.4

N1/E2.5

N1/E2.6

N1/E2.7

N1/E2.8

N2/E2.1

N2/E2.2

Count reliably up to 20 items

Read, write, order and compare numbers up to
100

Add and subtract two-digit whole numbers

Recall addition and subtraction facts to 10

Multiply using single digit whole numbers

Approximate by rounding to the nearest 10

Use and interpret +, –, x and = in practical
situations for solving problems

Use a calculator to check calculations using
whole numbers

Read, write and compare halves and quarters of
quantities

Find halves and quarters of small numbers of
items or shapes

Total No. of Ticks (33) Achieved by
Student

Maximum No. of Ticks (33) Possible 10
Number

Entry Level 2
[Session 1B]

Numeracy Skill Areas: Number
One-to-One Interview: Assessment Recording Form
Party

Step 1: For each correct response, place one tick 3 in the appropriate Number box. Some
questions may require more than one tick. In this case there will be extra white boxes to
facilitate additional ticks.

Step 2: Add up the total number of ticks achieved by the student at the bottom of the table
and transfer this information onto the “Overall Outcomes Sheet”.
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Count, read, write, order and compare numbers up to
1000

Add and subtract using three-digit whole numbers

Recall addition and subtraction facts to 20

Multiply two-digit whole nos. by single-digit whole nos.

Recall multiplication facts (eg multiples of 2, 3, 4, 5, 10)

Divide two-digit whole nos. by single digit whole nos.
and interpret remainders

Use a calculator using whole numbers and decimals

Approximate by rounding nos. less than 1000 to
nearest 10 or 100

Approximate by rounding nos. to the nearest 10 or 100

Estimate answers to calculations

Read, write and understand common fractions 
(eg ⁄,    )

Recognise and use equivalent forms (eg fi = 50%)

Read/write/understand decimals up to two decimal
places 

Read/write/understand decimals up to two decimal
places 

Read/write/understand decimals up to two decimal
places 

N1/E3.1

N1/E3.2

N1/E3.3

N1/E3.4

N1/E3.5

N1/E3.6

N2/E3.4

N1/E3.7

N1/E3.7

N1/E3.8

N2/E3.1

N2/E3.2

N2/E3.3

N2/E3.3

N2/E3.3

15
Number

Q Student’s Response Number Statement of Attainment
Curriculum
Reference

1C1

1C2

1C3

1C4

1C5

1C6

1C7

1C8

1C9

1C10

1C11

1C12

1C13

1C14

1C15

001188--556644--443333

££7744  

££1122..9988 

££3366 

1188 ggllaasssseess

66 ttaabblleess

££115599..1188 

££8800 

££110000 

EEssttiimmaatteess bbeettwweeeenn ££550000 aanndd
££660000 

££1188 

AA 33fifi  

££33 

4499pp 

££00..7755 

Total No. of Ticks (33) Achieved by Student

Maximum No. of Ticks (33) Possible

Entry Level 3
[Session 1C]

Numeracy Skill Areas: Number
One-to-One Interview: Assessment Recording Form
Party

Step 1: For each correct response, place one tick 3 in the appropriate Number box. Some
questions may require more than one tick. In this case there will be extra white boxes to
facilitate additional ticks.

Step 2: Add up the total number of ticks achieved by the student at the bottom of the table
and transfer this information onto the “Overall Outcomes Sheet”.

2 3



CCEA ENTRY LEVELS 1–3 – Adult Essential Skills Numeracy Task

Party

5

Recognise and select coins and notes

Recognise and name common 2-D and 3-D
shapes

Recognise and name common 2-D and 3-D
shapes

Recognise and name common 2-D and 3-D
shapes

Recognise and name common 2-D and 3-D
shapes

Understand everyday positional vocabulary (eg
between, inside) 

Understand everyday positional vocabulary (eg
between, inside) 

Describe size and use direct comparisons for the
size of at least two items

Describe length, width, height, and use direct
comparisons for length, width and height of items

Relate familiar events to times of the day; days of
the week; seasons of  year.

Describe weight and use direct comparisons for the
weight of items

Describe capacity/use direct comparisons for
capacity

MSS1/E1.1

MSS2/E1.1

MSS2/E1.1

MSS2/E1.1

MSS2/E1.1

MSS2/E1.2

MSS2/E1.2

MSS1/E1.3

MSS1/E1.4

MSS1/E1.2

MSS1/E1.5

MSS1/E1.6

12
Measures, Shape

and Space

Q Student’s Response
Measures,
Shape and

Space
Statement of Attainment

Curriculum
Reference

2A1

2A2

2A3

2A4

2A5

2A6

2A7

2A8

2A9

2A10

2A11

2A12

SSttuuddeenntt ccoorrrreeccttllyy iiddeennttiiffiieess 5500pp 
aanndd 1100pp ccooiinnss 

cciirrccllee ((aacccceepptt ““rroouunndd””)) 

ssqquuaarree 

rreeccttaannggllee ((aacccceepptt ““oobblloonngg””)) 

ttrriiaannggllee 

RReecceeppttiioonn 

FFooyyeerr//BBaarr RReecceeppttiioonn aanndd OOffffiiccee

FFooyyeerr//BBaarr aanndd DDaannaa RRoooomm 

MMoorree 

88..0000 ppmm oonn TThhuurrssddaayy 

FFooxx’’ss FFaavvoouurriitteess 

77--UUPP 

Total No. of Ticks (33) Achieved by
Student

Maximum No. of Ticks (33) Possible

Entry Level 1
[Session 2A(i)]

Numeracy Skill Areas: Measures, Shape and Space
Answer Booklet: Assessment Recording Form
Party

Step 1: For each correct response, place one tick 3 in the appropriate Measures, Shape
and Space box. Some questions may require more than one tick. In this case there will be
extra white boxes to facilitate additional ticks.

Step 2: Add up the total number of ticks achieved by the student at the bottom of the table
and transfer this information onto the “Overall Outcomes Sheet”.



Total No. of Ticks (33) Achieved by
Student

Maximum No. of Ticks (33) Possible
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Entry Level 1
[Session 2A(ii)]

Numeracy Skill Areas: Handling Data
Answer Booklet: Assessment Recording Form
Party

Step 1: For each correct response, place one tick 3 in the appropriate Handling Data box.
Some questions may require more than one tick. In this case there will be extra white
boxes to facilitate additional ticks.

Step 2: Add up the total number of ticks achieved by the student at the bottom of the
table and transfer this information onto the “Overall Outcomes Sheet”.

Extract simple information from lists

Extract simple information from lists

Sort and classify objects using a single criterion

Sort and classify objects using a single criterion

Uses simple representations or diagrams to
communicate information  and construct list of
multiple items

HD1/E1.1

HD1/E1.1

HD1/E1.2

HD1/E1.2

HD1/E1.3

5
Handling Data

Q Student’s Response
Handling

Data
Statement of Attainment

Curriculum
Reference

2A13

2A14

2A15

2A16

2A17

885500556699 

CC..AA.. RReeccrruuiittmmeenntt CCeennttrree 

99 bboottttlleess 

FFeewweerr tthhaann 

CCooppiieess lliisstt ccoorrrreeccttllyy 
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Entry Level 2
[Session 2B(i)]

Numeracy Skill Areas: Measures, Shape and Space
Answer Booklet: Assessment Recording Form
Party

Step 1: For each correct response, place one tick 3 in the appropriate Measures, Shape
and Space box. Some questions may require more than one tick. In this case there will be
extra white boxes to facilitate additional ticks.

Step 2: Add up the total number of ticks achieved by the student at the bottom of the table
and transfer this information onto the “Overall Outcomes Sheet”.

Q Student’s Response Measures, Shape
and Space Statement of Attainment

Curriculum
Reference

2B1

2B2

2B3

2B4

2B5

2B6

2B7

2B8

CCoorrrreeccttllyy iiddeennttiiffiieess 44 ccooiinnss:: ££11
++ 5500pp ++ 1100pp ++ 55pp 

CCoorrrreeccttllyy iiddeennttiiffiieess 2200pp ccooiinn 

CCyylliinnddeerr 

CCuubbooiidd 

33 

66 

1122..3300 aamm 

44 bboottttlleess 

Make amounts of money up to £1 in different
ways using 1p, 2p, 5p, 10p, 20p and 50p coins.

Calculate  cost of more than one item and the
change from a transaction, in pence or in whole
pounds

Recognise and name 2-D and 3-D shapes

Recognise and name 2-D and 3-D shapes

Describe the properties of common 2-D and 3-D
shapes

Describe the properties of common 2-D and 3-D
shapes

Read and understand time displayed on
analogue and 12-hour digital clocks in hours,
halves and quarters

Read, estimate, measure and compare capacity

MSS1/E2.1

MSS1/E2.2

MSS2/E2.1

MSS2/E2.1

MSS2/E2.2

MSS2/E2.2

MSS1/E2.4

MSS1/E2.7

8
Measures,
Shape and

Space

Total No. of Ticks (33) Achieved by
Student

Maximum No. of Ticks (33) Possible



Extract information from lists, tables, simple
diagrams and block graphs

Extract information from lists, tables, simple
diagrams and block graphs

Extract information from lists, tables, simple
diagrams and block graphs

Extract information from lists, tables, simple
diagrams and block graphs

Extract information from lists, tables, simple
diagrams and block graphs

Extract information from lists, tables, simple
diagrams and block graphs

Make numerical comparisons from block graphs

Make numerical comparisons from block graphs

Make numerical comparisons from block graphs

Make numerical comparisons from block graphs
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Entry Level 2
[Session 2B(ii)]

Numeracy Skill Areas: Handling Data
Answer Booklet: Assessment Recording Form
Party

Step 1: For each correct response, place one tick 3 in the appropriate Handling Data box.
Some questions may require more than one tick. In this case there will be extra white
boxes to facilitate additional ticks.

Step 2: Add up the total number of ticks achieved by the student at the bottom of the table
and transfer this information onto the “Overall Outcomes Sheet”.

Q Student’s Response Handling
Data

Statement of Attainment
Curriculum
Reference

2B9

2B10

2B11

2B12

2B13

2B14

2B15

2B16

2B17

2B18

££44..8800  

££33..1100  

££55..6600  

7755 ccll IIttaalliiaann SSwweeeett WWhhiittee WWiinnee 

FFrreenncchh SSppaarrkklliinngg WWhhiittee WWiinnee

7755 ccll IIttaalliiaann 

QQuuiicchhee

110000ppeeooppllee 

SSaauussaaggee rroollllss  

220000 ppeeooppllee  

HD1/E2.1

HD1/E2.1

HD1/E2.1

HD1/E2.1

HD1/E2.1

HD1/E2.1

HD1/E2.2

HD1/E2.2

HD1/E2.2

HD1/E2.2

Total No. of Ticks (33) Achieved by
Student

Maximum No. of Ticks (33) Possible 10
Handling

Data
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Entry Level 3
[Session 2C(i)]

Numeracy Skill Areas: Measures, Shape and Space
Answer Booklet: Assessment Recording Form
Party

Step 1: For each correct response, place one tick 3 in the appropriate Measures, Shape
and Space box. Some questions may require more than one tick. In this case there will be
extra white boxes to facilitate additional ticks.

Step 2: Add up the total number of ticks achieved by the student at the bottom of the table
and transfer this information onto the “Overall Outcomes Sheet”.

Q Student’s Response Measures, Shape
and Space Statement of Attainment

Curriculum
Reference

Add and subtract sums of money using decimal
notation

Round sums of money to the nearest £ and 10p
and make approximate calculations

Read, measure and record time

Read, measure and record time

Sort 2-D and 3-D shapes to solve practical
problems (side length, angles etc)

Choose and use appropriate measuring units
and instruments

Read, estimate, measure and compare length
using non-standard and standard units

Read and interpret distance in everyday
situations

MSS1/E3.1

MSS1/E3.2

MSS1/E3.3

MSS1/E3.3

MSS2/E3.1

MSS1/E3.8

MSS1/E3.5

MSS1/E3.4

Total No. of Ticks (33) Achieved by
Student

Maximum No. of Ticks (33) Possible 8
Measures,
Shape and

Space

2C1

2C2

2C3

2C4

2C5

2C6

2C7

2C8

CCoorrrreeccttllyy iinnsseerrttss ££2288..4488 aass tthhee
ttoottaall 

££22..0000 

AAuugguusstt 

mmoorrnniinngg 

44 rriigghhtt aanngglleess

6600 ssqquuaarree mmeettrreess 

AAcccceepptt 66,, 77 oorr 88 

LLeessss 



Extract numerical information from lists, tables,
diagrams and simple charts

Extract numerical information from lists, tables,
diagrams and simple charts

Make numerical comparisons from bar charts
and pictograms

Make numerical comparisons from bar charts
and pictograms

Make observations and record numerical
information using a tally

Organise and represent information in different
ways

Make numerical comparisons from bar charts
and pictograms

Make numerical comparisons from bar charts
and pictograms

CCEA ENTRY LEVELS 1–3 – Adult Essential Skills Numeracy Task10
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Entry Level 3
[Session 2C(ii)]

Numeracy Skill Areas: Handling Data
Answer Booklet: Assessment Recording Form
Party

Step 1: For each correct response, place one tick 3 in the appropriate Handling Data box.
Some questions may require more than one tick. In this case there will be extra white
boxes to facilitate additional ticks.

Step 2: Add up the total number of ticks achieved by the student at the bottom of the table
and transfer this information onto the “Overall Outcomes Sheet”.

Q Student’s Response
Handling

Data
Statement of Attainment

2C9

2C10

2C11

2C12

2C13

2C14

2C15

2C16

SSqquuaarree EE44 oorr 44EE 

MM33  

££440000 

££220000 

CCoorrrreecctt TTaallllyy  2200;;1122;;2222;;1188;;1144;;1122 

CCoorrrreecctt bbaarr cchhaarrtt 

CCllootthheess aanndd CCoossmmeettiiccss 

YYeess 

HD1/E3.1

HD1/E3.1

HD1/E3.2

HD1/E3.2

HD1/E3.3

HD1/E3.4

HD1/E3.2

HD1/E3.2

Total No. of Ticks (33) Achieved by
Student

Maximum No. of Ticks (33) Possible 8
Handling

Data

Curriculum
Reference
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Ticks
10
10
8

Completing the Overall Outcomes Sheet
This information should be used when completing the “Overall Outcomes Sheet”.

Part A: Completing the outcomes for each skill area

1. Transfer all the totals achieved for each session and skill area into the appropriate 
boxes on the student's “Overall Outcomes Sheet” (page 14).

Example:
This student has 10 ticks from the Number element in the Interview:

Session
1C: Interview

Student Total
Threshold

2. Check the threshold for each skill area against the number of ticks achieved by the
student.

To achieve the threshold for each level, the student is required to obtain 80% or
above in each skill area

Example 2:
Student A has got 2 ticks for this skill area and the threshold requires 3, therefore,
they have not yet achieved the level.

Ticks
2
2
3

Session
1A: Interview

Student Total
Threshold

Example 3:
Student B has got 14 ticks for this skill area and the threshold requires 12, therefore
they have achieved the level.

Ticks
10
4
14
12

Session
1C: Interview
2: Booklet (i)

Student Total
Threshold

3. If the threshold has been achieved, mark a large X in the appropriate box as shown
below:

12 ticks and above,
place an X in this



CCEA ENTRY LEVELS 1–3 – Adult Essential Skills Numeracy Task12

Party

Part B: Awarding an Overall Level

Step 1: When you have calculated the outcomes for each of the three skill areas use the
table below to find the overall level to be awarded. Each skill area carries equal weighting
therefore the levels shown below are interchangeable.

Step 2: Transfer the Overall Level of Achievement to the top right hand corner of the
“Overall Outcomes Sheet”.

Outcomes of the skill areas The Overall Level of Achievement

1 1 1

1 1 2

1 1 3

1 2 2

1 2 3

2 2 2

2 2 3

3 3 1

3 3 2

3 3 3

1

1

1

1

1

2

2

1

2

3

CCEA ENTRY LEVELS 1–3 – Adult Essential Skills Numeracy Task12
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Marking Criteria

In order to achieve an overall level in Numeracy the student must achieve that level in all
of the skill areas.

Where a student achieves a range of levels in a task then the overall level is based on the
lowest level achieved from all three skill areas.

Examples:
Student A has achieved the following levels in an assessment task:
(Number EL2, Measures, Shapes and Space EL1 and Handling Data EL1).
The overall level of achievement is: Entry Level 1.

Student B has achieved the following levels in an assessment task:
(Number EL2, Measures, Shapes and Space EL2 and Handling Data EL2).
The overall level of achievement is: Entry Level 2.

Student C has achieved the following levels in an assessment task:
(Number EL3, Measures, Shapes and Space EL3 and Handling Data EL3).
The overall level of achievement is: Entry Level 3.

CCEA ENTRY LEVELS 1–3 – Adult Essential Skills Numeracy Task 13



11 ticks and above,
place an X in this box

6 ticks and above,
place an X in this box

6 ticks and above,
place an X in this box

Ticks

6

Ticks

6

Ticks

11

8 ticks and above,
place an X in this box

Ticks

8

Session
2B: Booklet (i)

Student Total
Threshold

6 ticks and above,
place an X in this box

8 ticks and above,
place an X in this box

Ticks

8

Ticks

4

4 ticks and above,
place an X in this box

Ticks

10

10 ticks and above,
place an X in this box

Session
1A: Interview

Student Total
Threshold

5 ticks and above,
place an X in this box

CCEA ENTRY LEVELS 1–3 – Adult Essential Skills Numeracy Task14
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Task Title:

Centre:

Tutor:

PARTY (NUMERACY)

Student:

Date:

Overall
Level

Achieved

Ticks

5

Handling DataMeasures, Shape and
Space

Number

Entry
Level 1

Session
2A: Booklet (ii)

Student Total
Threshold

Entry
Level 2

Entry
Level 3

Please photocopy this side only and return to CCEA by the date specified.

Overall Outcomes Sheet

CCEA ENTRY LEVELS 1–3 – Adult Essential Skills Numeracy Task14

Session
2A: Booklet (i)

Student Total
Threshold

Session
1B: Interview

Student Total
Threshold

Session
2B: Booklet (ii)

Student Total
Threshold

Ticks

6

Session
1C: Interview

Student Total
Threshold

Session
2C: Booklet (ii)

Student Total
Threshold

Session
2C: Booklet (i)

Student Total
Threshold
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