
ESOL Skills for Life (5692-031) 
Entry 3 Sample Assignment 
 

Sample 1 
Candidate’s Paper 

Reading 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Candidate’s name: 

City & Guilds enrolment number: 

Date of registration: 

Date assessment started: 

Date assessment completed: 
 
 
 
Summary of achievement: 
 
Reading __________________________________________________________________ 

www.cityandguilds.com 
September 2026 
Version 1.0 



ESOL Skills for Life (5692-031) – Sample 1 – Entry 3 Sample – Candidate’s Paper (Reading) 2 

Activity 1 
You have up to 30 minutes to do this activity. 

 
Document 1  
 
Read the text.  

 
  

    Recycle 

What to do Local recycling Reduce Waste    Contact Us 
 

4 Easy Steps to Reduce Waste 
1 
To stop receiving advertising mail, contact 
Royal Mail. 
 

When you give your name and address, tell 
them if you don't want your details to be 
passed to other companies. 
 
2 Think before you shop 
Think about how you could reduce your 
waste. For example, you could buy things with 
less packaging or buy second-hand items. 
 
Buy rechargeable batteries, and they can be 
used again and again. Buy real plates, knives 
and forks for your parties. This can make a 
real difference. 
 

Don’t use plastic bags, buy a shopping bag 
made of cloth. Keep a bag in the car or put a 
bag in your pocket so you always have it with 
you. 
 

3 Your rubbish is another person’s 
treasure! 
Contact your local furniture recycling centre – 
they give furniture and household goods to 
those in need. You can also advertise your 
old furniture on websites such 
as Freecircle or Freagle. 
 
Are you having a clear out? Give your good 
quality clothing, books and unwanted gifts to 
charity shops.  
 
4 Avoid wasting food 
Every year in the UK we throw away more 
than £12 billion worth of good food, which 
costs the average family about £60 a month. 
 
To find useful tips on the storage of food, 
recipes and advice on portions and meal 
planning, visit Love Veg Hate Waste. 
 

 
 
 
 
 
 
 
 

https://recyleathomeuk.zom 
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Answer the questions below using Document 1. 
 
 
1. What is the purpose of the text? 

Tick () the correct answer. 
 

To give details of shopping activities. 
 

To help people reduce their waste. 
 

To explain the benefits of recycling. 
 

To give advice on posting letters. 
 
 
2. Which link do you click to stop getting post you don’t want? 
 
 __________________________________________________________________ 
 
 
 
3.  Give three ways to reduce waste when out shopping. 
 
  1. ________________________________________________________________  
   

 
  2. ________________________________________________________________ 
 

 
  3. ________________________________________________________________ 
 
 
 
4. Name one website where you can sell second-hand furniture. 
 
              __________________________________________________________________ 
 
 
 
5. Give two reasons to visit the website in step 4. 
 

1. _______________________________________________________________   
 

 
2. _______________________________________________________________ 
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Document 2  
 
Read the text. 
 

 

Welcome to MSC Forums 
The Money Saving Community is home to a fantastic group of Money Savers 

 

Charmaine 

 
Top post             

  Charity shop, recycle, or bin?  
      9th Sep at 12:46 PM                           

Charity shops spend about £4.5 million sorting, recycling and 
storing items that people give. Oxfam spends £500,000 each year. 
As a result, they've started a new idea called 'Sorted' which cuts 
costs by asking the public to think about if charity shops will be 
able to sell items they give, or if they should be thrown away.  
 

Jason 

 9th Sep, 12:51 PM 
Thanks for this. 
I’ve been wondering what to do with some of my old clothes. I hate 
the idea of throwing them away as I'm sure there are places that 
recycle the material. I think there’s a bin at our recycling centre for 
clothes - I'll have to ask, but I'm sure this is where to put them. 
 

Jess 
 
 
 

 9th Sep, 1:08 PM 
I always sort through what I’m going to give away before I take it 
in. I used to keep everything, and I've spent nearly 2 years 
clearing out stuff I don’t use or want anymore. If I can't sell it 
online, I take it to a charity shop, usually Marie Curie or the British 
Heart Foundation. 

Omar 

 9th Sep, 4:14 PM 
Our local recycling centre takes clothes and towels. 
I believe these are sold to companies for rags. 
This is what I do with items when they are too old for anything 
else. 

 
 
 
 
 

https://forumcentraluk.vom 
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Answer the questions below using Document 2. 
 
6. What is the text? 

Tick () the correct answer. 
 

A magazine article. 
A discussion group.  
 

A shop advertisement. 
 

A charity shop staff list. 
 

 
 
7. Name two charities mentioned in the text. 
 

___________________________ and ______________________________ 
 
 
 
8.        What best describes the language used in the text? 
            Tick () the correct answer. 
 

Professional. 
 

Informal. 
 

Serious. 
 

Funny. 
 
 

9. Who has spent a lot of time sorting through their unwanted items? 
 Tick () the correct answer. 
 

  
 

  
 

 
 
 
 
 

    

 
 
10. Which of the following features have been used? 

Tick () the correct answer. 
 

Images and hyperlinks 
 

Headings and block capitals. 
 

Photos and text boxes. 
 

Columns and bold text. 
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Answer the questions below.  
 
11. Put these words from documents 1 and 2 into alphabetical order. 
 

 

 
charity 

 

 
 

item 

 
clothes 

average 

 
 
 

community 
 

bin 

 

waste recycled 
 

1. _______________________________________________________________ 
 
 2. _______________________________________________________________ 
 

3. _______________________________________________________________ 
 
 4. _______________________________________________________________ 
 

5. _______________________________________________________________ 
 
 6. _______________________________________________________________ 
 

7. _______________________________________________________________ 
 
 8. _______________________________________________________________ 
 
 
 
 
12. Look up the meaning of the word cloth and write the meaning here. 
 
 _________________________________________________________________ 
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Activity 2 
You have up to 30 minutes to do this activity. 
 
Read the form. Insert the missing words into the correct space. 
 

Date of Birth Postcode Email Signature 

Number Title First Name Accident 
 

 

 
Answer the questions about the form. 
 
1. What is the first instruction given on the form? 
 

 __________________________________________________________________________ 
 
2. Who has completed the form? 
 

 __________________________________________________________________________ 

_________________ Report Form 
About the person who had the accident 
Use a blue or black pen 
_____________: Mrs             Surname: Kennedy                   _________________: Gloria 
 

Address:    Rose Cottage,    Garden Road,    Newtown 
 

________________: NW16 3TY     Telephone ______________: 0119  23729536 
 

______________: kennedy@hitmail.com       __________________: 26th April 1982 
 

About the accident 

Say when it happened 

16th December at 2pm. 
 

Say where it happened (which room or place) 
 

Tom’s Supermarket - in the fresh vegetable section. 
 

Say how the accident happened (give the cause if you can) 
 

She slipped on a mushroom which was on the floor. 
 

Say if the person who had the accident suffered an injury 
 

She was taken to hospital and the doctor says she has fractured her hip. 
 

Please sign and date the report 

_________________       Simon Gardener            Date: 18th December 
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Activity 3 
You have up to 30 minutes to do this activity. 
 
Read the document and answer the questions.  
 

 

Publishing News UK 
 
Crazy for crayons 
Reporter: Abigail Potter 

The publishing world has been 
taken by surprise because it 
seems that colouring isn’t just 
for children. Grown-ups love it 
too. This year the top 10 best-
seller list contains four 
colouring books for adults. 
 
French artist, Izzy Balfour, has 
sold around 2 million copies of 
her two colouring books. 
 
Some see the books as a way to 
get away from computer 
screens. Ms Balfour calls it a 
digital detox, a way to relieve 
stress. 
 
When colouring, you have to 
complete a task which is 
challenging but not too 
challenging. It’s repetitive but 
you don’t become bored. 
 
The patterns and shapes in 
these books also play an 
important part. Colouring in 
patterns is more relaxing than 
drawing on a blank page. 
 

One of the most popular books is 
‘Down Town’. Izzy started creating 
her colouring books in 2013 as a way 
to relax. Now, her books are 
available in 14 countries around the 
world. 
 
“I’m excited and delighted at the 
success of the books,” she said.  
“My aim was to make something that 
I loved and hope that other people 
like them too.” 
 
Izzy’s second colouring book is 
called ’In the Garden’. 
 

p12 
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1. What is the document? 
Tick the correct answer 

 

An email. 
 

A leaflet. 
 

An article. 
 

A webpage. 
 
 
2. Where is Izzy Balfour from? 
 
 _________________________________________________________________________ 
 
 
3. Name two books created by Izzy Balfour. 
 
 _________________________________________________________________________ 
 
 _________________________________________________________________________ 
 
 
4. Which word in the document means the same as grown-ups? 
 
 _________________________________________________________________________ 
 
 
5. Which phrase does Izzy Balfour use to describe getting away from computers? 
 
 _________________________________________________________________________ 
 
 
6. What does the word ‘repetitive’ mean in the context of the document? 

Tick the correct answer 
 

Repaired. 
 

Rewarded. 
 

Repeated. 
 

Replayed. 
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7.            Which image would be suitable for the cover of Izzy Balfour’s new book? 
 

 

 
 
 

  
 
 
 
 
 
 
 

 
 
 
8. What best describes the purpose of the document? 

Tick the correct answer 
 

To advertise bookshops. 
 

To offer advice on stress relief. 
 

To explain why children like colouring. 
 

To give information about a type of book. 
 
 
 
9. Which presentation features have been used in the document? 

Tick the correct answer 
 

Block capitals.  
 

Subheadings. 
 

Drawings. 
 

Columns. 
 
 
Remember to check all your work.  (You have up to 15 minutes to do this.) 
 
Give all your work to your tutor. 
 
 
 

A 

C D 

B 
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