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Assessment Pack 
 
Administration of the assignment 
 
The assignment must be taken under supervised conditions.  This means that all activities will be 
completed with the assessor, or other designated supervisor, present.  Candidates will have up to 
1 hour and 45 minutes to complete the assignment, which includes 15 minutes checking time.  
Each activity has a guide on the time allowed.  Any overrunning will mean less time to spend on 
subsequent activities, so assessors should remind candidates when they have used the allotted 
time. 
 
Candidates do not have to complete the whole assignment in a single session, but must not take it 
away with them to work on.  Candidates may stop at the end of any activity and continue in the 
next session but must not be rehearsed in the skills to be assessed before completing each 
activity.  If the assignment is not completed during a single session, the assessor must sign the 
work when the candidate stops, and date and sign when the candidate restarts, enabling tracking 
by Internal Quality Assurers (IQA) and External Quality Assurers (EQA). 
 
The assignment activities are each focused on reading skills.  Candidates may be assisted with 
aspects that are not being assessed (e.g. the assessor may tell the candidate what to do if they 
cannot read the written instructions adequately but must not read out the documents).  In the 
reading assessment candidates can give their responses verbally and the assessor can record 
them, since these activities assess reading, not writing. 
 
Tutors must not teach to the actual assessment activities, but it is expected that candidates will 
have had a lot of practice in reading in a range of contexts appropriate to the level.  By the time 
the candidates are assessed, they should be aware of the skills that are being assessed. 
 
The assignment activities can be done in any order. 
 
If a candidate is unsuccessful in one or more activities, they will need further practice before being 
given another opportunity to demonstrate their skills at a later date when they are ready. Any 
activity can be retaken on its own without resitting the whole assignment. The subsequent resit 
activity needs to be from a different assignment version provided by City & Guilds. 
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The following documents are included in this assessment pack: 
 
1.1 Notes on using the mark scheme and assessment records. 
 
2.1 Summary Assessment Record for recording success at Entry 3. 
 
 
 
1.1 Notes on using the mark scheme and assessment records 
 
The Summary Assessment Record (2.1) acts as a mark scheme and a record of achievement.  It 
gives a breakdown of the marks available and descriptions of the performance expected for each 
mark.  Where marks are given in brackets, they are only to be awarded for performance which 
does not meet the descriptor for the higher marks above.  Marks in brackets are set at the level of 
just meeting the standards at this level. 
 
Each activity has a pass mark that must be met.  
 
Assessors must complete a Summary Assessment Record for each candidate taking this 
assignment. 
 
A summary of the required language features at this level can be found by referring to the Adult 
ESOL Core Curriculum guidance. These should be read in conjunction with the mark scheme. The 
relevant guidance can be found in the Unit section of the City & Guilds 5692 Entry Level ESOL Skills 
for Life Qualification Handbook. Full details of the Adult ESOL Core Curriculum can be found on 
www.cityandguilds.com 
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2.1 ESOL Entry 3 Assignment – Sample 3 
Summary Assessment Record for Entry 3 

 

Assessment 
Criteria 

Curriculum 
Reference Marking Guide Marks 

Activity 1   

1.1 
1.2 
1.3 
1.4 
1.5 
1.6 
2.1 
2.2 
4.1 
4.2 

Rs/E3.1a 
Rs/E3.2a 
Rt/E3.1a 
Rt/E3.2a 
Rt/E3.3a 
Rt/E3.4a 
Rt/E3.5a 
Rt/E3.5b 
Rt/E3.6a 
Rt/E3.7a 
Rt/E3.8a 
Rt/E3.9a 
Rw/E3.3a 
Rw/E3.4a 

1. To give advice on how to be creative. 
 
2. (Because) everyone has ideas 
 (accept similar wording) 
 
3. Any two of the following: 

• take care of little issues 
• avoid caffeine 
• breathe deeply 
• relax 

Any one of the above 
 
4. What makes them happy 
 (accept similar wording) 
 
5. Any two of the following: 

• create something 
• (Pick up a pencil and) draw 
• Write 
• Dance 
• Sew 

Any one of the above 
 (accept similar wording) 
 
6. To sell a book about writing 
 
7. 15 / fifteen 
 
8. Any one of the following: 

• writing 
• walking 
• gardening 

 
9. Fact-based 
 
10. 
 
11. Numbers and web links 
 
 
Mark scheme continues on next page 

1 
 

1 
 
 

2 
 
 
 
 

(1) 
 

1 
 
 

2 
 
 
 
 
 

(1) 
 
 

1 
 

1 
 

1 
 
 
 

 
1 
 

1 
 

1 
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12. Candidate lists the words in alphabetical order 
 author – content – creative – exercises – happiness – 

questions – walking – writer 
 
13. Candidate uses a dictionary to correctly locate the 

meaning of the word publish 

1 
 
 
 

1 

 Total marks for Activity 1  

10 out of 15 possible marks required for success. 
Tick if Activity 1 successfully achieved  

 
 

Assessment 
Criteria 

Curriculum 
Reference Marking Guide Marks 

Activity 2  

1.4 
1.5 
3.1 
3.2 

Rt/E3.7a 
Rt/E3.8a 
Rw/E3.1a 
Rw/E3.2a 

Candidate identifies correctly the information needed on 
the form (eg by matching the words to the correct space 
on the form): 

• details 
• title 
• first name(s) 
• surname 
• date of birth 
• number 
• postcode 
• signature 

 
1. by post 
 (to Council Offices, High Street, Rose Hill, B41 8TO) 
 
2. 21/03/(20)24 
 

 
 
 

1 
1 
1 
1 
1 
1 
1 
1 
 

1 
 
 

1 

 Total marks for Activity 2  

7 out of 10 possible marks required for success. 
Tick if Activity 2 successfully achieved  
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Assessment 
Criteria 

Curriculum 
Reference Marking Guide Marks 

Activity 3   

1.1 
1.2 
1.3 
1.4 
1.5 
2.2 
2.3 

Rs/E3.1b 
Rt/E3.1a 
Rt/E3.2a 
Rt/E3.4a 
Rt/E3.5a 
Rt/E3.6a 
Rt/E3.7a 
Rt/E3.8a 
Rw/E3.5a 

1. An article 
 
2. April 
 
3.  One of: 

• pad and pen  
• smartphone 

 
4. use(-)by(-)date 
 
5. 5 
 
6. several 
 
7. World 
 
8. To explain why lists are a good idea 
 

1 
 

1 
 

1 
 

 
 

1 
 

1 
 

1 
 

1 
 

1 

 Total marks for Activity 3  

5 out of 8 possible marks required for success. 
Tick if Activity 3 successfully achieved  
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Tick if all Entry 3 Reading activities successfully achieved  
 
Assessor’s name 
 
 

Signature Date 

Internal Quality Assurer (if sampled) 
 
 

Signature Date 

External Quality Assurer (if sampled) 
 
 

Signature Date 
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