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Activity 1 
You have up to 15 minutes to do this activity. 
 
Match the letters. 
(Look at the example). 
 

  

r 

 

T 
 

 
 

 

E 

R a 
 

c 
 

 
 

t 

 

C 
 

e 
 

 

 
 

A 
 

 
 

 
 
 Match the signs and symbols to the correct words. 
 

 
 

Wet floor 

 

No cars 

 

Mobile phone 

 

Pound 
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Activity 2 
You have up to 15 minutes to do this activity. 
 
Read the text.  
 

Notice for new team members 
 

Workplace Training Ltd 
 

 

Health and Safety Training 
 

All new team members come to the office 
 

on 
 

Tuesday at 3pm 
or 

 Wednesday at 10am 
 

Complete the training on one of these days. 
  
In the training you can learn about 

• fire safety 
• lifting and carrying 
• trips and falls. 

 
You can meet your health and safety manager Jim Lee. 
 
Don’t forget to collect your health and safety pack. 
  

 
Call Mary Dawson to book a place on 01246 345678 
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Answer the questions. 
 
 
1. The information is about ___________________________________________________ 
 
 
 
2. The training is in the ______________________________________________________ 
 
 
 
3. The training is on Tuesday or _______________________________________________ 
 
 
 
4. You can learn about ____________________________________________ and carrying. 
 
 
 
5. The number to call is ______________________________________________________ 
 
 
 
6. Mary Dawson is  
 

the health and safety manager 
 

the person to call 
 

a new employee. 
 
 
7. This text is a 
 

form 
 

letter 
 

poster.  
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Activity 3 
You have up to 15 minutes to do this activity. 
 
Match the words with the spaces on the form. 
(Look at the example) 
 
 

Email address Address Family name 

Phone number First name Postcode 

 
 

FREE ideas pack 
Application form 

First name Enya 

 Michaels 

 12 Wilson Street, Stockfort 

 SF72 4AB 

 01128 965432 

 Enya@freemail.co.uk 
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Activity 4 
You have up to 15 minutes to do this activity. 
 
Read the text.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Rose Hill Adult College 
West Lane 

Rose Hill 
BA44 6DD 

Welcome Party 
Dear student, 
 
I am pleased you can come to our English classes. 
 
I want to invite you to a welcome party for new students on Friday 
evening from 7pm to 9pm. Soft drinks and snacks are free of 
charge. 
 
The welcome party is in the cafe on the ground floor of the College. 
 
I look forward to seeing you there. 
Brian Green 
 

Brian Green 
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Answer the questions. 
 
 
1. What is the text about? _____________________________________________________ 

 
 
2. Who is the party for? _______________________________________________________ 

 
 
3. What time does the party start? ______________________________________________ 

 
 
4. Where is the party? ________________________________________________________ 

 
 
5. The text is 
 

a birthday card 
 

an invitation letter 
 

an appointment card. 
 
 
 
Check all your work.  (You have up to 15 minutes to do this.) 
 
Give all your work to your tutor  
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